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Why be on the Executive Committee? 
The Executive Committee consists of a Chair, Vice-Chair, Secretary, and Treasurer.  
This committee is made up of parent volunteers (most with no Board training) and is 
informal. Listed below is the description of each role; yes, the roles can look a bit 
intimidating!  You may think, "I don't have the skills to do this." The only requirement is 
that you are able to attend most of the meetings each school year (5-7 meetings), each 
lasting between 1-1.5 hours.  There's help to guide you through everything else! 

If you come from a K-9 school, you may have had the same Executive for four or more 
years.  Being a three-year program, we have a much faster turn-around; that's why we 
need to identify new Executive Members now! 

The Roles 

Chair - Preside over all meetings; Be the Council liaison with the Principal; Develop the 
agenda; Be the spokesperson for the Council; ensure that there is regular 
communication with the school community  Note: There is a lot of support for this role, 
from the Principal, past Chairs and the Alberta School Council Association. 

Vice-Chair - In the Chair's absence, preside over all meetings; Coordinate the yearly 
Council elections. 

Secretary - Keep accurate records (minutes) of all meetings; Act per FOIP standards.  
Note: You don't need to be fast, but you must be accurate. If the meeting moves too 
quickly, the Chair will stop the meeting until everyone is caught up. 

Treasurer - Maintain all financial transactions; Submit financial reports to Executive; 
Submit a financial report to AGLC. Note: Are you a basic Excel user? Do you balance 
your own home accounts?  Our spreadsheet already has the formulas built-in; you only 
need to type in the amounts. 
 

Questions: SORSchoolCouncil@gmail.com 

                                                @sorschoolcouncil on Instagram 

Supporting the school - Supporting our kids 


