
 

 

 

_________________________________________________________________ 

 

Student Name 
 

Grade:  _____ 
 

 

ST. ANNE SCHOOL HOURS OF OPERATION 

 

Kindergarten – Grade 6 
 

Monday, Tuesday, Wednesday, Friday   Thursdays 

First Bell                                8:20 First Bell       8:20 

Instruction   8:25 – 10:15 Instruction  8:25 – 10:15 

Recess    10:15 – 10:30  Recess   10:15 – 10:30  

Instruction   10:30 – 12:00 Instruction  10:30 – 11:45 

Lunch    12:00 – 12:35 Every Thursday, students are 

dismissed at 11:45 except Dec. 

22 and Mar. 23 when early 

dismissal is Friday instead of 

Thursday 

Instruction   12:35 – 1:55 

Break      1:55 – 2:00 

Instruction   2:00 – 2:53 

Dismissal   2:53 

 
 

For safety reasons, please refrain from having your child(ren) arrive at school before 8:05 

a.m., at which time outside supervision is provided 

 

 

Important Computer Information 

 

RAZ Kids 

 

Username: ______________________ 

 

Password: _______________________ 

 

 

 

Mathletics 

 

Username: ______________________ 

 

Password:  ______________________ 

 

Google Sign In 

 

email: __________________________ 

 

Password: _______________________ 

 

 

 

Other : _________________________ 

 

Username: ______________________ 

 

Password: _______________________ 
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St. Anne Elementary School 
14105 - 94 Street T5E 6B2 

Tel:  780-478-3288 

Fax:  780-473-0475 

Web site: www.stanne.ecsd.net 

 
 

Edmonton Catholic Schools Mission Statement 
 

To provide a Catholic education which inspires and prepares students to learn, to work, 

to live fully, and to serve God in one another. 

 

St. Anne School Mission Statement 
 

In comfortable, Christ-centered learning environments, students will use collaboration and choice to develop the 

leadership qualities of respect, confidence, and responsible citizenship needed to serve God and to live in 

community with one another. 

 
 

 

 

UPDATES/WEB SITE  
 

At the beginning of each month, parents receive an emailed copy of our monthly school newsletter which will also be posted on our 

website. We have gone paperless, so please ensure that we have your updated email address in PowerSchool.  
 

St. Anne School has a website available for all students, staff, and parents.  This website contains information you need about the 

school and what is happening. You will find important calendar dates, school council information, parish information, and much more. 

We recommend that you bookmark our website for easy access: www.stanne.ecsd.net. 

 

ACCIDENTS 
 

If a child is seriously injured during the school day, parents will be notified immediately.  If necessary, an ambulance will be called to 

take the child to the hospital.  If the parent is not available, a staff member will accompany the child. 

AGENDA BOOKS 

Students in grades 1 to 6 use an Agenda Book in order to assist them with organization and planning. The agenda book is a homework 

record book for students and a communication tool between parents and teachers. The agenda has a plastic pocket in the front where 

permission slips, notes, etc. should be carried.  All students are expected to bring their agendas to school every day. Parents are 

required to check and sign their child’s agenda book each night. To be successful, the Agenda Book needs the consistent support 

and involvement of all students, parents, and teachers. The agenda book is also an important source of information for students and 

parents as it contains the school handbook. 

 

ATTENDANCE AND PUNCTUALITY 
 

When your child is going to be late or absent, please notify the school with the reason (illness, late, vacation, etc.).  An answering 

machine is operational from 3:30 PM. to 8:00 AM every day.  If your child is late, s/he must enter through the front doors of the 

school and come to the office before going to the classroom.  Punctuality and regular attendance at school are important factors that 

positively affect students’ achievement and their sense of belonging.  All work missed during absences needs to be completed.  

Latecomers disrupt classroom routines and learning.  Please make it a habit to have your children at school on time.  

 

BICYCLES, SKATEBOARDS, ROLLER BLADES, ETC. 
 

Students who bring bicycles, skateboards, or roller blades to school do so at their own risk.  When students are on school property, 

they are expected to park bicycles, pick up skateboards, and take off roller blades.  At no time will students be permitted to ride or use 

any of these items during school time, including recess.  If students wish to ride their bicycles, racks are provided at the back of the 

school. Please ensure your child has a lock for his/her bike. 

 

 

http://www.stanne.ecsd.net/
file:///C:/Documents%20and%20Settings/iacchellif/Desktop/Student%20Agenda%20pl%202009/www.stanne.ecsd.net
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CLOSED CAMPUS  

 
St. Anne School has a closed campus policy, which means all students must stay on the property of the school the whole day 

including for lunch unless they have permission from their parents to go home for lunch. When students are leaving before their 

scheduled time, a parent/guardian is required to sign the child out in the binder located in the school office.    

 

COMMUNICATING STUDENT GROWTH 
 

The reporting process provides very important communication opportunities between the school and home. During the course of the 

year, teachers will provide ongoing reporting to parents through Power School. Please ensure you have signed up for a Power School 

account. Parents can print summary a report in June. A parent information meeting is held in September when teachers share 

information with parents regarding the assessment process, curriculum outcomes, teacher expectations, and special activities. 

Demonstrations of Learning occur twice per year. 

 

Parents are always welcome to call the school if they wish to have a conference with the classroom teacher and/or administrators at 

any time other than those specified above. 

 
 

DRESS AND GROOMING  
 

Students attending St. Anne School are expected to dress in in accordance with our Standards for Student Dress. Students are asked to 

dress appropriately for the weather conditions. Warm clothing in winter and protective clothing for inclement or rainy conditions. St. 

Anne School is a Catholic School and a place of work and learning and, as such, all clothing needs to be respectful. Outdoor footwear 

should not be worn inside the school. Students require indoor footwear that is to be left at school (avoid black-soled runners).  

 
 

EMERGENCY EVACUATIONS and FIRE DRILLS 
 

Our school has developed a Crisis Management Plan that provides guidelines on how to react in different situations.  In the event of 

any emergency, we will contact parents and make the necessary arrangements.  We will have several fire and lockdown practice drills 

during the year to prepare for emergent events.  

 

ENTERING/EXITING THE SCHOOL 
 

Students are instructed by their teachers to enter and exit through a specific door. When students are leaving before their scheduled 

time, a parent is required to sign the child out in the binder located in the school office.  Bussed students quickly make their way to the 

school bus meeting area where they are accounted for by the supervisor.  All students not taking the bus are to be picked up at the 

back of the school. 

 

HOME READING 
 

Home reading is always encouraged by all teachers and expected from all students.  This can take the form of reading aloud, reading 

independently, or doing paired reading with your child. Ask your child questions about his/her book to develop comprehension skills. 

Classes will bring home reading books with instructions as to how their individual classroom program works. 
 

HOMEWORK 
 

There are many ways parents can help with homework: 

• Providing a quiet, regular place of work, free from distractions (T.V., video games) 

• Helping their child organize his or her time for assignments 

• Being the "audience" for reading practice, spelling, presentations, and math activities 

• Checking and signing the Agenda Planner daily 
 

Some of the purposes of homework are: 

• To complete assignments that have not been completed in school 

• "Catch-up" work to make up the work missed when a student has been absent for one or more days 

• To enrich a motivated student who may wish to pursue further study of a particular subject at home 

• To teach students to budget their time 

• To help students develop self-reliance and good study habits 

• To enable parents to see their child's progress 

• To strengthen the ties between home and school, particularly when parents can help with assignments  

• To overcome deficiencies when a child is having trouble with certain concepts or skills 
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LUNCH TIME  
 

Eating lunch at school is a free privilege.  Grade 5 and/or Grade 6 monitors will be in each classroom during lunchtime. Staff 

members will also be supervising the students during their lunch.  Students are expected to follow the lunch, eating rules put in place 

by their classroom teacher.  Alternate arrangements and the eventual loss of this privilege will be imposed on those students who do 

not comply.  Students are required to stay within the boundaries of the school grounds during the outside portion of their lunch recess. 

At 12:15 PM students return inside to eat their lunch. 

 

MEDICATION FOR STUDENTS  
 

Some students must receive prescribed medical treatment during the school day to maintain their physical well-being. At all times, the 

final responsibility for such medical treatment rests with the parents/guardians. When no other alternative exists for a student other 

than receiving prescribed medical treatment during school hours, school personnel may be requested to provide such assistance. The 

procedure of Edmonton Catholic Schools is that the parent/guardian and a physician submit a written request to the school principal 

using a form available in the office: “Request for Administration of Medication/Medical Treatment”. Sending prescription or non-

prescription medicine to school for the child to administer him/herself is unsafe. Medication is not to be kept by the student on his/her 

person, in a desk or backpack, as it could be consumed by another student. Medication sent to school must be kept in a secure location. 
 

PARKING  
 

Please do not drive into the west teacher parking lot at the front of the school to drop off or pick up your children.  This creates 

a dangerous situation for pedestrians, including your children, who may not be visible while you are backing up to leave. There is a 

safe parent drop-off zone with parking stalls available for your use on the southeast side (back) of school. Additionally, the road in 

front of the school from the crosswalk extending North, beyond the parking lot, is a bus zone. Please do not park or drop off students 

in this area. All drop-offs and pick-ups for students in grades K to 6 should be done at the back of the school unless your child is late 

or takes a bus to school. Thank you for your cooperation in creating a safe environment for all children.  
 

PATROLS  
 

For the safety of our students, we are part of the A.M.A. school patrol program.  The Grade 6 school patrollers supervise the school 

crosswalk in front of the school 15 minutes before school and 15 minutes after school. 
 

 

PERSONAL PROPERTY 
 

Students are responsible for all personal property.  Valuable items such as electronic games, iPods, iPads, personal music devices, 

special trading cards, or any other expensive items are not allowed at school.  These should be kept at home as the school cannot be 

held responsible for damage or loss.  If a student must have a cell phone, the student must turn off the cell phone, keep it out of sight 

in his/her backpack (at their own risk) or leave it with the classroom teacher or the office for safe storage for the day. 
 

All personal items such as boots, runners, ski pants, jackets, pencil cases, etc., should be clearly marked with your child’s name. 

Outside footwear is to be kept in the designated areas.  Money and other valuables found on the school premises are to be turned in to 

the homeroom teacher.  Unclaimed clothing articles will be placed in the lost and found box, will be displayed twice throughout the 

year, and donated to charity if still unclaimed.   

 

SUPERVISION 
 

Teachers and educational assistants provide supervision every day: 

  Before school 8:05 - 8:20 AM   

  During morning recess 10:15 - 10:30 AM  

  During the lunch recess/eating time 12:00 - 12:35 PM 

  Afterschool 2:53 - 3:08 PM 

Afterschool on Thursday (early dismissal day) 11:45 - 12:00 PM 

Bus supervision is also provided immediately after the dismissal bell.  Students are expected to go directly home following dismissal.  

The playground is only open to students that are with a parent/guardian.  

 

 

 

VOLUNTEERS    
   

We welcome volunteers in our school to assist in a wide variety of areas such as the library, teacher helpers, special events, and field 

trips. Please phone, e-mail or write a note to your child’s homeroom teacher or the office to express your interest. After you have 

arranged your volunteer time with the homeroom teacher, and for the safety and security of everyone in the school, you will be asked 

to sign in at the office and sign out at the end of your volunteer activity. 
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WEATHER  
 

Outdoor recess is shortened or moved indoors when weather conditions are severe (-20 degrees Celsius, including wind chill), or on 

very wet days in the spring and fall. Upon arrival at school on such days, students may enter the building and wait in their designated 

boot room areas until the bell rings. It is the responsibility of the students and parents to make sure that children are appropriately 

dressed for the weather.   

 
 

 

St. Anne Catholic School Code of Conduct 

 

STATEMENT OF PURPOSE 
Everyone at St. Anne School has the right to be safe and feel welcome. This will help to create welcoming, caring, respectful and safe 

learning environments which will help to develop lifelong learning skills as well as to prepare all learners to live successfully in our 

society. 

Our primary focus of the Student Code of Conduct is to help students learn how to address issues of dispute, develop empathy, and 

become good citizens both within and outside of the school community. The following information is crucial to ensuring that the 

school’s Student Code of Conduct meets both Alberta Education1 and Edmonton Catholic School Division requirements. 

The Code of Conduct is based on the following basic beliefs that are the foundation for the Effective Behavioural Guidelines: 

• Acceptable behaviour fosters a positive learning environment. A positive learning environment fosters acceptable behaviour 

• Every student has the right to feel safe from physical or verbal abuse at school 

• Students are responsible for their own actions 

• Students are responsible for knowing the rules of the classroom and the school 

• Ideal discipline is self-directed and self-controlled 

• The school and the home share the responsibility of helping students achieve self-discipline 

 

VALUES AND BELIEFS 
Teachers, parents, and students of St. Anne School are all responsible to ensure that personal conduct contributes to a welcoming, 

caring, respectful, and safe learning environment. Home and school share the responsibility for teaching and modeling appropriate 

behavior. Parents, teachers, and students will need to work together to build accountability, responsibility, empathy, and respect for 

the dignity of self and others. 

We affirm that the rights set out in the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms are afforded to all 

students and staff members within St. Anne School. 

 

BEHAVIOURAL GUIDELINES 
We encourage the students of St. Anne School to use the following statement of Rights and Responsibilities as a guide to their 

behaviour. 

 

Right Responsibility 

1. I have a right to feel safe at school. 1. I will behave safely and allow others to feel safe too. 

2. I have the right to express my ideas and opinions 

in an appropriate manner. 

2. I will be an active listener. 

3. I have the right to be accepted as an individual and 

treated with dignity and respect. 

3. I will accept the individuality of others by respecting and 

treating them fairly and with dignity. 

4. I have the right to learn and take pride in my 

achievements. 

4. I will be responsible for: attending school regularly and 

on time; completing my work to the best of my abilities 

without interfering with the work of others. 

5. I have the right to appropriately use the school’s property 

as well as my own personal property. 

5. I will take care of all property as if it were my own. 

6. I have the right to learn from my mistakes. 6. I have the responsibility to make restitution for any 

wrongs that I have done. 

 

 

BEHAVIOUR EXPECTATIONS1 

Each student at St. Anne School will be expected to: 
• Show respect for the dignity and self-worth of other students, staff, parents and guests and report any behaviours which do 

not respect the value we place on one another. 
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• Use appropriate language in the school and on the school grounds. 

• Show respect for personal and school property 

• Contribute to creating a welcoming, respectful, safe and caring school for all students 

• Demonstrate Digital Citizenship whether they occur within the school building, during the school day or by electronic means. 

Parents must also ensure that their conduct contributes to a welcoming, caring, respectful and safe learning environment. 

We affirm that pursuant to the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms, students and staff 

members are protected from discrimination. More specifically, discrimination refers to any conduct that serves to deny or discriminate 

against any person or class of persons regarding any goods, services, accommodation or facilities that are customarily available to the 

public, and the denial or discrimination is based on race, religious beliefs, colour, gender, physical disability, mental disability, 

ancestry, place of origin, marital status, source of income, family status or sexual orientation. 

Bullying2 

Students are to refrain from, report and not tolerate bullying or bullying behavior directed towards others in the school, whether it 

occurs within the school building, during the school day, or by electronic means. 

Students have an obligation to report bullying to a teacher or the administrative team at the school level. 

Procedures 

Students are taught social interaction skills such as problem solving and conflict resolution. The staff encourages students, through 

positive reinforcement and modeling, to follow the Behavioural Guidelines. 

We attempt to use logical consequences which are just and fair for unacceptable behaviour3, whether they occur within the school 

building, during the school day or by electronic means. Our emphasis is on helping and encouraging personal accountability and 

acceptance of responsibility. When students do not follow the general guidelines for behaviour, the following will occur: 

1. The problem will be discussed with the student using a problem-solving approach: What is the problem? What are some 

solutions for solving the problem? Which one would work? Which will you try? 

2. If the problem persists, the problem-solving approach will again be used with the student, and parents will be notified with a 

phone call and/or a discipline plan will be sent home that has to be signed. An appropriate plan of action to improve the 

student’s behaviour will be determined which may include missing a favorite activity, working as a volunteer with students, 

walking with the supervisor. In severe cases or for repeated misbehaviors, an in-school suspension may occur, or an out-of-

school suspension if the behavior persists or is extreme. Parents will be notified, and a suspension letter will be sent home. 

3. Depending on the nature, severity, and frequency of the problem, and based on individual needs, a continuum of supports to 

correct the unacceptable behavior will be implemented which may include other resource people such as counselors, 

administrators, psychologist, family liaison workers, mental health consultants or police officers to work with the student, the 

parents, and the school. These supports will also be provided for students who are impacted by inappropriate behaviour. 

4. In known cases of bullying, attempts will be made to counsel both the victim and the offender. 

5. Suspensions from school will range from one-half day to five days. If further serious infractions occur after an out-of-school 

suspension, students may be recommended for expulsion from the school or Division. 

6. Severe breach of conduct will be suspended in accordance with Section 36 of the Education Act. 

7. Consequences and events will take into consideration unique student attributes such as age, maturity, and individual 

circumstances. Examples will include the following components: 

• preventative procedures 

• supportive procedures for minor breaches of conduct 

• fair, corrective intervention to address major breaches of conduct. 

 

Conclusion: 

 

We are hopeful that these steps will result in the following: 

• Students will be helped to understand why inappropriate behaviour is unacceptable 

• They will be guided in solving the problems they have created 

• They will be encouraged toward self-discipline and responsibility for their actions 

• Home and school will work together to help students grow and develop into socially responsible persons 

Establishing appropriate expectations and a safe and caring learning environment will enable students to act in positive and caring 

ways, in accordance with the Gospel values that we embrace as Catholics. 
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Student Code of Conduct Development 

The Student Code of Conduct Policy was developed by the school community and 

• is based on input from students, parents and school staff 

• is reflective of the expectations of students as addressed in legislation and division policies; 

• will be communicated in writing to all members of the school community on an annual basis; and 

• will be reviewed and adapted as necessary on an annual basis by members of the school community. 

 
1 School Act: Sections 12, 16.1, 16.11, 18, 20, 24, 25, 45, 45.1, 50, 50.1, 60, 61, 105, 113 
2 Bullying: repeated and hostile or demeaning behavior by an individual in the school community where the behavior is intended to cause harm, fear or distress to one or 
more other individuals in the school community, including psychological harm or harm to an individual’s reputation. 
3 Unacceptable behavior is all behavior that has an impact on the school or individuals in the school 

 

Student Signature: ____________________________ 

 

Parent Signature: _____________________________               Date________________ 

 

Teacher Signature: ____________________________               Date________________ 

 

 

 

Please review our School Code of Conduct with your child.  Once it is understood, please sign above.  We 

ask you to please leave this sheet in the Agenda for future reference. 

 

 

 

 

Digital Citizenship in Edmonton Catholic Schools 
 

Digital Citizenship is a concept which helps teachers, technology leaders and parents to understand what students/children/technology 

users should know to use technology appropriately. Digital Citizenship is more than just a teaching tool; it is a way to prepare 

students/technology users for a society full of technology. Too often we are seeing students as well as adults misusing and abusing 

technology but not sure what to do. The issue is more than what the users do not know but what is considered appropriate technology 

usage. 

 

Digital Citizenship: Using Technology Appropriately website: http://digitalcitizenship.net/  

 

Digital citizenship begins the first time any child, teen, and/or adult signs up for an email address, posts pictures online, uses e-

commerce to buy merchandise online, and/or participates in any electronic function. People characterizing themselves as digital 

citizens often use IT extensively, creating blogs and/or using social networking and other means of modern communication. Parents 

and teachers need to start teaching children and teens at an early age about the responsibilities of being online as a digital citizen. Jim 

Indore 

 

 

 

Digital Citizenship 
Elementary School Agreement 

 

Looking After Me 
• I will only go on the computer when I have permission 
• I will only go to websites I am allowed to go to 
• I will only share pictures and stories about myself when my teacher tells me to 
• I will talk to my parents and teacher about all of my online friends 
• I will tell my teacher or parents if anyone is unkind to me on the computer 

 
 

 
 

 
 

 

 

 
 

 
 

 
 

 
 

 
 

http://digitalcitizenship.net/
http://blog.jimindore.ac.in/index.php?s=digital+citizen&x=0&y=0
http://blog.jimindore.ac.in/index.php?s=digital+citizen&x=0&y=0
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Looking After Others 
• I will only say kind and appropriate things about people 
• I will ask before I share a picture or story about a person 
• I will only go to websites that are acceptable and I will tell my parents or teacher if I go to a place that is nasty, unkind, or 

rude 
 

Looking After Property 
• I will not download movies, games, or music 
• I will check that the information I get on the internet is correct 
• I won’t leave rude or unkind messages on other people’s spaces 

 

St. Anne Digital Citizenship Policy - Use of Student’s Personal Technology Devices 

 

With 21st Century Learning comes the increased use of wireless devices throughout the school. St. Anne uses Chromebooks as well as 

other technology to help enhance student learning. We recognize that the use of personal devices such as laptops, iPads, tablets, and 

iPhones can also enhance student learning. Students may be allowed to bring these devices to school and use them for educational 

purposes ONLY. They are to be used only at the teacher’s discretion and students must realize that St. Anne School assumes NO 

responsibility for items that go missing or become damaged. These devices are brought in at the student’s own risk. Students who 

misuse these devices will not be allowed to use them again until the teacher allows it. Continued misuse will result in the device being 

taken away and parents will be called to collect it from the office.  

 
Please sign below to show that you have read and understand our Digital Citizenship Policy at St. Anne School. 

 

Student Signature: ____________________________ Date________________ 

 

 

Parent Signature: _____________________________               Date________________ 

 

 

Teacher Signature: ____________________________               Date________________ 


