
  Updated August 31, 2021 1 

Back-to-School Handbook 2021-2022 
COVID-19 measures are not forever, they are for now… 

kindness, respect and flexibility will get us through. 
 

Dear Parents/Guardians,  
 
As we begin the 2021-2022 school year, we want to express our appreciation and gratitude for 
the wonderful staff and families at St. John XXIII.  Your strength, flexibility and kindness will 
continue to make us all stronger as we navigate the “recovery phase” put forth by the 
Government of Alberta. 
 
On August 13, 2021, the Government of Alberta shared its guidance for the upcoming school 
year which outlines key elements for the resumption of learning: 2021-2022 School Year Plan 

 
Their plan is founded on four principles which were established by government in collaboration 
with education partners: 
 

1. The safety of children, students and staff comes first. 
2. Children and student learning will continue. 
3. Provincial funding is still flowing to schools. 
4. School authorities have flexibility to do what is best for their community. 

 
In response to Alberta Education’s School Year Plan, Edmonton Catholic Schools created Back 
to School Plan- 2021-2022 School Year which outlines the health and safety measures in place 
for the beginning of the school year.  
 
The following document details protocols, designed to reduce the risk of transmission of illness 
and maintain safe and healthy environments, specific to St. John XXIII. It will provide you with 
a clear picture of what things will look like at our school.  
Our strategy is developed around three key themes: safety and risk mitigation, family choice 
and continuity of learning.  
 
Please familiarize yourselves, as it contains specific and important information regarding back-
to-school procedures. 
 
Please note that our plan must be flexible and remain responsive to the direction and 
guidance of the school division as well as the Government of Alberta.  As such, the 
implementation of this plan is subject to change with the direction from the Chief Medical 
Officer of Health.  

 
Michael Kovacs Julie-Ann Dron Rachelle Irvine Nicole Stang 
Principal  Assistant Principal Assistant Principal Assistant Principal 

 

https://open.alberta.ca/publications/2021-2022-school-year-plan
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fsbecsdstor.blob.core.windows.net%2Fmedia%2FDefault%2Ffrf%2F5%2FECSD%2520Back%2520to%2520School%2520Plan%25202021-2022-7.pdf&clen=2039142
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fsbecsdstor.blob.core.windows.net%2Fmedia%2FDefault%2Ffrf%2F5%2FECSD%2520Back%2520to%2520School%2520Plan%25202021-2022-7.pdf&clen=2039142
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Safety for Students and Staff 
The safety and well-being of staff, students and families is at the foundation of our back-
to-school to school procedures and protocols.  Protecting each other is the shared 
responsibility among all members of the school community.  These practices are intended 
to mitigate or reduce the risk of contracting COVID-19, however, they do not eliminate 
all risk.   
St John XXIII has developed a comprehensive Back-to-School Plan to ensure a smooth 
return. These procedures will help ensure a safe and secure start.  

 

First Day of School 
An email will be sent to parents to Tuesday, August 31st, by their child(ren)’s teacher(s).  This 
email will detail the homeroom, cohort, designated meeting location and entry/exit zone 
(including a school map), as well as any other pertinent information. 

 
 
KINDERGRATEN 
 

Prearranged staggered entry on September 1st and 3rd has been organized by the 
teachers. 
On their assigned day, students will meet their teacher at the front door. 
 

*Kindergarten students are the ONLY students that will enter/exit the using the doors at 
the front of school.  
 
 
ELEMENTARY STUDENTS 
 

Upon arrival: 
All students will be guided towards their designated area; there will be a pylon with their 
homeroom letter on it.   
 

Once the bell rings: 
Students will be met by their teacher 
Each class will walk to their designated entrance zone 
Teachers will guide students to maintain a staggered entrance schedule for each door 
zone.   

• all students are required to put on their mask as they enter the building and in all 
common areas 

• supervisors will also assist the students in maintaining physical distancing and hand 
sanitizing as they enter the school 

 
* Parents may wait outside with their child but are not able to enter the school. * 
 

Dismissal 
Classes will exit through the same door  

• students taking the bus will go to their assigned bus and attendance will be taken 
• for parents picking up their child(ren) are welcome to meet their child(ren) – we 

do ask that you please allow enough space for the students to exit and maintain 
physical distancing 
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JUNIOR HIGH STUDENTS 
Upon arrival: 
All Junior high students will enter through the back doors between 8:00 am and 8:20 am. 

• it is required that students put on their mask before they enter the school 
• supervisors will also assist the students in maintaining hand sanitizing and physical 

distancing as they enter the school 
 
Students will then check in with a supervisor, who will direct them to their assigned 
classroom for block one and they will remain there until the bell. 
 
Dismissal: 
Classes will use/exit the same door and either go to their assigned bus (where 
attendance will be taken) or meet their parent/guardian. 

 
 

Before and After School Parking Information 
This is a philosophy and an attitude that we can all embrace but is often one of 
the most difficult to enact.  There are numerous drop off zones around the 
school please respect the signs. Your help in this regard is greatly appreciated.   

The school parking lot in the front is to be used for visitor parking outside of drop 
off and pick hours.  

“Choose Safety over Convenience” 
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Bus Parking Zone 

A bus zone is located directly in front of the school no 
drop off, pick up, parking or stopping is permitted at 
any time.  

 

 
 
 
 
 

 
 
Student Drop Off 
Two designated student drop-off zones (No Parking-loading 
only) are found on both Windermere Road and Whitelaw 
Lane. Staff are present in the mornings to assist parents 
dropping off students.  
This area is for dropping off only.  
Please do not leave your vehicle in these areas even for a 
minute as it prevents other parents from dropping off their 
children.  
After school you may park in these areas.  

 

 
Parking 
Alternatively, please use other side streets around the school to drop off and pick 
up your children as parking is allowed across the street from the school. Pick a 
designated spot away from the front of the door and meet your child there to 
avoid congestion around the school. 

There is 5-minute parking allowed on the corner of Whitelaw Lane and Windermere 
Boulevard on the school side of the street. You can leave your vehicle if you park 
here to walk your children to the school if you wish or park here afterschool.  

 
 

Cross Walks 
There are two designated cross walks on each street in front of the school with 
flashing lights. These are the only designed spots where you can cross the street. 
Once our students have been trained, the school will post Patrols at these sites to 
assist students crossing the street.  
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  Staff Parking Lot  
All stalls in the staff parking lots have been assigned to our 
staff members; we thank you for not parking there.  In 
addition, the staff parking lot is not to be used for dropping 
off or picking up students. Children are continually in this 
area before, after and during school hours and driving in the 
staff parking lot area possess a significant risk to the 
children’s safety.  
 
 
 
 
 

 

Parking on Neighboring Properties 
Please do not use their parking lot or driveways to pick up and drop off your 
children. This is private property and while their parking lot may be empty at times 
this is not a loading zone.    

 
Whitelaw lane Turn-around  

The end of Whitelaw Lane is a turn-around. This allows 
people to turn around and leave the area without 
having to drive through the neighborhood. This is a No 
Stopping zone. No Stopping means you cannot even 
stop your vehicle in this area or stop to let your 
children out of your car. Stopping in the area 
prevents other parents from using the turn-around. 
Please follow the sings and do not stop in this area.  
 

 
 

Cohort Groups 
At St. John XXIII we will operate with two cohort groups.  
By cohorting students and staff, we have developed a staggered entry and exit from 
the school. This has also proved to be of great benefit in decreasing the traffic 
congestion around the school before and after school and has made coming and 
leaving the school safer.  
At the Elementary level there will be two cohort groups: Cohort A and Cohort B. 

This will affect: 
• entry into the building  
• recess times 
• lunch times 
• end of day dismissal 

In Junior high there will also be two cohorts; one for English students and one for French 
students.  

This will affect: 
• entering/exiting building 
• scheduling  
• class change times 
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Designated Entry & Exit Points 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
There are 4 entry and exit points at the back of the building for students in grade 1 
to 9. 
These are the doors they will use every time they enter and/or exit to help ensure 
that we maintain safety measure and minimize any lost instructional time. 
 
Please refer to the email from your child’s teacher which outlines their cohort and 
homeroom class.  
 
Once you have identified your child(ren)’s homeroom(s), please look at the map 
below to familiarize yourselves with the locations for the first day of school. 
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Staggered Schedule 
St. John XXIII will once again be using staggered entry and exit times for students.  
The staggered entry schedule is as follows: 
 

Kindergarten classes will be the ONLY students to enter/exit using the front entrance doors 
of school at 8:20 am & 11:20 am for morning classes & 11:50 pm & 2:50 pm for afternoon 
classes. 
 

Grade 1-9: 
Beginning of the Day  
Classes will use a designated door to enter the school 

• Elementary Cohort A will enter at 8:10 am 
• Elementary Cohort B will enter at 8:20 am 
• Junior High can enter the school at 8:00 am and proceed directly to their Block 

1 classroom 
o prior to entering the school, it is strongly encouraged that all students put 

on their mask (mandatory for students grade 4-9) 
o supervisors will also assist the students in maintaining hand sanitizing and 

physical distancing as they enter the school 
 

Recess exit and entry will also be staggered and play areas will be designated by    
cohorts  

Morning Recess 
• Elementary Cohort A: 10:00 am – 10:14 am 
• Elementary Cohort B: 10:15 am – 10:29 am 

 

Lunch Recess 
• Elementary Cohort A: 12:34 pm – 12:54 pm 
• Elementary Cohort B: 12:14 pm – 12:34 pm 
• Junior High Lunch Break 12:14 pm – 12:54 pm 

 

End of Day Staggered Exit 
Classes will use/exit the same door  

• Elementary Cohort A will depart at 2:40 pm 
• Elementary Cohort B will depart at 2:50 pm 
• Junior High will depart at 2:45 pm 

• students will leave in staggered manner  
• one class will exit each door zone at a time 
• we encourage you to continue to practice physical distancing from other 

families as you meet your child 
• we understand that parents want to meet their child near the exit door but 

please ensure you allow enough space for the students to exit and maintain 
physical distancing     

 

** Please note that during extreme weather, such as severe cold or rain, a school plan will 
be in place so students can enter the school early and/or remain in the school during recess 
 
Staff will work with students in establishing routines for entering and exiting the school   

• to help ensure enough time is dedicated for each class to enter the building safely as 
well as allow teacher to maximize instructional minutes. 

• we will reassess the schedule as the school year progresses and as the winter months. 
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The following cohort schedules will be followed. 
Elementary: 

 
 
Junior High: 
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Late Arrivals 
Late arrival of students should be a rare occurrence.  
 

• All students are to enter the school building via the door zone they are 
assigned until 8:25am, where a supervisor will be waiting to let students in.  

• Should you be dropping your child off after 8:25am, please pull up to the front 
of the school, and call the front office to alert staff of their arrival.   

• Once parents have communicated the late arrival of the student to the 
office staff, the student will be directed to come into the school using the 
front doors so that staff may greet them and ensure hand sanitization. 

 
 
 

Transportation 
Students that have scheduled bussing for the school year are reminded of the following: 

• masks are mandatory for all students (K to Grade 12) on yellow buses. 
• school bus drivers will also be required to wear masks 
• physical distancing is encouraged, as much as possible, on the bus.   
• exceptions will be made for students with medical conditions or special needs. 

 
St. John XXIII has developed procedures for student loading, unloading, and transfers that 
support physical distancing when possible and will include: 

• students loading from the back of the bus to the front of the bus 
• where feasible, limiting the number of students per bench unless from the same 

household 
• students start unloading from the front seats to the back of the bus 

 
There will be an increased frequency of cleaning and disinfection of high-touch surfaces 
prior to each run. 
Surfaces include: 

• seats 
• door handles 
• window areas 
• rails 
• steering wheel 
• mobile devices 
• GPS  

 
Parents are encouraged to make alternate arrangements for transportation should they 
not feel comfortable with their children on yellow buses or transit. 
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Screening for Illness 
Before coming to school each day, all staff and students are required to complete 
the Government of Alberta’s COVID-19 Alberta Health Daily Checklist to determine 
whether they can attend or must stay home.  

• the self-screening questionnaire is available in multiple languages.  
• families are not required to submit the form to the school. It is simply a tool to 

assess their child’s wellness before sending them to school. 
 
At the direction of Alberta Health, students and staff who test positive for COVID-19 
must isolate and cannot attend school. 
 
Anyone with symptoms of COVID-19 or experiencing illness cannot attend school 
and is directed by Alberta Health to stay home, seek health care advice, and fill out 
the AHS Online Self-Assessment Tool to determine if they should be tested.  
 

Showing Signs of Illness While at School 
If a student or staff member shows symptoms during the school day, we will follow the 
recommendations laid out by Government of Alberta. 
 

The student will need to leave the school.  
• when a student is sick, the student will continue to wear a mask if they can do so 

safely.  
 

School staff will: 
• bring the student to a private area away from others, if possible  
• contact parents or guardians to pick up their child as soon as practicable 
• follow health protocols around personal protective equipment (PPE) and 

cleaning and disinfecting the area 
 

If There is a Positive Case at School 
At the direction of the Chief Medical Officer of Health, Alberta Health Services will no 
longer notify close contacts of potential COVID-19 exposure including close contacts in 
schools.  

• AHS Public Health will not inform school authorities or administrators of individual 
cases of COVID-19 within their school setting 

• Alberta Health Services will investigate outbreaks at schools and work with Division 
staff to determine if additional measures are required. 

 
Parents of children who test positive for COVID-19 are asked to communicate with the 
school administration.  
**All reporting will continue to be dealt with in a confidential manner** 
Schools will continue to report an absence rate of 10% or higher or an unusual number 
of individuals with similar symptoms to Alberta Health Services.  
 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/viewer.html?pdfurl=https%3A%2F%2Fopen.alberta.ca%2Fdataset%2F56c020ed-1782-4c6c-bfdd-5af36754471f%2Fresource%2F58957831-a4ab-45ff-9a8e-3c6af7c1622e%2Fdownload%2Fcovid-19-information-alberta-health-daily-checklist-2021-08.pdf&chunk=true
https://edmontoncatholicschools.sharepoint.com/sites/1969Admin/Shared%20Documents/1969%20-%20schoolshare/2021-2022/AUG%2027%20INFORMATION/%E2%80%A2%09https:/myhealth.alberta.ca/Journey/COVID-19/Pages/COVID-Self-Assessment.aspx
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Handwashing, Sanitizing, Enhanced Cleaning & Other Measures 
Everyone who enters the school will be required to practice hand hygiene. 
Students and staff will be required to wash and/or sanitize their hands throughout the 
day, including: 

• every time they enter or exit the school 
• before they enter classrooms 
• before and after using shared equipment 
• before eating 

Schools will provide hand sanitizer throughout the building and at designated entry 
points to support these requirements.  
It is also suggested that families send their children to school with personal hand sanitizer. 
 

We will continue with enhanced cleaning practices that began last year, including 
regular cleaning and disinfecting of high touch surfaces. 
Additionally, we will have visible signage about handwashing and proper respiratory etiquette 
 
 
 

Personal Protection Equipment (PPE) 
The Government of Alberta has made it clear that although masking requirements have 
eased in many settings, school divisions have been given the authority to take a more 
cautious approach.  
We want to continue to ensure we are doing everything we can to make our schools 
safe for our students and staff to focus on learning.  
 
Updated: August 30, 2021 
Since the release of ECSD’s Back to School Plan on August 16, there has been a 
significant upward trend of COVID-19 cases among school-aged children.  
Therefore, we are increasing our masking requirements.  
 
Kindergarten – Grade 12 (updated) 
Masks are mandatory inside schools, the yellow school bus, and all Division provided 
transportation.  
Students are not required to wear masks while eating or drinking, during music or 
physical education class, or outdoors.  
 
 
Staff and Visitors   
All school staff must wear masks in all common areas, the yellow school bus, and all 
Division provided transportation. 
 
The Division is committed to revisiting the masking requirements as trends change in 
COVID-19 cases among school-aged children. 
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Physical Distancing 
Students and staff are encouraged to maintain physical distancing, as the space allows, 
as it is not always possible particularly in the school setting.  
 
As a school we will put controls in place to promote physical distancing throughout the 
building, entering, and exiting of the school, where possible, including classrooms, 
hallways, washrooms, and common areas.  
 
These controls may include: 

• staggering the times that classes start and end to prevent crowded hallways 
• plexiglass shields may be installed in the school office – we are looking at the 

efficacy of plexiglass shields, recognizing the challenges with proper cleaning 
and disinfecting 

 
 

Come Prepared for the Day 
Families need to make sure their children are ready for the school day.  

• each day your child needs a lunch (except Thursday), water bottle, mask, warm 
clothing, and the necessary school materials.  
 

Parents are not permitted to drop off lunches or personal items during the day. 
 
 

Lockers, Personal Possessions & Supplies 
Junior High: 
Lockers will not be available at this time. As such, personal belonging restrictions need 
to be in place. 
All students require a backpack for personal use as well as any supplies they may need 
for that day. 
 
Elementary: 
Students will have their own personal supplies to use that are stored separately.   
The school will provide recess equipment that can be easily sanitized once it is time to 
introduce it. Specific information regarding supplies: 

• only learning-related items should come to school.   
• if students have their own device, it is recommended they bring them to school 
• Chrome books are the preferred tool of use at St. John XXIII. They are inexpensive 

and are the best investment you can make for your child’s education.  
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Adults in the School 
 
Adults bringing students to school will be asked to stay in their vehicles or outside the 
school, away from the crowded areas where the students are lining up – this is to help 
maintain a safe physical distance between themselves and others.   
 
For the safety of all students and staff and to mitigate the spread of COVID, ECSD 
requires all parents or visitors in their schools to make an appointment and use daily 
screening checklist prior to entering the school.   
 

• Parents should make phone or online appointments and only meet in- school for 
exceptional circumstances.  

o Upon entry, the visitor must wear a mask, hand-sanitize, and then report 
directly to the general office to check in and sign the visitor log.  From 
there, they will be directed to the person with whom they are meeting. 

• When a parent or visitor enters the school with an established appointment, they 
will be asked to use the self-screening tool before entering. If a visitor or parent 
answers YES to any of the questions, they will not be permitted to enter the school.  

• Parents of children with complex needs who require support to enter must contact the 
principal; a plan will be developed in collaboration that is safe for both students and 
staff. 

 
 
 

Recess and Playground Equipment 
 
Students will remain with their assigned learning cohort for recess activities. There will be 
staggered recess and lunch breaks to better allow outside activities and use of the 
playground equipment.   
St. John XXIII & Constable Daniel Woodhall have coordinated outside recess times so 
that there is no overlapping of our students and their students outside at the same time. 
 

• Playground equipment is not permitted before or afterschool 
• Supervisors will be outside before and after school to ensure students arrive and 

depart from school safely 
• Recess and lunch recess will continue to be outside 
• Masks are not required during outside breaks unless social distancing cannot be 

maintained  
• A schedule will be created to assign a cohort of students to a specific area of the 

playground 
• A bin of outdoor play equipment for each cohort of students will be available. 
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Lunch Information 
 
Students will be encouraged to being healthy lunches from home.  
The following guidelines will be followed: 

• no food sharing for students.  
• students will be required to pack-in and pack-out food each day.  
• parents/guardians will be asked to have student food provided in clean 

containers with their own utensils  
• students are required to bring a lunch from home.  
• Parents will not be permitted to drop off lunches during the day  
• microwaves will not be available for student use - at this time  
• canteen for JH will not be available – at this time 
• no food delivery services will be permitted to bring food to students in the 

school (e.g. Skip the Dishes)  
• students must not share utensils, dishes, water bottles or drink containers  
• students will be expected to wash their hands before and after eating their 

lunches  
• students will be assigned a designated eating area by their school 

administration  
• for classroom meals or snacks:  

o Food provided by the family should be stored with the student’s 
belongings.  

o Food preparation areas remain closed currently 
o Students will practice physical distancing while eating 
o Treats cannot be sent from home for birthdays or special days, and 

teachers will not hand out food or treats in the classroom. 
o Special days (e.g. Hot lunch days) are all postponed at this time.  

 
 

Athletics & Extracurricular Activities 
At this time, the division has planned for athletics and extracurricular activities to resume with 
some limitations and additional safety measures. 
Please look for more detailed information soon. 
 
 

Personal Technology 
It is strongly recommended that students bring an electronic device for educational 
purposes.  
 
Teach your child that the device (Chromebook, iPad, etc.) that you provide or that they 
have access to at school is a tool for learning, communicating & connecting. Use it as 
a learning tool but ensure to balance screen time by being active at home.  
 
School devices will be at a premium and not always accessible due to a more rigorous 
cleaning and sanitizing schedule. 


