
March 2, 2021 

 

Dear Parents / Guardians, 

 
As you read our ongoing revised and edited Mary Hanley Re-Entry Plans, you will see that we 

continue to update and coordinate for the smooth operations of our school always with the best 

interests of our students and staff. This revised edition of our school’s re-entry plan speaks to 

our ongoing efforts as we monitor, revisit and adjust our plans and onsite operations to ensure 

that our plans are always in alignment with the ECSD Re-Entry Plan, which continues to evolve 

as it takes its direction from the Alberta Minister of Education and Chief Medical Officer of 

Health.  

 

Please know that the safety and well-being of staff and students remains our first priority. This 

information is shared so that you as a stakeholder understand our planning and organization for 

optimal risk mitigation towards reducing the probability of exposure to COVID-19 to the greatest 

extent possible. We trust that you will find this information helpful as you consider your options 

for your family.  

 

We trust this information will help to reassure you of the many measures we are taking to 

ensure optimal safety for all our staff and students.  

 

We put our trust in God as we walk this new path together as a community. 

 

Mr. D. Robinson    Mrs. D. Fransen 

Principal     Assistant Principal 

 

 

Doors / Entry Process: 
All students will have an assigned door to use every time they enter and exit their school. When 

students arrive at school, they will: 

• wear their reusable mask  

• go to the area outside their assigned door • follow physical distancing guidelines to 

stay at least two metres apart while they wait outside  



• line up when it is time to enter the school, following physical distancing guidelines, 

and wait for staff to bring them into the school  

 

School staff will be outside to remind students of these requirements and to help students line 

up keeping an appropriate distance from each other. 

 

Adults bringing students to school will be asked to stay in their vehicle or outside the school, 

and to maintain a safe physical distance between themselves and others. Those who need to 

enter the school must book an appointment with the school office. Individuals without an 

appointment will not be able to enter the school. 

 

 

Enhanced Cleaning  
The safety of students and staff is of paramount importance to us. Therefore, we have 

increased measures with regard to cleaning and sanitization at our school. Our Division is 

procuring all COVID-19 cleaning and safety items on behalf of all our schools. This will help 

ensure all schools use products that adhere to health standards and meet requirements to 

mitigate the spread of COVID-19.  

These measures include: 

• purchasing provincially recommended COVID-19 cleaning supplies  

• additional training for custodial staff  

• removing any soft furnishings and area rugs from classrooms and common areas 

that cannot be cleaned to provincial standards  

• frequently cleaning high-touch surfaces such as water fountains or door handles 

• more frequent cleaning and disinfecting throughout the school, with specific attention 

to washrooms, high-traffic areas, and classrooms  

• only water filling component of water fountains will be used. Drinking from the 

fountain will not be permitted and will be blocked off. 

 

Physical Distancing  

Physical distancing will be in place to the greatest extent possible. To this end, the following 

practices and procedures will be in place:  

• Students will be seated at individual desks, or tables that support physical distancing.  

All students will sit facing forward.  

• Students at all grade levels will have assigned seats in classrooms.  

• Students at all grade levels will eat lunch in their classrooms staying in their assigned 

seats (this is especially important since students will not be wearing masks while 

eating).  

• The use of student monitors will not be in place and additional staff will be put in 

place to supervise.  

• Lunch time and lunch recess is staggered. This helps to reduce the number of 

students in hallways, and outside, at any given time.  

 



Hallway Flow of Traffic:  

Using directional arrows, the school has mapped out arrows to clearly show the flow of traffic 

when in general areas. Staff will review and practice with the students to ensure clear 

understanding of movement and flow of traffic when moving to washroom and other places in 

the school. 

 

Hand Washing  
Anyone who enters the school will be required to practice and maintain proper hand hygiene. 

Proper hand hygiene will help mitigate any virus transmission. Soap and water for 20 seconds 

are the preferred method for cleaning hands. If a sink is not available, alcohol-based hand 

sanitizer may be used. Staff and students will practice hand hygiene:  

• Before leaving home, on arrival at school, and before leaving school  

• After using the washroom  

• Before/after any transitions within the school setting  

• After sneezing or coughing  

• Before and after breaks and sporting activities  

• Before and after using playground equipment • Before and after eating any food,     

including snacks  

• Before touching face (nose, hands, or mouth)  

• Whenever hands are visibly dirty  

• Regularly throughout the day 

 

Establishing of Routines: 
The following, while not an exhaustive list, will be taught to the students as part of their routine:  

• How to wear their reusable mask as well as safe removal.  
• The designated area in which to stand in vertical formation outside their designated 

door  
• How to follow physical distancing guidelines to stay at least two metres apart while 

they wait in line outside  
• How to line up when it is time to enter the school, following physical distancing 

guidelines, and wait for staff to bring them into the school in the pre-established 
order.  

• School staff will be outside to remind students of these requirements and to help 
students’ line up keeping an appropriate distance from each other.  

• During inclement weather, such as extreme cold or rain, students will enter the 
school early and proceed directly to their homeroom. Supervisors will be on hand 
throughout the building.  

• Adults bringing students to school are asked to wear a mask and stay far away from 
the child’s designated door to respect space in high traffic areas to maintain a safe 
physical distance between themselves and others.  

 

Assigned Seating:  
In order to promote physical distancing, students will be assigned seating throughout the day, 

including at lunch. This is in order to maintain cohort integrity and help assist with contact 

tracing, if required. 



 

Washrooms:  
Washrooms will be cleaned, and high touch areas disinfected several times per day. 

Washrooms are designated by specific homeroom. Students will be taught that a maximum of 

two students are to be in the washroom at any one time and as such, will be taught to monitor 

and wait patiently outside the bathroom (in marked areas) in the event that two students are 

already in a bathroom. With the addition of the gym washrooms being utilized this allows us to 

have greater distancing during the school day. All Homeroom Cohorts have been designated.  

specific washrooms. 

 

 

Water Fountains: 

The use of water filling stations can be used for filling water bottles only. The drinking 

component of the water stations are note accessible. 

 

Physical Education  
We recognize the importance of physical education for student health and well-being. Physical 

education classes will be offered with the following practices in place:  

• Students will wash their hands after each gym class.  

• Activities supporting increased physical distancing are encouraged  

• Outside activities to be encouraged when and where possible  

• Use of shared items or sports equipment is discouraged  

• Equipment will be cleaned before and after use and will be controlled through the 

use of a ‘dirty bin’ and equipment will only be available for use once sanitization has 

taken place. 

• Shared equipment will be cleaned before and after each use; users must perform 

hand hygiene before and after each use  

 

Music Instruction:  

Learning experiences involving unprotected (without a mask or physical barrier) in-person 

singing, cheering, shouting, or playing wind instruments are postponed at this time. Alternatives 

will be explored, such as:  

• Singing permitted but with masks.  

• Focusing on music appreciation or theory  

• Playing instruments that are lower risk (ex. Percussion or string instruments over 

wind instruments) 

 

Art Instruction: 
Staff is encouraged to have students use their own supplies during the school year. In the event 

that special supplies are to be shared, such as paint brushes, they will be thoroughly 

cleaned/sanitized after each use. Equipment or supplies that cannot be cleaned between uses 

will not to be used. 



 

Student Supplies:  
Students will only use their personal supplies. There will be no sharing. In the event of art class 

where school shared supplies are used, sanitization will first occur before student use and will 

be placed in a ‘dirty bin’ for sanitization before next use. 

 

Lockers / Personal Possessions: 
Lockers and boot rooms / coatrooms are being used to store student belongs and supplies.  

Lockers  and coat hooks will be staggered to allow for proper space between students.  

Procedures will also be created by classrooms to minimize the amount of students using lockers 

/ boot rooms / coatrooms and in the hallways at one time.   

 

Students will keep their personal belongings with them. Children are encouraged to minimize 

the number of belongings they have at school.  Teachers can contact families to let them know 

when a child’s supplies are running low. It is strongly encouraged that all supplies are labeled 

with students’ names to ensure that they are only using their own belongings. Students will be 

allowed to use coat hooks if they exist in their classroom.   

 

Face Masks: 
The present guidance from the Chief Medical Officer indicates that staff and students in Grades 

4 - 12 will be mandated to wear masks. Although not mandated for K - 3, the use of masks is 

strongly recommended to help reduce the potential for transmission and exposure. 

 

Masks are particularly recommended in circumstances where there is prolonged close contact 

(greater than 15 minutes) and distance of two metres cannot be maintained.  

 

Students will be mandated to wear masks in all common areas (hallways, etc.), to and from 

recess.   

 

It is advisable to write your child’s name on the mask, as to ensure that any lost masks can be 

returned to students.  Parents are advised to purchase additional masks.  It is advisable that all 

students have at least one “spare” mask in their school bag.  Please ensure that masks are 

washed everyday and only new, or clean, masks are worn every day.   

 

Students will not be mandated to wear masks outside or while eating at lunch time.  

 

Extra PPE Provided by Parents / School Council: 
School Councils are respectfully cautioned in the use of Council funds to supplement Division-

supplied materials and equipment related to COVID-19 safety measures. Although well-

intentioned, the Division has approved vendors, and will continue to equitably provide 

appropriate resources according to the mandates as directed by AHS and in compliance with 

OHS standards. 



 

We are also respectfully requesting that parents do not send any extra PPE with their children 

besides the mandated masks.  We need to keep the integrity of the space and storing and 

cleaning of such items will be an issue as they cannot be stored and cleaned at school. 

 

Computer Lab / Technology Use 
Students are using technology (iPads, Chromebooks) as well as the computer lab in the school.  

These items are being cleaned and sanitized by students before and after use.  Schedules have 

been created to allow for the sharing of these items and cleaning and sanitizing procedures 

have been shared with students. 

 

 

Library / Learning Commons: 
Students are taking library and home reading books home.  Students are coming down in small 

(4 or 5 students) groups and taking out books.   We will evaluate the potential of books from the 

library going home in the future.  When books are returned, they stay in a bin for 72 hours 

before they are returned to the shelves.  Cleaning and sanitizing of the space occurs on a 

regular interval. 

 

Process for Picking Up Students Exhibiting Symptoms During School 

Hours: 
Should a student exhibit signs of illness at school, they will be moved to a designated private 

area within the school/site. Parents/caregivers will be notified and advised to pick up their child 

immediately. Please ensure that student emergency contact information is up-to-date in the 

event that parents cannot be reached.  

 

Should a student become ill, a parent/caregiver or emergency contact must pick up the student 

as soon as is practicable.  

 

Staff supervising symptomatic students will:  

● Keep all other staff out of the designated quarantine area;  

● Provide the student with a face mask, provided that the student can wear it safely;  

● Wear recommended PPE  

● Use strict hand-washing techniques; and   

● Maintain physical distancing. 

 

Students that are sent home because they exhibit symptoms must complete a Health 

Assessment Checklist and follow the recommendations.  This may include isolating for 10 to 14 

days.  Please, for the safety of all students and staff, adhere to all recommendations from this 

assessment.   

 

Health Screening: 



Parents and caregivers must assess their child daily for symptoms of common cold, influenza, 

COVID-19, or other infectious respiratory disease before sending them to school, every day. 

Staff will also assess themselves daily for symptoms of common cold, influenza, or COVID-19 

prior to entering the school.  

 

They should use the health assessment checklist to assess themselves daily prior to entering 

the school/site.  

 

Any person who selects “yes” on any of the screening questions will not be permitted to enter 

the school, pending further testing for COVID-19.  

 

Signs will be posted reminding persons not to enter if they have COVID-19 symptoms, even if 

symptoms resemble a mild cold.  

 

Students and parents need to continue using the Alberta Health Daily Checklist to determine is 

students are healthy enough to attend school:  Alberta Health Daily Checklist 

 

Parental Access to Building: 
Parents are key partners in their child’s education. We encourage parents to make phone or 

online appointments with school staff rather than in person visits to the school. As a Catholic 

school community, scheduled visits from the Parish team (priest, youth workers) will continue to 

be welcomed into the school, following standard safety protocols.  

 

When a parent or visitor enters the school with an established appointment, they should be 

asked to use the self-screening tool before entering. If a visitor or parent answers YES to any of 

the questions, they should not be permitted to enter the school.  

 

Upon entry, the parent or visitor must wear a mask, hand-sanitize and then report directly to the 

general office to check in and sign the visitor log. From there, they will be directed to the person 

with whom they are meeting.  

 

A record (sign in) of all visitors who remain within the school for more than 15 minutes must be 

kept, and which must include the first and last name of the visitor, the person with whom they 

are meeting, and the time of arrival and departure. 

 

Volunteers: 
At this time, we are not allowing volunteers in schools. We value the support they provide us, 

however this is in an effort to maintain cohort integrity and promote physical distancing.  

 

Visitors to Schools  
All ECSD staff, including staff from multi-disciplinary teams and Facilities Services will have 

access to school sites. Additional visitors directly related to the immediate educational 

programming of students (i.e. student teachers, psychologists, etc.) will be permitted, following 

https://myhealth.alberta.ca/journey/covid-19/Pages/COVID-Self-Assessment.aspx
https://open.alberta.ca/dataset/56c020ed-1782-4c6c-bfdd-5af36754471f/resource/1ce7775d-90af-4746-892f-603ae0bebb27/download/covid-19-information-alberta-health-daily-checklist-2021-02.pdf


ECSD safety protocols and Covid Screening Assessment. As a Catholic school community, 

scheduled visits from the Parish team will continue to be welcomed into the school, following 

standard safety protocols. No other guests are permitted at this time. Visitors are encouraged to 

wear a mask and maintain physical distancing. All visitors must wear a mask and practice hand 

hygiene upon entry to the school site.  

 

Covid 19 Visitor Log  
When a visitor enters the school with an established appointment, they will be required to 

complete a self-screening tool before entering. If a visitor or parent answers YES to any of the 

questions, they will not be permitted to enter the school. Upon entry via the main front door 

using the bell to the left side, the parent or visitor must wear a mask, hand-sanitize, and then 

report directly to the general office to check in, sign in system using the iPad and complete the 

COVID Screening Assessment.  

 

Reporting of Student Illness: 
Students with symptoms must not attend school. Parents should call the school’s office and 

communicate with office staff directly. This is in addition to any email or communication with the 

child’s teacher. Anyone that reports symptoms must stay home and seek health care advice as 

appropriate. Parents can call Health Link 811 or their primary health care practitioner and fill out 

the AHS Online Self-Assessment tool to determine if their child should be tested. If a child 

develops symptoms that could be caused by either COVID-19 or by a known pre-existing 

condition (e.g., allergies, chronic cough), the child should be tested for COVID-19 to confirm that 

it is not the source of their symptoms before returning to school.  

 
Cases of Covid 19 at School  
If there are cases of COVID-19 identified within the school settings, the Zone Medical Officer of 

Health will work directly with the school division and school administration to provide follow-up 

recommendations and messaging for staff, parents/guardians, and students. Schools and sites 

will collaborate with division staff and the Zone Medical Officer of Health during potential and 

confirmed cases.  

 

Alberta Health Services may request the school close in-person classes to allow a public health 

investigation to take place. The decision to send a cohort/class home or to close a school will be 

made by the local Medical Officer of Health. If this were to occur, the school will support 

students and staff to learn or work at home if they are required to self-isolate. 

 

Closed Campus Policy: 
A reminder that our School Division has a policy of closed campuses for K-9 schools, students 

will not be able to leave school to access convenience stores or fast food providers.  

 

Lunch: 
Students will be encouraged to bring healthy lunches from home that do not require the need to 

be heated, as microwaves will not be available for use for students. The office will also not be 



supplying cutlery for students this year.  Please ensure that your child has everything they need 

for lunch in their lunch bag.   

 

Students will stay in their homerooms to eat and will be encouraged to stay in their seat with 

limited movement.   

 

Food delivery services will not be permitted. If a food delivery service comes to the door they 

will not be allowed into the building, nor will the food be allowed in.  These measures are to 

ensure that, while at school, every effort is made to reduce the risk of exposure from outside 

sources. 

 

The milk program has been suspended for the duration of the school year.   

 
Hot lunch will also be suspended for at least the first two months of the school year.  It will also 

be re-evaluated as we progress through the school year.   

 

Food in Schools: 
There are clear provincial guidelines around food in schools during COVID-19. As a result, 

treats cannot be sent from home for birthdays or special days, and teachers will not hand out 

food or treats in the classroom. Potluck events, barbecues, food trucks or special lunch days 

(e.g. hot dog day), and hot lunches are all postponed at this time. 

 

Field Trips: 
Field trips are allowed if a field trip occurs within close proximity to the school, including the local 

parish, and safety protocols are in place and can be maintained.  There will be no field trips that 

require buses at this time.   

 

Athletics / Extracurricular Activities: 
At this time, athletics and extracurricular activities are suspended. These frequently involve 

travel, close contact, lack of cohort integrity, and, while valuable, are not essential to the 

educational needs of the students.  

 

As our school year progresses this policy will be re-evaluated.   

 

Bus Procedures: 
Parents and children/students should not be in the pick-up area or enter the bus if they have 

symptoms of COVID-19. Masks are required for all students in Grades 4-6. Students will be 

assigned seats and a record of this seating plan will be kept in order to assist with contact 

tracing in the case of a student having COVID-19. 

 

Students who live in the same household will be seated together.  

 



We will have supervisors at the bus drop off / loading area to help ensure physical distancing 

and to ensure proper procedures are followed. 

 

We will develop procedures for student loading, unloading, and transfers that support physical 

distancing when possible and may include:  

• Children/students loading from the back seats to the front of the bus; 

• Where feasible, limiting the number of students per bench unless from the same 

household;  

• Students from the same household may share seats; and  

• Students start unloading from the front seats to the back of the bus.  

 

If a child becomes symptomatic during the bus trip, the driver will contact the school to make the 

appropriate arrangements to pick up the child/ student.  

 

There will be an increased frequency of cleaning and disinfection of high-touch surfaces, such 

as door handles, window areas, rails, steering wheel, mobile devices, and GPS prior to each 

run.  

 

Families are encouraged to make alternate arrangements for transportation should they not feel 

comfortable with their children on yellow busses or transit. 

 

Emergency Procedures  
The safety of students remains the priority. Drills must still be conducted in the interests of 

school/site safety practices as outlined within the school year. As such, Fire Drills and 

Lockdown Drills will continue as always, risk mitigation strategies will be maintained such as 

physical distancing where possible (e.g. Outside during a fire drill), and mandatory 

handwashing/sanitization following a lockdown practice or fire drill.  

 

 

 
 

 


