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SCHOOL MISSION STATEMENT 
 

St. Paul Catholic Elementary School is a compassionate community where
knowledge is pursued with excellence, faith is rooted in Christ and character is
embodied through service.  We are dedicated to creating a caring and nurturing

environment, producing life-long learners and enriching students’ lives.  
 
 

SCHOOL VISION 
 

Guided by our Catholic Faith, we cultivate excellence in every student to prepare
and challenge them to reach their full potential. 

 
 

SCHOOL CHARISM 
 

With humility, we love and serve. 
 
 

“I can do all things through Christ who strengthens me.” 
Philippians 4:13 

 
 



MISSION OF EDMONTON CATHOLIC SCHOOLS 
 

To provide a Catholic education that inspires students to learn and that prepares
them to live fully and to serve God in one another. 



  HOURS OF OPERATION     Grade 1 to Grade 6 
 
Bell ………………………….....…...    8:20 AM

Registration/Announcements …     8:25 AM 

Instruction ……………………....…    8:30 – 10:00 AM 

Recess ………………………..…….    10:00 – 10:15 AM 

Instruction ………………….………    10:15 AM –11:45 AM 

Lunch ………………………....…….    11:45 AM – 12:25 PM 

Instruction ………………...……….    12:25 - 1:30 AM 

Recess …................................    1:30 - 1:45 PM

Instruction …...........................    1:45 - 3:05 PM 

Thursday dismissal is at 11:57 AM  

As in previous years, the Thursday before Christmas and Spring Break will be a full day of
instruction, with early dismissal on the Friday before the holiday.  

Kindergarten 

St. Paul Catholic Elementary School provides half-day programming. Kindergarten
students begin their day at 8:20 AM with the rest of the school and their day ends at
11:22 AM. There is no Kindergarten Programming of Thursdays, except for monthly
programming with the Edmonton Valley Zoo. 



understand what constitutes academic honesty, an authentic piece of work and intellectual
property  

learn to care for and appreciate the ideas of others

be knowledgeable about what constitutes malpractice (particularly plagiarism)  

use the appropriate conventions for citing and acknowledging original authorship and
internet sites  

inquire into the validity of an author’s ideas and be reflective of their interpretation  

ensure their work reflects the criteria for academic integrity

Student Responsibilities
  

The student is, ultimately, responsible for ensuring all work submitted is authentic; with the work
or ideas of others fully and correctly acknowledged. Students are expected to value the attitudes
and skills of being a principled communicator in all learning and assessment. 

They are responsible to:  



promote and model academic honesty within the school culture and encourage the
students to be critical thinkers and open-minded to various sources of information  

provide guidance on study skills, academic writing, how to conduct research, and
how to cite sources  

remind students of policy and expectations  

educate students on appropriate conventions for citing and acknowledging original
authorship and internet site  

model academic honesty  

inform the students of the consequences of being found guilty of malpractice  

report academic malpractice to parents  

follow through with a restorative action plan for the student  

Staff Responsibilities  
 

It is the responsibility of each teacher to confirm that, to the best of his or her
knowledge, all student work is the authentic work of each student. Teachers are also
expected to support and act in accordance with the school’s policy on good academic
practice and provide students with advice whenever necessary. In this respect, teachers
must act as positive role models for the students.  

The principal, and by extension, the school’s teachers, must ensure they:  



ensure work submitted by their child is his/her own work  

develop an understanding of academic integrity  

lead by example and demonstrate how to access resources for personal inquiries
appropriately.  

Parent Responsibilities  
 

The parents are responsible for reviewing and supporting their child with adhering to
academic honesty. 

The parents must:  



ACCESS TO THE BUILDING 
 

School entry doors are opened by staff for student access into the building at 8:20 AM
each day. Students are expected to enter and exit the building through their
designated doors. Students line up at these doors and enter once a staff member is
there to escort them in. Siblings must make arrangements to meet at the entrance door of
the youngest child outside the school at the end of the day. 

In order to maintain the safety of our students, all exterior doors are locked at all times.
Although the front door is not normally a student entrance/exit, students who are late for
school are asked to enter through the front door and stop at the office to check in. Like all
school entrances/exits, the front entrance of the school is also locked at all times;
therefore, students and guests must ring the doorbell in order to gain entry. 

Parents wanting to enter the building are requested not to enter the school through
student entrances.  Parents/Guardians need to enter through the front door and sign in.
Parents who pick up their children up after school are asked to wait outside student
designated entrances. If a parent needs to come in to the school to talk to a staff
member, visitors to the school MUST sign in at the office and must obtain and wear a
visitor’s badge. As a staff, we kindly ask all parents to remain outside during drop-offs
and pick-ups of their child(ren). For the safety of our students, we teach them never to
open an outside door to an adult who is not a staff member and also that there should
never be adults in the building without visitor badges. In addition, at the end of the day,
it is very difficult for our younger students and their teachers to find parents/guardians
when parents/guardians are attempting to come into the school while students are
exiting.  We are requesting for family members to please refrain from entering the school
and to stand back so that students can easily exit the building and find their
parents/guardians. The aforementioned practices will not only ensure the safety of all
students but also empower your child(ren) to become independent.   

Children should not be at school before 8:05 AM or after 3:15 PM unless they are
involved in a scheduled and supervised school activity.  Please remember that school
entry doors are opened by staff for student access into the building at 8:20 AM each day.  
Students are expected to enter and exit the building using their designated doors.
Students line up at these doors and enter once a staff member is there to escort them in.   



Accidents and Illness
 

If a student becomes ill or is significantly hurt while at school, we will attempt to
contact the parent/guardian or person listed as an emergency contact in a timely
manner.  If contact cannot be made, we will attempt to make the student feel as
comfortable as possible in the interim. Qualified school staff will provide First Aid
when appropriate. 

If the illness/injury appears to need immediate professional medical attention and
school staff cannot reach a parent/guardian/emergency contact, the student will be
taken to the nearest hospital.  A member of the school staff will accompany the
student and stay with him/her until a parent/guardian arrives at the hospital. 

It is important that the school always has current home and work phone
numbers and that all parents provide alternate emergency phone numbers. 

To prevent the spread of infection, we request that you keep your child at home
until they are no longer infectious.  

Children whom parents feel are too ill to go outside at recess time should not be
at school. If a parent chooses to send a sick child to school, requests for staff to
supervise them indoors during recess time cannot be accommodated. Children
coming to school with sickness are unable to function well and provide a possible
source of infection for other students and staff.   



AGENDA BOOK 
 

In addition to being a useful organizational tool, the Student Agenda Book is used as a
communication tool between home and school. Teachers frequently write brief notes to
parents in the Agenda Book. Please ensure that you check and initial your child’s agenda
each day. If the student’s agenda needs replacing, there will be a charge to cover the
cost. 

BIRTHDAYS & TREATS  
 

We know that birthdays are very important in a child’s life. In keeping with our nutrition
policy, we are asking parents to choose healthy alternative treats to send to school when
their child is celebrating a birthday. Teachers will not be able to serve birthday treats
containing lots of sugar to the entire class when a student is celebrating a birthday.  This
does not support the nutrition policy of the Division and is also not in keeping with what
parents are trying to promote with their children.



ATTENDANCE & LATES 
 

Punctuality and regular attendance at school are very important factors in the
education of students. Parents have a legal responsibility to get their children to
school regularly and on time. In extreme cases where attendance is problematic the
school may have to refer the matter to the Provincial Attendance Board for
adjudication. 

When your child is going to be late or absent from school, please contact the school
by telephone before classes commence. 

If the school is not notified of absences before they occur, or the day they occur,
they will be recorded as unexcused absences. An answering machine is available for
parents to leave a message outside of regular school hours. 

Students who are late must check in at the office before entering class. Students
who leave school during the school day must be signed out at the office. 
 
Parents are asked to ensure that when children leave for school in the morning,
that after-school arrangements are clear in the child’s mind. This clarity
prevents end of the day confusion regarding where the child is to go, who is to
pick them up, etc. Any changes to after school daily routines should be
reported to the homeroom teacher and the office. 



Bicycles/Scooters
 

The school does not take responsibility for theft or damage of bicycles or scooters.
Bicycle racks are provided at the front of the school. All bicycles must be locked.
Please provide your child with a good bicycle lock that will help prevent theft. By
law, students must wear helmets for their safety. Helmets should be kept
inside the school. 

Riding bicycles or scooters on school grounds is not permitted. 

Busing
 

EDMONTON CATHOLIC SCHOOLS shall arrange transportation for students eligible
for transportation under the Education Act or designated by the Division to attend a
specific school or program.

A student eligible for transportation under the Education Act is a student who resides
2.4 kilometres or more from their designated school to which the Division has directed
the student. The Division complies with the Education Act when transportation is
provided on a route that is not more than 2.4 kilometres from the student’s residence.
The Division may charge a transportation fee to recover the cost of the transportation
program over the transportation grant(s) provided by the province. The fee for
Elementary students may differ from the fee for Junior and Senior High students.

The Division shall strive to provide safe and reliable transportation. Edmonton Catholic
Schools does not own and operate its school buses. 

Edmonton Catholic Schools contracts various carriers to provide service to over 8,500
students every school day.



BUS FEES 

CHANGE OF ADDRESS/PHONE NUMBERS 
 

In case of emergencies, it is very important that the school has accurate contact
information for parents. Please advise the school of any changes in your personal
information or phone numbers – including home and work. Thank you! 

CURRICULUM

We are prepared for the upcoming changes to our elementary curriculum. The foundations of
this important work began with our involvement with curriculum redesign and prototyping from
2013-2016. In 2020, we strengthened our pedagogical practices with our understanding and
application of Ministerial Order #28/2020  on Student Learning and became familiar with the
Guiding Framework for the Design and Development of K – Grade 12 Provincial Curriculum.  In
2022, we are extending this work as we collaborate with our teachers, creating supports, and
resources to assist them in this new implementation.

Our classrooms remain spaces of faith-based learning that deeply engage all staff and students
with technological innovation, creativity, critical thinking, and authentic learning experiences.



A shirt or the equivalent (tops) with fabric in the front, back, and sides under the arms
Pants or the equivalent (bottoms), and
Shoes

Articles of clothing that discriminate based on age, religion, gender, gender identity/expression,
body type, race, ability, and socio-economic status
Articles of clothing with words or text that depict or imply hate, violence, profanity, drugs/drug use,
alcohol/alcohol use, sexual activity, or criminal activity.

At the first possible opportunity for a private conversation, the staff member who has identified the
issue will speak to the student about the concern in a manner that respects their privacy and dignity.
Care will be taken to avoid “shaming” or statements of bias.
The student will be presented with options to bring them into closer alignment with the standard for
the remainder of the school day such as:
Wearing another article of their own clothing which they have at school that is in alignment with the
standard
Contacting a parent or guardian to bring in an article of clothing that is in alignment with the
standard
Where possible, students will not be required to wear school owned replacement garments and
should never be required to wear specific garments as a disciplinary measure. Families will be
contacted to problem solve together based on options presented above

STANDARD OF STUDENT DRESS 
 

In Edmonton Catholic Schools, students are expected to dress in a manner that honors the dignity of the
human person, who was created in the image of God, and that supports an inclusive, welcoming,
caring, respectful, safe, and Catholic learning environment that promotes the well-being of all. Each
school in the Division will have a Standards of Student Dress for their community. Understanding that it
is not possible to list all the specific types of acceptable and unacceptable student dress, the purpose
of establishing Standards of Student Dress is to empower students to make appropriate choices

Students are expected to dress in a manner which is appropriate for the school day or for any school
sponsored event. All students shall come to school dressed in a comfortable manner that allows them to
be authentically who they are, while also meeting the standards in this document.

Students at St. Paul must wear:

*Courses or activities may require specific attire for safety or curriculum purposes (i.e.: CTF/CTS, PE,
science labs, field trips)

Students at St. Paul may not wear:

Students who have not met the standard, as outlined above, will be addressed in the following manner:



COMMUNICATION /SOCIAL MEDIA
 

At St. Paul we make every effort to keep parents informed. Important information that needs to
be sent out immediately is sent to parents via email  from K12 Swift Messaging. We make every
effort to keep email communication from school administration to a minimum. Teachers often
communicate with parents via email as well. Please help us by ensuring that we have current
email addresses and phone numbers on file. 

Posting occurs regularly on our school Instagram (st.paul_ecsd).  Weekly updates and Principal
Memos are sent by school Administration and are posted to the school website. 

EMERGENCY EVACUATION 
 

There are a number of several situations, such as a major gas leak or a fire, that could potentially
lead to the evacuation of the school building. In the event of an evacuation, students and staff
would relocate to Crestwood School. We would then begin our emergency telephone/email
contact with parents to arrange for pick-up and dismissal of children.  

We practice fire drill, lock down, on alert and shelter-in procedures in September and at other
times during the school year so that children will know procedures to follow in the event of an
emergency.  Parents are notified of all practices that occur in the school. 



FIELD TRIPS 
 

Field trips, tours and excursions are school-planned enrichment activities that complement the
curriculum. Students are expected to participate. Each teacher is responsible for the
organization of the field trips taken by the class. Parents will be informed in advance of the
field trip date, the nature of the trip and costs involved. Before each field trip, parents will be
asked to read and sign a field trip permission form and payment must be made via
PowerSchool at least one business day prior to the date of the field trip. For legal reasons, we
are unable to accept verbal permission or notes for students to attend field trips.
Students who have not returned a signed field trip permission form to school will not be
allowed to participate in the field trip.  Please note that staff will not be calling parents
to obtain parent permission forms on the day of the field trip.  Payments are to be made
online up until the day prior as we are unable to check payment details the day of the
field trip.  

FOOTWEAR 
 

All student footwear should be clearly marked to help prevent loss. Each student should have
outdoor and indoor footwear for cleanliness and safety reasons. A clean pair of running shoes
(non-marking) must be worn inside the school for safety reasons and are required for students
to participate in Physical Education classes.  

 It is recommended that children who have difficulty with tying their own running shoe-laces
wear running shoes with Velcro closings.  Flip flops, sandals and dress shoes are not
appropriate school footwear. 



Providing a quiet, regular place and time for work 
Following up on assignments and homework  
Showing an interest in what their child is learning 
Being the ‘audience’ for reading practice or reading with their child 
Providing encouragement daily. 

HOMEWORK 
 

Homework is described as learning engagements that are associated with the in-school
program and which are completed outside of normal class time.  At St Paul School, we
view homework as an opportunity for our students to review and strengthen the concepts
covered during the instructional day and, occasionally, to preview upcoming units of
study.  Homework is an extension of the student’s daily activities, and specific homework
policies are unique to each classroom. Students are advised to check their Google
Classroom in the event of an absence.

There are many ways parents can help: 



LITURGICAL CELEBRATIONS/PRAYER 
 

Many religious and other types of celebrations are held during the year and parents are always
most welcome to attend. Celebrations may be school wide or within individual classrooms.
There are also several liturgies throughout the year, including several Masses, some held at St.
John the Evangelist Parish.  Please check the monthly calendar for dates and times.  

Proper reverence and decorum are expected of students at all religious gatherings.  Students
are also expected to participate in and be respectful during prayer time.  Families are always
invited to attend.  Please note that no food or drink will be allowed in the church or into our
gymnasium during religious gatherings; it is not appropriate as it is a place of worship. 

All students follow a religion program approved by the Canadian Conference of Catholic
Bishops.  



Temperatures at -20 °C or colder 
Severe wind, snow or storm 
Heavy or continuous rainfall 
Outdoor field conditions. 

INCLEMENT WEATHER 

If the weather is inclement, the children will be kept indoors during morning and/or lunch
recesses at the administration’s discretion. 

The factors taken into consideration are: 

Students are expected to come to school with appropriate clothing for the weather conditions
(eg.: toques, mitts, snow pants, scarves and boots in cold weather). On days when the
weather is severe, students may wait inside at their designated entrance before school starts. 

INCLUSIVE EDUCATION 
 

Inclusion is a way of thinking and acting that demonstrates universal acceptance and
promotes a sense of belonging for all learners. Inclusion is not just about learners with special
needs. It is an attitude and approach that embraces diversity and learner differences and
promotes equal opportunities for all learners in Alberta. Alberta’s education system is built on
a values-based approach to accepting responsibility for all children and students.



An inquiry focus that builds on the foundations of literacy and numeracy as we strengthen
competencies across all learning domains 
Building upon student agency with humility as we love and serve within our community
(students will actively be involved in social justice projects) 
Learning within an environment that enhances student creativity and imagination 
Growing community partnerships that link instructional practices that extend teaching and
learning beyond the traditional school environment 
Providing tiered assignments and independent projects for all students 
Offering a variety of clubs for students

ENRICHMENT FOR ALL  
 

 At St. Paul Catholic Elementary School, all children will engage in a school-wide focus that will
include: 

Learning content more relevant to their interests and abilities beyond classroom instruction 
The opportunity to work with and learn from other children with similar or higher intellectual
aptitude 
The ability to work with like-minded peers who also have creative and complex ways of
thinking 
The ability to relate with others who have similar interests 
A dedicated master teacher who will oversee the programming needs of students within the
GATE classroom 

THE GIFTED CLASSROOM (GATE)  
 

St. Paul Catholic Elementary School created the Gifted Classroom program (GATE) to meet the
needs, characteristics, and interests of gifted students. Some benefits of choosing the gifted
pathway for your child may include: 

The Gifted Classroom will provide opportunity where your child can experience increased
connection with peers. Intellectually gifted students may often feel a lack of connection with their
peer group in a traditional setting. 



Receptive and expressive language skills 
Literacy and approaches to print awareness 
Working Memory 
Gifted Rating Scale 
Parent Questionnaire 

Receptive and expressive language skills 
Literacy and approaches to print awareness 
Working Memory 
Gifted Rating Scale 
Parent Questionnaire 

Parent Questionnaire 

ADMISSIONS AND TESTING FOR THE GIFTED CLASSROOM  
 

Kindergarten 

If your child met the gifted coding criteria in the 100 Voices Zoo program, upon re-
assessment in June, they can qualify for the Gifted Pathway at St. Paul Catholic Elementary
School.  
 
If your child did not participate in the Gifted Pathway at the Zoo, your child can be assessed
once they are registered to determine eligibility and begin Kindergarten. A variety of
assessments will be completed by the school-based learning team. 
 

 
Grade 1 

Children in their Kindergarten school year can be assessed in May/June to determine
eligibility for the Gifted Pathway. A variety of assessments will be completed by the school-
based learning team. 
 

 
Grades 2-6 

An IQ test with a score of 125 or higher in a single domain will be required for eligibility into
the Gifted Pathway (testing is the responsibility of the parent/ guardian). 
 

 



LOST AND FOUND 

Please label all items of clothing (jackets, shoes, boots, etc.) with your child’s name.  This will
facilitate the return of misplaced item.  Twice annually, during student-led conferences, all
lost items will be placed on display. Small items such as keys and glasses are normally turned
in to the office. 

Unclaimed articles are donated to a charitable organization at different times during the
school year. 

MEDICATIONS TO STUDENTS 

On occasion, we have been asked by parents to ensure their child receives prescribed
medication. Please be aware that in order for school staff to do so, parents must complete a
Request For Administration of Medication At School Form and have it signed by their family
doctor. The school will administer the medication according to the doctor’s prescription,
provide safe and limited access, store the medication, and shall keep a record of each student
receiving medication. Please assist us in ensuring that prescribed pills, liquids and inhalers
are not casually left in student frequented areas. Students with EpiPens are required to have
them with them at all times (i.e. fanny pack or small purse) in order to ensure immediate
access if necessary. 

Medical Alert: If your child has a condition that would require special medical attention,
please complete the Medical Alert Form as accurately as possible and return it to the
school as indicated each year. It is important that you keep us informed of any changes
in your child’s medical status.  



Behaviour expectations during lunch breaks are the same as for the classroom. 
Students should be respectful of each other during the break.  
Students are to stay in their seats so they have time to eat a well-balanced lunch. Students
are expected to clean up after themselves. 
Students need to follow directions from supervisors or monitors. 

NOON HOUR POLICY 
 

All students are welcome to enjoy the privilege of eating lunch at school. Students eat lunch in
classrooms and are expected to follow the rules of the lunch supervisors or monitors. Older
students volunteer to serve as monitors in each classroom and assist the staff supervisors in
maintaining order and cleanliness. In keeping with our Division Nutrition Policy,   all students
will have opportunities, support and encouragement to eat healthy foods.  

General noon hour rules include: 
1.
2.
3.

4.

Milk can be purchased using a MOO Club Card, at a cost of $10 a card and can be purchased
through PowerSchool. Milk is available on Mondays, Tuesdays, Wednesdays and Fridays.  

If dropping off a lunch for your child, please do not take it directly to the classroom, but rather
leave it with the administrative assistant at the front office with your child’s name on it. 

Healthy Hunger
Weekly, parents have the opportunity to purchase lunches for their children through the Healthy Hunger
program. Parents login to Healthyhunger.ca, create a profile, choose their child's school and teacher,
and then are able to order hot lunches ahead of time.  Payment is made directly to Healthy Hunger.
Some examples of vendors are: EDO, Pit Pit, Subway, Love Pizza, etc. 



PLEASE NOTE THAT ST. PAUL REQUIRES A NUT FREE ENVIRONMENT 

We have numerous students at our school with life-threatening allergies to nuts and nut
products. In some cases, these allergies are so severe that just a trace of, or even the smell of
peanuts or nut products, could send the child into anaphylactic shock. If this happens, the
child’s throat tightens and swells and he or she may stop breathing. This type of severe
allergic reaction can be fatal. Although we cannot absolutely guarantee that students will not
come into contact with nut products, we do wish to limit the chances of such an occurrence. 
 For the safety of these individuals, we ask for your cooperation in not sending to school
snacks or lunches containing nuts or peanuts. Please check the labels, packages and
ingredients of all foods your children bring to school, and ensure that no nut products are sent
in school lunches or as snacks. We also ask that you refrain from having your children use
highly- perfumed products. Your respect for students and staff with asthma, allergies and
other lung conditions is appreciated. 

PARENTAL CONCERNS 
 

Edmonton Catholic Schools and St. Paul School are committed to working cooperatively with
the parents of our students. We recognize at times there may be differences in understanding,
interpretation and opinion. The district has a protocol for addressing classroom and school
concerns. 

All parties in a conflict situation must recognize and respect the protocol, and more
specifically, the principle of “first contact.” This means that the person who has the concern
has a responsibility to begin addressing the concern directly with the person with whom they
have the concern, before taking their concern elsewhere. Based on the principle of “first
contact”, parents must address concerns directly by calling or making an appointment with
teachers before raising these concerns with the school administration or Division Staff.

Likewise, if a parent has a concern regarding school administration, the parent is expected to
bring that concern to the school administration first, before raising these concerns with
Division School Operations Services. 



PARKING 
 

Parking at St. Paul School is at a premium. The staff parking lot is full and we have just enough
stalls to accommodate all of our staff members. For safety reasons, parents are asked to refrain
from entering the staff parking lot to drop students off.  There is nowhere for cars to turn around,
and cars backing out of the lot create a dangerous situation for children. The front of the school is
a pick up/drop off zone only and should not be used to park.  For their safety, children are asked
to walk on the outside grassed area or to use the sidewalks. Parents are asked not to park in the
bus zones in front of the school and to be mindful of the City of Edmonton “no-idling” bylaw. 

PERSONAL PROPERTY 
 

Students are responsible for all personal property. Bringing electronic equipment, aside from
Chromebooks in Upper Elementary, or other personal items (i.e. toys, trading cards) to school is
strongly discouraged. If these items are brought to the school, they are not to be used during
school hours. Such items are brought to school at the child’s own risk. The school is not
responsible if these items get damaged or go missing. All personal items should be clearly
marked with the student’s name. Outside clothing and footwear are to be kept in designated
areas. Students should never leave money or valuables on or in their desks, in their coat pockets,
boot rooms or backpacks. Students should not bring articles such as skateboards, in-line skates,
toys, scooters, laser pointers or similar items to school.  In accordance with our “Student-
Owned Devices” policy, students are allowed to bring personal devices to school, for the
purpose of completing school work. 

Cell phones must be kept turned off and in a child’s backpack throughout the day unless being
used in accordance with our Student Owned Devices Policy.  

We suggest that expensive articles and treasures be kept at home. The school cannot be
responsible for damage or loss. 



Use school equipment appropriately and safely. 
Show consideration of others. 
Respect the rights of others in organized games and not to disrupt the activity. 
Play safe games that will not harm or potentially endanger themselves or others.  
Display good sportsmanship at all times. 
Not participate in activities such as play fighting, tackle football, throwing snowballs or any
form of roughhousing. 
Follow the NO BODY CONTACT rule. 
Be accountable to the playground supervisor for their actions.  
Gather and play in designated playground areas according to schedules. 
Stay on school property. 
Attempt to solve playground problems peacefully, using respectful strategies, involving staff
where appropriate. 

PLAYGROUND EXPECTATIONS 
 

Students are expected to: 

POWERSCHOOL 

All parents will be signed up for PowerSchool. This website allows parents to access student
progress and ongoing outcome based assessment, information about attendance and upcoming
events. PowerSchool also allows parents to pay for school fees, field trips and all other fees online. 

Parents are provided with a username and password to access the site:
http://www.parent.ecsd.net/

The PowerSchool site is accessed at: 
https://powerschool.ecsd.net/public/ 



REPORTING PERIODS 
 

The reporting process is ongoing.  Parents may go into PowerSchool at any time and access a
real-time view of their child’s formative and summative assessments. Student-led
conferences, with an emphasis on celebrating the child and his or her growth in learning, will
be held two times a year.  

Parents are encouraged to contact their child’s teacher whenever they have concerns with
respect to learning, behavior and programming. 



SAFETY PATROLS 
 

The school patrols are volunteer students from Grades 5 & 6. These students dedicate themselves
to providing assistance to students crossing 96 Ave on the south side of the school. Parents are
requested to help by encouraging their children to use crosswalks and to cooperate with patrollers
at all times. Parents are not to park in the bus zone or near this patrolled area when dropping off
their children or picking them up after school. Your parked vehicle reduces visibility and could
result in an accident. Patrols cannot stop the traffic but will wait for a sufficient gap in the traffic to
ensure safe crossing. Parents and students should also realize that patrollers are volunteers doing
a difficult job, often in unpleasant weather. We owe them our respect, support and cooperation.
Patrollers will not be asked to patrol if, with the wind chill, the temperature is colder than -20
degrees.  



SCHOOL FEES 
 

School fees can only be paid through PowerSchool.  Just log-in (with the parent log-in) and
click on the School Fees tab on the left-hand side of the screen. 

St. Paul will continue to charge additional fees on a strictly cost recovery basis for optional
supplemental educational activities in the following categories: Extra-curricular teams/clubs,
field trips, student activity costs and costs for extra-ordinary course consumables.  Please visit
our school website to access a break down of all associated costs.  

SCHOOL SUPPLIES 
 

In the spring, supply lists are posted on our school website and parents are given the
opportunity to purchase supplies for the next school year through a company specializing in
providing school supply orders. These supplies are delivered directly to the student’s home.
Parents who do not purchase supplies through this company are required to access the supply
list and purchase supplies themselves. Please keep in mind that supplies may need to be
replenished during the year. Supplies are not sold at the school.  



STUDENT OWNED DEVICES 

At St. Paul School, we believe that technology can be a powerful tool to enhance learning –
enabling students to obtain information and to collaborate with others across the school, the
division, and the world in purposeful educational activities.  Integrating 21st century
technologies into teaching and learning not only supports curricular outcomes across several
subject areas, but provides students with immediate connections to learning opportunities
that would never before have been possible. 

As students increasingly integrate networked interactions into their learning processes, they
hone new digital competencies, such as the ability to adapt appropriately, quickly, and
articulately to a variety of networked collaborative environments.  

St. Paul School believes in providing students with an educational environment that will
engage and empower them as 21st century learners. To this end, students are asked to have a
to student owned device (Chromebook) in Grades 4-6 to access the school’s wireless
network. Students most adhere to the St. Paul School Student Owned Devices Policy (see
school website). 

PRINCIPAL MEMO 
 

A weekly school memo will be available sent via Swift on Friday after 3:30 PM. Reading the memo
is one of the best and most effective ways to keep up to date with what is happening at the
school. The memo contains important information regarding school activities and community
events. It is one of our prime instruments for keeping parents informed about school activities.   



TELEPHONE USE 
 

Students are required to get permission from the office or their teacher before using the
telephone. Students are not permitted to use the phone to arrange for after-school
social activities. After school activities are to be arranged the evening before. Cell
phone calls/texts are not permitted during school hours at any time. 

determine if students are learning what they are expected to learn
report to Albertans how well students have achieved provincial standards at given
points in their schooling
assist schools, authorities and the province in monitoring and improving student
learning

TESTING 
Provincial Achievement Tests (PATs) are administered annually to all Alberta students in
grades 6 and 9. These standardized tests reflect the essentials that all Alberta students are
expected to achieve, regardless of school choice or location.

PATs help:

The tests occur in January, May and June for English and Français/French language arts,
math, science and social studies.



VOLUNTEERS 
 

Volunteers are welcome at our school. We gratefully acknowledge the support, time, and
commitment from our school community. Volunteers are asked to sign in at the office and wear
a visitor tag. In keeping with division policy, all parent volunteers are required to complete a
Volunteer Registration Form, which is kept on file at the school for the current school year. 
 Note: Volunteers who work with students in situations where no staff member is present, such
as coaching sports teams or transporting students, are asked to complete both a Police
Information Check and an Intervention Record Check. 



Disrupting classes
Pushing and rough play, invading personal space and boundaries 
Fighting
Damage to property
Obscene language or vulgarity
Defiance
Making fun of others or using hurtful names
Taking something without permission 

STUDENT CODE OF CONDUCT
 

Division Background 

The Division has an obligation to provide a welcoming, caring, respectful and safe learning environment
that respects diversity, nurtures a sense of belonging and a positive sense of self and that recognizes
the unique gifts and inherent value of each student and staff member who is part of the school
community. In this environment the goodness, dignity, and worth of all are recognized and all are held
accountable for their actions.

Believing that all people are created in the image and likeness of God, the Division recognizes all are
capable of good and therefore, inappropriate behaviour is challenged but the individual is affirmed. 

As members of a Christ-centered learning community, the actions all focus on service to one another
with emphasis on growth and transformation rather than restitution and expediency. 

The Division recognizes the need for a learning environment that is well ordered, safe, developmentally
appropriate, and non-threatening. Students have the opportunity for growth and for choice with the
understanding that there are logical consequences that follow their actions in order to ensure the
welfare and security of the entire community.

Administrative Procedure 350
Administrative Procedure 351

In adhering to Division procedures of Student Code of Conduct and Student Responsibility, we partner
with all stakeholders to support learning, encourage acceptable behaviours, and help our students to
assume responsibility for their actions.   We are committed to collaboration with all education
stakeholders so that all students are successful, have meaningful access to curriculum, and
participation in their school community.

Challenging Behaviors and Supports

St. Paul Catholic Elementary School is committed to supporting positive behaviours and responding to
and resolving a wide range of conflict with appropriate interventions and consequences, taking into
consideration unique student attributes such as age, maturity, and individual circumstances.

Challenging behaviours might include, but are not limited to:



Consequences to support conflict resolution may include, but not in any specific order:
• Reflection time
• Mediation by peers, teacher, administration
• Behaviour Think Sheet 
• Loss of Privileges
• Time out and debriefing
• Consultation with parents
• In school suspension
• Out of school suspension

Positive behaviour supports may include classroom management strategies and school
wide programs that teach pro-social skills, provides support for vulnerable students, and
fosters Catholic Values.  At St. Paul Catholic Elementary School, we have a school-based
Therapy Assistant in Behavioural Therapy that will support staff and students individually,
in small groups, or in whole group instruction, to assist the social emotional behavioural
needs of our students.

The students, parents and staff must work together to create a safe and caring
environment. It is important for all families and students to be appropriately informed of
the Division’s Administrative Procedures around Student Code of Conduct and Student
Responsibility at both the Division and school level.  

I have read this student/parent handbook. 

 

______________________________________________ 

Student Signature 

 

_____________________________________________________ 

Parent/Guardian Signature   

 

_____________________________________________________ 

Date 


