
WRITING MULTIPLE CHOICE TESTS 

BEFORE THE TEST 

A. These types of tests involve both understanding and memorizing many 

facts. Plan your time carefully—try to begin at least a week before each 

test and study for an hour or so each or every other day. Begin each 

study session with a quick review of material covered in the last one and 

end each session by reviewing the material covered that day. 

B. Talk to your teachers about getting hard copies of old exams or how to 

access them online. They can give you an indication of the kinds of 

material covered and the types of questions that will be asked.  

C. Practice writing "mock" multiple-choice exams and limit your time so that 

you have no more time for each question during your practice session than 

you would during a real test.  

D. When writing the "mock" test, mark any question that you went back and 

changed. Check to see if you originally selected the wrong answer and 

changed it to a correct one--or, alternatively, if you originally selected 

the correct answer and changed it to the wrong one. If you frequently 

corrected wrong answers, be sure to leave yourself time during the real 

test situation to go over your exam carefully before handing it in. If, 

however, you frequently "corrected" right answers, be very cautious when 

you're in a real test situation about changing any answers that you have 

already selected. 

E. When going through the practice questions afterwards, spend time trying 

to figure out the logic behind the questions (i.e., "If A is true, then B 

can't be true," etc). 

F. Get a good night’s sleep and eat a healthy breakfast! 

AT THE TEST 

I. Arrive on time but not too early. Standing around talking with other 

test-takers usually makes a person more nervous, not less. 

II. If you have a choice, sit where you will be least distracted even if 

that means facing a wall. 

III. Consider bringing earplugs to block out the world so you can focus 

your entire attention on the test. 

IV. Read the directions and then preview the test by quickly reading 

through it. 

V. Answer any questions you know and build some confidence! 



VI. Here are some Do’s when answering multiple choice questions: 

1) Narrow your choices down by eliminating obviously wrong 

answers. 

2) Try to decide what the answer to the question is before 

you read all of the choices but be sure to read all answers 

before selecting one.  

3) Do not be afraid to change an answer if you feel strongly 

about it.  

4) Do not be discouraged if you cannot answer a question; 

leave it and go on. You may find information or clues to that 

question later in the test.  

5) Beware of questions with "no", "not", and "none." These 

words easily change the meaning of questions.  

6) If you have to guess, re-read the question carefully. 

Eliminate any choice that you know is incorrect. If two 

options still look equally appealing, compare each to the 

stem of the question (the first part the question), and 

ensure that your choice clearly answers what is asked.  

7) Review your test and answer sheet at the end to ensure you 

answered all questions. You’ll get a question wrong for sure 

if you don’t answer it! Make sure your numbered answers on 

the sheet correspond with the numbered questions on the 

test. Don’t be in a rush; use all the test time you are given. 

VII. Here are some Don’ts when answering multiple choice questions: 

1) Don't select an answer just because you remember learning 

the information in the course. It may be a "true" 

statement, but you must make sure that it is the "correct" 

answer to the question being asked.  

2) Don't pick an answer just because it seems to make sense. 

You are answering from your knowledge of the course 

content, not just from general knowledge & logic. 

3) Don't dismiss an alternative because it seems too obvious 

or simple an answer. If you are well prepared for the exam, 

some of the questions will appear straightforward. 

4) Don't be wowed by fancy words in the question; i.e., don't 

say to yourself, "That sounds impressive, so it must be the 

right answer!"  

5) Don't pick "C" or any other “lucky” letter every time you 

are unsure of the answer. You will end up picking this letter 

far too many times.  



6) Don't pick your answer based on a pattern of responses; 

i.e., don't say to yourself, "This can't be another "B" as we 

have just had three B’s in a row."  

VIII. Here are some alternative ways of approaching a multiple choice 

question rather than just reading everything in order: 

i. Cover the options, read the stem (the first part of the 

Q), and try to answer it. Select the option that most 

closely matches your answer 

ii. Read the stem with each option. Treat each option as a 

true-false question, and choose the "most true”. 

     IX. Here are some strategies to answer difficult questions: 

• Eliminate options you know to be incorrect 

• Question options that don't grammatically fit with the stem  

• Question options that are totally unfamiliar to you 

• Question options that contain absolute words like 

 always, every, never, etc. 

• "All of the above" If you know two of three options seem correct, 

"all of the above" is a strong possibility.  

• "Look alike options" Probably one is correct unless they mean 

basically the same thing.  

• Double negatives Create the equivalent positive statement in your 

head or on paper and consider it. 

• Echo options If two options are direct opposites of each other, one 

of them is likely correct.  

• If two alternatives seem correct compare them for differences 

and refer back to the stem to find your best answer.  

AFTER THE TEST 

Avoid the post-mortem (talking with others about specific questions and how you 

answered them). It is more likely to upset you than make you feel better. Get 

some food, rest, and exercise before beginning to prepare for the next exam. If 

this was your last test, celebrate a job well done!!!!!!   ☺ 


