
October 5, 2020 

 

Dear Parents / Guardians, 

 

We are now entering our second month of school.  Our online and in-person students have 

settled in and are learning well in their environment of choice. 

 

Today the Division sent out information to all parents informing them of an important change.  

Parents will have between October 5 and 15 to make their choice of learning for their child.  This 

choice will now be the only opportunity to change the learning stance.  There will not be another 

opportunity after October 15.  Please make your choice by this time and read the information 

that was emailed out by the Division.  

 

Please read the attached information as it reflects any changes to the re-entry plan created in 

August.   

 

Mr. D. Robinson    Mrs. D. Fransen 

Principal     Assistant Principal 

 
 

Doors / Entry Process: 
All students will have an assigned door to use every time they enter and exit their school. When 

students arrive at school, they will: 

 • wear their reusable mask  

• go to the area outside their assigned door  

• follow physical distancing guidelines to stay at least two metres apart while they wait outside  

• line up when it is time to enter the school, following physical distancing guidelines, and wait for 

staff to bring them into the school  

 

School staff will be outside to remind students of these requirements and to help students line 

up keeping an appropriate distance from each other. 

 



Adults bringing students to school will be asked to stay in their vehicle or outside the school, 

and to maintain a safe physical distance between themselves and others. Those who need to 

enter the school must book an appointment with the school office. Individuals without an 

appointment will not be able to enter the school. 

 

Lockers / Personal Possessions: 
At this time, lockers are not available for use. Students will keep their personal belongings with 

them. Children are encouraged to minimize the number of belongings they have at school.  

Teachers can contact families to let them know when a child’s supplies are running low. It is 

strongly encouraged that all supplies are labeled with students’ names to ensure that they are 

only using their own belongings. Students will be allowed to use coat hooks if they exist in their 

classroom.   

 

We will re-evaluate locker use at the end of October / beginning of November. 

 

Face Masks: 
The present guidance from the Chief Medical Officer indicates that staff and students in Grades 

4 - 12 will be mandated to wear masks. Although not mandated for K - 3, the use of masks is 

strongly recommended to help reduce the potential for transmission and exposure. 

 

Masks are particularly recommended in circumstances where there is prolonged close contact 

(greater than 15 minutes) and distance of two metres cannot be maintained.  

 

Students will be mandated to wear masks in all common areas (hallways, etc.), to and from 

recess.   

 

It is advisable to write your child’s name on the mask, as to ensure that any lost masks can be 

returned to students.  Parents are advised to purchase additional masks.  It is advisable that all 

students have at least one “spare” mask in their school bag.  Please ensure that masks are 

washed everyday and only new, or clean, masks are worn every day.   

 

Students will not be mandated to wear masks outside or while eating at lunch time.  

 

Extra PPE Provided by Parents / School Council: 
School Councils are respectfully cautioned in the use of Council funds to supplement Division-

supplied materials and equipment related to COVID-19 safety measures. Although well-

intentioned, the Division has approved vendors, and will continue to equitably provide 

appropriate resources according to the mandates as directed by AHS and in compliance with 

OHS standards. 

 

We are also respectfully requesting that parents do not send any extra PPE with their children 

besides the mandated masks.  We need to keep the integrity of the space and storing and 

cleaning of such items will be an issue as they cannot be stored and cleaned at school. 



 

Computer Lab / Technology Use 
Students have recently begun to use technology (iPads, Chromebooks) as well as the computer 

lab in the school.  These items are being cleaned and sanitized by students before and after 

use.  Schedules have been created to allow for the sharing of these items and cleaning and 

sanitizing procedures have been shared with students. 

 

Library / Learning Commons: 
Students have recently begun to use the library / Learning Commons at the school.  Students 

are coming down in small (4 or 5 students) groups and taking out books.  Books are currently 

only allowed to go to the classroom and not home.  We will evaluate the potential of books from 

the library going home in the future.  When books are returned they stay in a bin for 72 hours 

before they are returned to the shelves.  Cleaning and sanitizing of the space occurs on a 

regular interval. 

 

Process for Picking Up Students Exhibiting Symptoms During School 

Hours: 
Should a student exhibit signs of illness at school, they will be moved to a designated private 

area within the school/site. Parents/caregivers will be notified and advised to pick up their child 

immediately. Please ensure that student emergency contact information is up-to-date in the 

event that parents cannot be reached.  

 

Should a student become ill, a parent/caregiver or emergency contact must pick up the student 

as soon as is practicable.  

 

Staff supervising symptomatic students will:  

● Keep all other staff out of the designated quarantine area;  

● Provide the student with a face mask, provided that the student can wear it safely;  

● Wear recommended PPE  

● Use strict hand-washing techniques; and   

● Maintain physical distancing. 

 

Students that are sent home because they exhibit symptoms must complete a Health 

Assessment Checklist and follow the recommendations.  This may include isolating for 10 to 14 

days.  Please, for the safety of all students and staff, adhere to all recommendations from this 

assessment.   

 

 

Health Screening: 
Parents and caregivers must assess their child daily for symptoms of common cold, influenza, 

COVID-19, or other infectious respiratory disease before sending them to school, every day. 



Staff will also assess themselves daily for symptoms of common cold, influenza, or COVID-19 

prior to entering the school.  

 

They should use the health assessment checklist to assess themselves daily prior to entering 

the school/site.  

 

Any person who selects “yes” on any of the screening questions will not be permitted to enter 

the school, pending further testing for COVID-19.  

 

Signs will be posted reminding persons not to enter if they have COVID-19 symptoms, even if 

symptoms resemble a mild cold.  

 

Parental Access to Building: 
Parents are key partners in their child’s education. We encourage parents to make phone or 

online appointments with school staff rather than in person visits to the school. As a Catholic 

school community, scheduled visits from the Parish team (priest, youth workers) will continue to 

be welcomed into the school, following standard safety protocols.  

 

When a parent or visitor enters the school with an established appointment, they should be 

asked to use the self-screening tool before entering. If a visitor or parent answers YES to any of 

the questions, they should not be permitted to enter the school.  

 

Upon entry, the parent or visitor must wear a mask, hand-sanitize and then report directly to the 

general office to check in and sign the visitor log. From there, they will be directed to the person 

with whom they are meeting.  

 

A record (sign in) of all visitors who remain within the school for more than 15 minutes must be 

kept, and which must include the first and last name of the visitor, the person with whom they 

are meeting, and the time of arrival and departure. 

 

Volunteers: 
At this time, we are not allowing volunteers in schools. We value the support they provide us, 

however this is in an effort to maintain cohort integrity and promote physical distancing.  

 

We hope to be able to welcome parent volunteers at a later date. 

 

 

Closed Campus Policy: 
A reminder that our School Division has a policy of closed campuses for K-9 schools, students 

will not be able to leave school to access convenience stores or fast food providers.  

 

Lunch: 

https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx


Students will be encouraged to bring healthy lunches from home that do not require the need to 

be heated, as microwaves will not be available for use for students. The office will also not be 

supplying cutlery for students this year.  Please ensure that your child has everything they need 

for lunch in their lunch bag.   

 

Students will stay in their homerooms to eat and will be encouraged to stay in their seat with 

limited movement.   

 

Food delivery services will not be permitted. If a food delivery service comes to the door they 

will not be allowed into the building, nor will the food be allowed in.  These measures are to 

ensure that, while at school, every effort is made to reduce the risk of exposure from outside 

sources. 

 

The milk program will be suspended for at least the first two months of the school year.  This will 

be re-evaluated as we progress through the school year. 

 
Hot lunch will also be suspended for at least the first two months of the school year.  It will also 

be re-evaluated as we progress through the school year.   

 

Food in Schools: 
There are clear provincial guidelines around food in schools during COVID-19. As a result, 

treats cannot be sent from home for birthdays or special days, and teachers will not hand out 

food or treats in the classroom. Potluck events, barbecues, food trucks or special lunch days 

(e.g. hot dog day), and hot lunches are all postponed at this time. 

 

Field Trips: 
Field trips are allowed if a field trip occurs within close proximity to the school, including the local 

parish, and safety protocols are in place and can be maintained.  There will be now field trips 

that require buses at this time.   

 

Physical Education: 
Physical activity is an important element in student health and well-being. In order to provide 

physical education experiences for students:  

● Equipment will be cleaned before and after use  

● Activities supporting increased physical distancing are encouraged  

● Use of shared items or sports equipment will be discouraged  

● Shared equipment will be cleaned before and after each use; users must perform hand 

hygiene before and after each use  

● Students are encouraged to come changed for their activities as lockers will not be 

accessible  

● Outside activities to be encouraged when and where possible 

 

Athletics / Extracurricular Activities: 



At this time, athletics and extracurricular activities are suspended. These frequently involve 

travel, close contact, lack of cohort integrity, and, while valuable, are not essential to the 

educational needs of the students.  

 

As our school year progresses this policy will be re-evaluated.   

 

Bus Procedures: 
Parents and children/students should not be in the pick-up area or enter the bus if they have 

symptoms of COVID-19. Masks are required for all students in Grades 4-6. Students will be 

assigned seats and a record of this seating plan will be kept in order to assist with contact 

tracing in the case of a student having COVID-19. 

 

Students who live in the same household will be seated together.  

 

We will have supervisors at the bus drop off / loading area to help ensure physical distancing 

and to ensure proper procedures are followed. 

 

We will develop procedures for student loading, unloading, and transfers that support physical 

distancing when possible and may include:  

• Children/students loading from the back seats to the front of the bus; 

• Where feasible, limiting the number of students per bench unless from the same household;  

• Students from the same household may share seats; and  

• Students start unloading from the front seats to the back of the bus.  

 

If a child becomes symptomatic during the bus trip, the driver will contact the school to make the 

appropriate arrangements to pick up the child/ student.  

 

There will be an increased frequency of cleaning and disinfection of high-touch surfaces, such 

as door handles, window areas, rails, steering wheel, mobile devices, and GPS prior to each 

run.  

 

Families are encouraged to make alternate arrangements for transportation should they not feel 

comfortable with their children on yellow busses or transit. 

 

 

Online or In Person?: 
To help with our planning, set-up, organization and class lists, please; if you have not done so 

already, go to your PowerSchool Account and fill out the survey indicating your preferred choice 

of learning for your child for the coming change.  This needs to be done by October 15th.   

 

This will be the last time a parent can change their child’s learning preference.  Please make 

sure you complete the survey by October 15.   

 



Online Learning: 
For those that are choosing online learning, you still are a part of our community and will still 

receive all communications from Mary Hanley.  Online learning may occur from a teacher from 

our school or it may occur from another teacher in our Division.  Remember that you may 

choose to rejoin the school community during the next re-entry date. The new survey was just 

released to parents on October 5.  Please fill out the survey by October 15. 

 

 

 
 

 


