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Message from Chief Superintendent Martin and Board Chair Palazzo 
 

Our experience from the past many months has reminded us of the resiliency, flexibility, and 
perseverance needed to navigate the uncertainty of this pandemic. As a Catholic community, 
we continue to set our minds on Christ; for it is in Christ that we find our peace, our comfort, 
and our joy in times of trouble. We thank all of our students, families, staff, and stakeholders 
for walking together in Christ during these uncertain times.  
 
In preparing for the upcoming school year, we know that we remain faced with the dynamic 
and complex challenges of Covid-19. Together, we will do our utmost to mitigate risks, and 
offer the best quality Catholic education possible. In scripture we read, “for surely I know the 
plans I have for you, says the Lord, plans for your welfare and not for harm, to give you a future 
with hope (Jeremiah 29:11).  Our school division has invested considerable time researching, 
consulting, and planning for the return to classes this fall.  
 
The intention of this re-entry handbook is to provide our stakeholders with the information, 
protocols, and recommendations pursuant to the province’s K-12 School Re-Entry Plan. 
Following the guidance from the Ministry of Education and Alberta Health Services, our 
planning provides direction on the three re-entry scenarios in such areas as risk mitigation, 
teaching and learning, and divisional supports for our schools. It will present the reader with an 
understanding of what must and should be considered throughout the school re-entry process.  
It remains important to understand that this handbook is a “living document” and will remain 
responsive to necessary changes and adjustments needed to address challenges that may arise. 
Stakeholders will be apprised of changes and actions as we move forward, together.    
 
The mission of Edmonton Catholic Schools is to provide a Catholic education that inspires 
students to learn and that prepares them to live fully and to serve God in one another. Our 
theme for 2020-21, God calls us each by name, reminds us of the importance to love and serve 
God in one another. With this in mind, we are thankful for the many students, parents, and 
staff who added their voices to our re-entry planning conversations. Those conversations and 
feedback have informed this handbook.  
May Christ fill us with hope as we enter this new school year. 
 
 
 
 
Robert Martin       Sandra Palazzo 
Chief Superintendent      Board Chair 
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1. Introduction 
  
“People with high assurance in their capabilities approach difficult tasks as challenges to be mastered 
rather than as threats to be avoided” (Bandura, 1977, p.11). This statement speaks to the heart of 
collective efficacy and resiliency. Our Re-entry Plan reflects the dedicated work of our collective 
community. Our faith informs us that: “Just as our bodies have many parts and each part has a special 
function, so it is with Christ’s body. We are many parts of one body, and we all belong to each other” 
(Romans 12:4-5). We are each called by name to love and serve God in one another. With this in mind, 
we are thankful for the many students, parents, and staff who added their voices to our re-entry 
planning conversations. Those conversations and feedback have informed this plan. 

 

2. Background 
 
The COVID-19 pandemic remains a significant challenge in our world, impacting schools in conducting 
normal operations.  Planning for re-entry to school for the 2020-21 school year is the fundamental focus 
of this handbook, with the education of our students in an environment that seeks to mitigate the risks 
to students, staff and parents as our priority in Edmonton Catholic Schools. 
 
This handbook provides the reader with an understanding of what must and should be considered 
throughout the school re-entry process. The handbook presents both required practice and guiding 
principles as schools re-open. Required practices are derived from recommendations and guidance from 
health authorities in addition to a review of practices throughout the world. Guiding principles are 
presented to provide school administrators, school staff, parents, and students with a filter for decision-
making that ensures the safety of our staff, parents, and students. 
 
Local contingency plans are only effective through a collaborative effort by all community stakeholders, 
as school communities move forward together to embrace the “new normal” of conducting school 
operations during and after the COVID-19 pandemic.  These guidelines are not designed to be 
prescriptive but seek to provide school leaders with parameters and options as they comply with 
provincial health and education directives. Collective efficacy and resiliency will be the hallmark of our 
actions, moving forward.  Ultimately, the standard of care will be predicated on the basis of what a 
reasonable parent would decide for their child’s well-being.   
 
We recognize the need for uniform parameters and considerations that are specific enough to be 
actionable, but broad enough to be adaptable.  This guide will be revised and updated regularly as 
more data and resources become available.   
 
Direction regarding school opening will be taken from the Chief Medical Officer of Health and Alberta 
Education. There are 3 possible scenarios, depending upon the status of the spread of COVID-19 within 
the province, and more specifically, within Edmonton: 

1. Near-normal school operations 
2. Combination of in-person and remote learning, with enhanced safety protocols 
3. Continued at-home learning (Authentic Online Learning) 
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Regardless of the scenario, this handbook has been developed to provide administrators, school staff, 
parents and students with information to guide the re-entry to schools and mitigate the risks associated 
with COVID-19 to students, staff, and parents. 
 
What this handbook is... 
 

What it is... What it is Not... 
A guidance document Legal advice 
Based on evidence and expertise Based upon opinion or ideology 
Comprised of the essential actions designed to 
spur thinking, planning and prioritization 

An exhaustive list of every action that a division 
or school leader will need to return to school 

Part of a continuum of school decision making A distance learning playbook or school closure 
guidance 

A fluid document that will change and evolve 
based on current information, directives and 
needs 

The final word on how the Division or individual 
schools will manage the next phases of COVID-19 

 
The content in this handbook was developed using a variety of sources, which include:  Guidance 
documents from Alberta Education and the Chief Medical Officer of Health, OHS legislation, ECSD 
Administrative Procedures, response data from stakeholder surveys (*20,000 respondents from among 
parents, students and staff), and the collective expertise of our site and Division leaders.  The 
compilation, review and production of these sources was the responsibility of a re-entry planning team, 
assembled at the direction of the Chief Superintendent. 
 

3. Guiding Resources 
 

3.1 Background information on the signs and symptoms of COVID-19, good hygiene 
practices, and links to Alberta Health Services information can be found in COVID-19 
information. 

 
3.2 The Alberta Provincial Re-Launch strategy informs what aspects of Alberta society will 

reopen following COVID-19, and upon what criteria.  To learn more, visit:  Provincial Re-
Launch strategy. 

 
3.3   Based on the Alberta Provincial Re-Launch Strategy and the joint direction of the 

Minister of Education and the Chief Medical Officer of Health,  the broad guidelines for 
school Re-entry can be found by visiting:  School Re-entry Plan (Government of Alberta).  
In addition, schools should reference the Implementing School Re-Entry Guidance 
document. 

 
3.4 Government of Alberta School Re-entry Toolkit. 

 
3.5 Informed by the above guidance, the Edmonton Catholic School Division has developed 

the following framework for school to resume in September 2020 based on the three 

https://edmontoncatholicschools.sharepoint.com/:b:/r/sites/D0089/Shared%20Documents/Re-Entry%202020/COVID%20information.pdf?csf=1&web=1&e=gY21Bf
https://edmontoncatholicschools.sharepoint.com/:b:/r/sites/D0089/Shared%20Documents/Re-Entry%202020/COVID%20information.pdf?csf=1&web=1&e=gY21Bf
https://www.alberta.ca/alberta-relaunch-strategy.aspx#:%7E:text=Alberta's%20Relaunch%20Strategy%20puts%20safety,as%20we%20relaunch%20the%20economy.
https://www.alberta.ca/alberta-relaunch-strategy.aspx#:%7E:text=Alberta's%20Relaunch%20Strategy%20puts%20safety,as%20we%20relaunch%20the%20economy.
https://www.alberta.ca/k-to-12-school-re-entry-2020-21-school-year.aspx
https://www.alberta.ca/assets/documents/covid-19-implementing-school-re-entry-guidance.pdf
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.alberta.ca%2Fk-to-12-school-re-entry-2020-21-school-year.aspx%23toc-2&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C287ded34242b4f41659f08d82f39e6f4%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637311273028855434&sdata=hjzm%2B7K%2FtgFprQHDn9occ90O4AVK9ey0XiZFiRmd3Vo%3D&reserved=0
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scenarios for re-entry as put forward by the Minister of Education: Framework for Re-
entry. 

 
 

3.6 Alberta Government resources: 
• Parents’ Guide 2020-21 School Year 
• Get the Facts:  Back to Class for 2020-21 
• Covid 19 In School Settings 
• Guidance for Playgrounds 
• Guidance for Outdoor Fitness 
• Guidance for Sport, Physical Fitness, and Recreation – Stage 2 
• Guidance for Libraries 

 
 

4. Risk Mitigation 
 
Risk mitigation refers to the processes undertaken to reduce, minimize, or limit the potential for risk 
over which we have some measure of control.  In the case of COVID-19, it refers to strategies, rather 
than guarantees, whereby all reasonable efforts are made to reduce the potential for transmission of 
the virus.   
 
As directed by the Chief Medical Officer of Health, schools should seek to employ risk mitigation 
protocols when appropriate physical distancing cannot be achieved, or the sharing of 
manipulatives/resources is necessary for instruction.  These protocols and strategies may include the 
use of personal protective equipment (PPE), heightened cleaning, physical barriers, or other strategies 
as deemed appropriate. 

 
Risk mitigation strategies are most typically identified within the scope of OHS and Facility Services 
mandates, and which are implemented by all staff in varying ways.  These aspects of school and site 
operations transcend all considerations for re-entry, touching on every aspect of operations, and as 
such, will be infused throughout this handbook. 
 
In an effort to reduce potential exposure, there will be no non-essential personnel admitted to school 
sites.  This includes volunteers, friends, or other visitors who do not require entrance to the school site 
for educational programming purposes.  

5. Learning in ECSD 
 
In Edmonton Catholic Schools, we will remain adaptable and flexible in our learning environments to 
ensure adherence to guidance from Alberta Education and the Chief Medical Officer of Health, while 
maintaining the integrity of programming as much as is practicable.  The focus continues to be on 
students’ holistic development: academic, spiritual, physical, and social.  This section outlines the 
practical elements teachers will need to consider when approaching their planning of learning & extra-
curricular activities. 
 

https://edmontoncatholicschools.sharepoint.com/:b:/r/sites/D0089/Shared%20Documents/Re-Entry%202020/Framework%20for%20Re-entry%20in%20ECSD.pdf?csf=1&web=1&e=wD8Spr
https://edmontoncatholicschools.sharepoint.com/:b:/r/sites/D0089/Shared%20Documents/Re-Entry%202020/Framework%20for%20Re-entry%20in%20ECSD.pdf?csf=1&web=1&e=wD8Spr
https://open.alberta.ca/dataset/ee687c03-af4e-4e08-9a5c-2b913ebdf31b/resource/b843cc75-d224-4cb3-b9b6-5e6eebad7bbb/download/edc-covid-parents-guide-2020-21-school-year.pdf
https://open.alberta.ca/dataset/da414fca-01d3-4578-bb34-51b58b4cf945/resource/35d087fd-071c-4929-ba54-f49f30d29e92/download/edc-covid-get-facts-back-to-class-for-2020-21-faq_v3.pdf
https://open.alberta.ca/dataset/f3b954c8-7ec4-42ea-a6f5-0a10d08cbbac/resource/49512d1b-a192-46ac-ba05-12fffadebef4/download/covid-19-resource-guide-for-covid-19-in-school.pdf
https://open.alberta.ca/dataset/f3b954c8-7ec4-42ea-a6f5-0a10d08cbbac/resource/49512d1b-a192-46ac-ba05-12fffadebef4/download/covid-19-resource-guide-for-covid-19-in-school.pdf
https://www.alberta.ca/assets/documents/covid-19-relaunch-guidance-outdoor-fitness.pdf
https://www.alberta.ca/assets/documents/covid-19-relaunch-sports-physical-activity-and-recreation.pdf
https://www.alberta.ca/assets/documents/covid-19-relaunch-guidance-libraries.pdf
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5.1 Regular Instruction 
 
For activity planning, staff must assess the risk to determine the activity’s 
appropriateness: 
 
• Does the activity involve shared surfaces or objects frequently touched by hands? 
• Can an activity be modified to increase opportunities for physical distancing? 
• Can high touch surfaces be cleaned between use? (ex. Electronic devices, instruments, equipment, 

toys) 
 
Refer to the following for information regarding: 

• Scenario 1 & 2 
• Scenario 2 Specific information 
• Scenario 3 

 
5.2 Early Learning 
 
Early Learning programs offer opportunities for play-based experiential learning.  As such, reasonable 
and prudent measures will be taken to mitigate risks to students while maintaining the integrity of 
programming.   

• Many of our preK/K classrooms already have a sink in their classroom and this can naturally 
become the hand wash station.  For those classrooms that do not have a sink in the room, the 
nearest available washroom is recommended for regular hand hygiene. 

• When children enter the classroom, they will be required to use hand sanitizer. 
• Children will be required to wash or sanitize their hands before and after use at each classroom 

centre. 
• Any soft items that can not be wiped down will be removed from the classroom. 
• Rugs will be removed from the classroom. 
• Children will each have their own case for pencils, crayons, felts, scissors. 
• Custodial at each site will clean rooms and wipe down high used areas in between programs 

mid-day and after school. 

• Please refer to the Early Learning sharepoint link for program information  

 
5.3 Inclusive Supports 
 
• In accordance with our Division foundation statement, all resident students and their 

parents/caregivers are welcomed into our schools.   The Learning Team is committed to 
collaborating, identifying, applying, and monitoring practices enabling all students to reach their 
potential spiritually, socially, emotionally, physically, and academically within the program of studies 
alongside their peers. 

• Needs are assessed on a case by case basis to determine levels of support required to safely bring 
students into the school environment and any specialized supports will be noted in the IPP.   

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedmontoncatholicschools.sharepoint.com%2Fsites%2FD1302&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C6eda00f9bf7742b8cc6708d8332c51cd%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637315612742392983&sdata=5I%2BmhXEKOdJteRJsV5H7veJASnU1lWZPbKBHPRsI8oA%3D&reserved=0
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• Contact your Inclusive Programming Consultant for support in developing and implementing 
programming to meet the inclusive needs of students 

• In circumstances in which students who require specialized supports and services are not able to 
follow guidelines and require support and adaptation to public health measures, plans must be 
developed within and documented on the student’s IPP. 

• Transition meetings to support the successful re-entry of students requiring specialized supports 
and programming to meet their complex and diverse needs should be scheduled as needed. 

• Please refer to the Inclusive Education site for details regarding inclusive programming. 
• While fitness center use for instruction and student use is presently not allowed, for those students 

with Behavioural, Occupational or Physical Therapy needs, as identified by their IPP, supervised 
access will be allowed within the guidelines for safe use, and in accordance with their specific needs. 

• While the use of microwaves by the general student population is presently not allowed, due to risk 
mitigation strategies, for those students for whom it is necessary that their Educational Assistant or 
other MDT staff require a microwave in support of their student’s nutritional needs, this will be 
supported, following all pre- and post-use cleaning guidelines. 

• Class groupings are frequently identified as a cohort for whom cohort integrity is the goal to 
minimize broad interaction and reduce heightened risk of transmission.  It is understood that 
students with exceptional needs may be required to move fluidly in and out of established cohorts 
in the best interests of their unique programming requirements.  These transitions will be identified 
by the inclusive learning team at the school and communicated accordingly. 

 
5.4 Alternative Education 
 
• Alternatives to traditional high school programming exist through Revelation Online, Cardinal Collins 

High School Academic Centres, Fresh Start Academic Centres, Summer School and Part-Time 
Alternative Self-Paced School (PASS). 

• Students who require an alternate mode of delivery may explore these options, being offered in 
semestered and quarterly models. 

• For more information regarding these programs, please see the Student Support Services site. 
• For information specific to Summer School 2020, Summer Diploma Examinations, and the protocols 

in place to ensure safety for students, staff and parents please visit the link above.  
 
5.5 Graduation Ceremonies 
• At this time, the Division has not made a decision about traditional graduation ceremonies for the 

class of 2021.  Schools  may begin to plan celebrations for the class of 2021, however these plans 
MUST include a COVID-19 contingency plan. 

• Graduation celebrations for the class of 2020 carried over from the spring are not confirmed to be 
approved at this time.  Schools should contact the Deputy Superintendent for direction on these 
planned activities once school resumes. 

 
5.5.1 Graduation Photos 

The recommendations for taking graduation photos are as follows:  
• Grad Photos:  

o Photographers must observe mask use and hand hygiene, and appropriate physical 
distancing in the photography area. 

https://edmontoncatholicschools.sharepoint.com/sites/D0045
https://www.ecsd.net/schools/8412/Pages/Default.aspx
https://edmontoncatholicschools.sharepoint.com/:b:/r/sites/D0089/Shared%20Documents/Re-Entry%202020/Guide%20for%20Summer%20School.pdf?csf=1&web=1&e=STBOn0
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o Schedule slightly longer than typical sessions per student, to allow one student to leave the 
area before another enters. 

o Students must use hand sanitizer upon entry to the photography area. 
o Students should wear masks up to the moment the photo is to be taken, at which point it 

can be removed and kept by the student or placed on a side table which is cleaned with 
disinfectant wipe between each student. 

o After the photo, the student re-masks, removes their gown and stole, hanging both 
themselves. 

o Mortar board caps used in the photo become the property of the student, for use in 
subsequent handshake photo and whatever grad ceremony might be held at the end of the 
year.  Replacement costs for lost caps should be considered. 

o Grad gowns and stoles should be steamed by the photographer at the end of each day’s 
session, with sufficient space between them while hanging to allow minimal contact 
between gowns. 

o Group grad photos will not be allowed. 
• Handshake Photos:  

o Photographers must observe mask use and hand hygiene, as well as appropriate physical 
distancing in the photography area.  

o Students must use hand sanitizer upon entry to the photography area. 
o Students use the mortar board cap they received during their formal grad photo session. 
o Gown and stole processes will be the same as for the formal portraits. 
o For these photos, because distancing cannot be maintained, the Principal/Grade 12 

coordinator/Admin will wear a mask for the photo.  The student will wear their mask as 
well. 

o There will be no actual handshakes.  The administrator will hold the folio representing the 
student’s diploma between them.  

o Administrator(s) should hand-sanitize intermittently, relative to the amount of contact with 
the students.  

o The folio should also be periodically wiped down. 
o The student returns gown and stole by the same process noted above. 
o Gowns and stoles should again be steamed at the end of the day’s session. 

 

5.6 Online options 
• In consideration of those families for whom a near-normal return to school presents a significant 

impediment to success, the Division is offering a choice to engage in learning in an online 
format, from K-12.  This choice is fluid in that it facilitates the opportunity to shift between the 
in-person and online learning stances at four distinct transition points in the year, aligned with 
the transition dates for the High School quarter model.   

 
• The online content for K-9 will focus on numeracy and literacy, while grades 1-9 will focus on the 

4 core subjects in addition to Religion and Health.  In high school, the full complement of course 
offerings is the objective, with enrollment and staffing considerations the potential limiting 
factors. 

• Assessment centers on site are not permitted for online students.  Alternative assessment 
instruments and processes need to be employed for online students to demonstrate their 
conceptual understanding.  The exception will be those online students choosing to write 
Provincial Assessments, all of which must be written on site. 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 11 

 
5.7 Learning Stance by Scenario 
 

  Scenario 1  Scenario 2  Scenario 3  
Core Classes  In this scenario, students are 

expected to cover all of the 
curricular areas with no significant 
change to hours of instruction.  
  

In this scenario, students are 
expected to cover all of the curricular 
areas with no significant change to 
hours of instruction.   

In this scenario, students are 
expected to be provided at least 
the minimum hours of instruction 
as established by the province.  
  
It is important to note that in this 
scenario, there is an increased 
focus on covering the programs of 
studies in their entirety.  As such, 
the expectations of time, 
accountability, assessment, and 
achievement will be more 
rigorous than in the spring of 
2020.  

Delivery of 
Instruction  

In this scenario, teachers will 
deliver instruction in-class, with 
necessary modifications for the 
safety and well-being of students.  

In this scenario, teachers will 
determine which curricular outcomes 
will be covered in class and which will 
be covered remotely.  At-home 
learning will be communicated via 
Microsoft or Google Classrooms.  

In this scenario, teachers will 
evaluate the curricular outcomes 
not yet covered in class to 
prioritize the content to be 
covered based on what is 
manageable for students working 
from home.  
  

Use of 
Scheduled 
Online 
Meetings/Learn
ing Events  

Online learning events will not be 
required during in-class learning.  

Online learning events will not be 
required during in-class learning.  The 
teacher will support remote learning 
for the cohort by posting material to 
their Microsoft or Google Classrooms.  

In Scenario 3, teachers will be 
delivering some content directly 
using Microsoft Teams. Students 
are expected to attend these 
sessions. Live sessions will be 
coordinated and scheduled by the 
school. The teacher will not be 
delivering the entire content via 
online video sessions. In an effort 
to balance screen-time with off-
screen time, tasks and activities 
will also be provided for students 
to work on outside of these 
sessions.  

Provincial 
Exams  

Grade 6 and 9 Provincial 
Achievement Tests will continue in 
Math and ELA. Grade 12 Diploma 
Exams are required by the 
province and will continue to 
count as 30 per cent of the 

Grade 6 and 9 Provincial Achievement 
Tests will continue in Math and ELA. 
Grade 12 Diploma Exams are required 
by the province and will continue to 
count as 30 per cent of the student’s 
final diploma course mark.  

Alberta Education will consider 
the administration of diploma 
exams, one session at a time.  
Alberta Education will continue to 
provide diploma exams to 
students in extenuating 
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student’s final diploma course 
mark.  

circumstances (i.e. adults and 
home-schooled students).  

Supporting At-
Home Learning 
if Student is Ill 
or Self-
Isolating  

Consistent with what happens 
during non-pandemic times, 
should a child need to stay home 
for a period due to illness, 
classroom teachers will provide 
key work for the student to be 
able to work on while at-home. 
Homework bundles or tasks would 
be provided to the student by the 
regular teacher, but they would 
not be engaging in at-home 
learning like what was 
experienced in the spring of 2020.  

Consistent with what happens during 
non-pandemic times, should a child 
need to stay home for a period due to 
illness, classroom teachers will 
provide key work for the student to 
be able to work on while at-home. 
Homework bundles or tasks would be 
provided to the student by the regular 
teacher, but they would not be 
engaging in at-home learning like 
what was experienced in the spring of 
2020.  

Participation in online classes will 
continue, where possible.  

Supporting 
Parent Choice 
in Learning  

Parents will have the opportunity 
to choose online learning for their 
children.  In this case, students 
would not attend their designated 
school but would remain 
connected to that school for 
enrolment purposes.  
Parents may choose in-person 
learning again at particular points 
in the year.  

In Scenario 2, parents may choose a 
full-online or hybrid model for their 
children.  Re-entry to the hybrid 
model may occur at particular points 
in the year.  

All students will be learning 
remotely in this scenario.  

  
5.7.1 Learning Stance for New Students 

As of November 16, 2020 Genesis Online School and Revelation Online Junior High are currently at 
maximum capacity.  For students new to ECSD, the Division will be offering new students in-person 
classes unless their community school offers synchronous online learning. One World One Centre will 
be communicating this to new families and reinforcing with principals that this is in place with the 
new families. 
 
Principals have latitude to make adjustments to online vs in-person so long as this can be 
accomplished in-house (within school context). This would be done on a case by case level. 

 
All of the following information applies in both Scenarios 1 & 2 
 
5.8 For general classroom instruction: 
 

• A seating plan must be maintained; 
• Student seating should be arranged so students do not face one another, as much as is possible; 
• Teachers must develop routines to facilitate the regular cleaning of desks and chairs; 
• Soft seating and carpets should not be utilized; 
• Instructional strategies that reduce the use of shared materials should be utilized; 
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• Should shared materials be required, they should be assigned to the same group of students (for 
example, the same four students always share the same math manipulatives); 

• Routines to facilitate regular hand hygiene before and after the use of shared materials should 
be established; and 

• Home reading materials should be rotated to allow for returned books to remain separate for 72 
hours before resuming regular use.   

 
5.9 Activity Planning:   

For activity planning, staff must assess the risk to determine the activity’s appropriateness: 
 

o Does the activity involve shared surfaces or objects frequently touched by hands? 
o Can an activity be modified to increase opportunities for physical distancing? 
o Can high touch surfaces be cleaned between use? (ex. Electronic devices, instruments, 

equipment, toys) 
 

 
5.9.1 Early Learning 
 

o Early Learning programs offer opportunities for play-based experiential learning.  As 
such, reasonable and prudent measures will be taken to ensure the safety of students 
while maintaining the integrity of programming. 

o Please refer to the ECSD Early Learning document for details regarding this program. 
 
5.9.2 Field Trips 
 

o Field trips and activities requiring group transportation are postponed until further 
notice.   

o See AP 260 for more guidance regarding field trips. 
o Field trips which don’t require transportation, and which can be conducted with all 

safety protocols in place in the vicinity of the school are supported, with proper field trip 
documentation. 

o Field trips that are not fundamental to core programming are not supported. 
o Any field trips undertaken should take into account the inherent risks of COVID 

transmission pertaining to activity, shared equipment, or limited ability to adequately 
clean equipment between users. 

o All field trip documentation remains a Division expectation for liability for any activities 
off the school premises (most of which are currently curtailed, with the above noted 
exceptions). 

 
5.9.3 Gymnasiums 
 

o School assemblies or other large gatherings (concerts, dances, etc.) must be avoided.  
Virtual options should continue to be offered in lieu of in-person gatherings.  

o Gymnasiums may be used for instruction to promote physical distancing, if required. 
 

https://edmontoncatholicschools.sharepoint.com/sites/D0089/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FD0089%2FShared%20Documents%2FRe%2DEntry%202020%2FGuide%20for%20Early%20Learning%2Epdf&parent=%2Fsites%2FD0089%2FShared%20Documents%2FRe%2DEntry%202020
https://edmontoncatholicschools.sharepoint.com/sites/D0002/Administrative%20Procedures%20Manual/AP%20260.PDF
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5.9.4 International Students 
 

Once Canada lifts travel restrictions and non-essential international travel resumes, international 
education programs in Alberta may resume if quarantine requirements and public health orders are 
followed. 

Students can be isolated in a host home, a hotel, or in a dormitory.  
·      Supervisors need to be onsite at a hotel or dormitory.  
·      Minimizing shared washrooms and meals would be a consideration in dormitories.  
·      Cohorts of students may be able to quarantine together when arriving at the same time, 
although this increases the risk of spread within this group, and is not a preferred option. 

 
5.9.5 Learning Commons 
 
Libraries and Learning Commons are integral to student learning and school culture.  ECSD encourages 
the safe opening of Learning Commons spaces for student and staff use.  The regular processes of the 
distribution and return of library resources must be adapted to meet current COVID restrictions. 
 
Schools will need to decide if they will use the learning commons or school library space as instructional 
space. Schools that decide to use this space for instruction must follow COVID-19 strategies that support 
physical distancing. These spaces must be cleaned and disinfected between each cohort of students 
using the space. If the space is used for instruction, students and staff will not be permitted to access 
books and resources in the learning commons or library. 
 
A suggested protocol to access library materials and resources will be as follows, based on provincial 
recommendations: 
 
• staff will submit a request for those resources 
•  a staff member wearing a mask and gloves will pull the resources 
•  the resources will be wiped/disinfected and then delivered to the classroom 
•  Inside the classroom, resources will be wiped/disinfected after each use by a student 
•  after the resources are returned to the library, they will sit for two days and then be 

wiped/disinfected and reshelved 
 
When staff are assigned to work in the library, all hard surfaces and the overall space will be cleaned and 
disinfected daily according to COVID-19 cleaning standards. 
 
Administrators must develop processes for the distribution of classroom library materials.  Students 
must practice hand hygiene prior to handling classroom library books.  When returning books after 
home use, resources should be out of circulation for two days and wiped/disinfected before re-
distributed to students. 
 
5.9.6 Physical Education, Athletics, and Academies 
 
Physical activity is important for student well-being.  Through safe and careful planning, schools may 
continue to encourage student physical literacy in a variety of ways.   
 
Physical Education: 
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• Equipment must be cleaned before and after use. 
• Activities supporting increased physical distancing are encouraged. 
• Use of shared items or sports equipment is discouraged. 
• Shared equipment must be cleaned before and after each use; users must perform hand 

hygiene before and after each use. 
• Students are encouraged to come changed for their activities. 
• Outside activities to be encouraged when & where possible.  Follow Guidance for Outdoor 

Recreation. 
• Focus on personal hygiene practices. 
• Masks are not required when personal physical exertion is involved in the activities, as long as 

physical distancing can be reasonably maintained throughout the activity, and particularly when 
participating outdoors. 

• Phys Ed Instruction: 
o Being curricular in nature, these opportunities may now begin in established cohorts in 

activities outside the footprint of the school, as of Feb.11, with the following conditions: 
 Where possible, walking distance to facility/venue is preferred 
 Only venues/facilities currently allowed by Provincial mandate may be accessed 

o Starting February 11, the City of Edmonton will begin implementing a stepped approach 
to reactivating indoor training and sport support, starting with accommodating school 
groups, sport organizations, and children’s sport and performance activities with 
existing bookings to use City facilities.   

o Kinsmen Sport Centre will have opportunities for Aquatic Joint Use. Please fill out the 
online booking form to request pool time.  

o Training Pool Availability: Shallow or Deep End 
o Tuesday: 9:15am-11:15am 
o Wednesday: 12:30pm-2:30pm 
o If you have any questions please email juaquaticbookings@edmonton.ca 

 Please note this opportunity is for only for High School PE and Academy 
classes at this time. We are still asking you to limit off-property activities to 
only those deemed necessary. 

• Only activities deemed COVID-appropriate under current guidance may be undertaken 
• All guidance for activities remains with respect to physical distancing, mask use, etc. for physical 

activity 
• Recommend that, where possible, activities continue to take place at school, limiting off-

property activities to only those deemed necessary 
• Proper field trip documentation is in place, in all respects 
• Guest presenters/activity leaders are not recommended for in-person engagement with 

students at school. 
 
Academies 

• Cohort-based. 
• Part of core instruction for these students. 
• Use of shared items or sports equipment is discouraged. 
• Shared equipment must be cleaned before and after each use; users must perform hand 

hygiene before and after each use. 
• Focus on personal hygiene practices. 

https://open.alberta.ca/dataset/62c062a4-a66d-4264-b840-4bde3d05c328/resource/aeb59c6f-5fc0-4c0d-b889-8547f0e1c098/download/covid-19-relaunch-guidance-outdoor-recreation.pdf
https://open.alberta.ca/dataset/62c062a4-a66d-4264-b840-4bde3d05c328/resource/aeb59c6f-5fc0-4c0d-b889-8547f0e1c098/download/covid-19-relaunch-guidance-outdoor-recreation.pdf
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.edmonton.ca%2Fprograms_services%2Ffor_schools_students_teachers%2Fschool-led-recreation-swim-programs.aspx&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb2d2b52c58ae4f71ac0508d8ceab57b3%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637486582598101386%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=hv96o%2F2CR9qVBcAuPaRa71WjTR5LIps%2BwU2r8DmQrYc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fjuaquaticbookings%40edmonton.ca%2F&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb2d2b52c58ae4f71ac0508d8ceab57b3%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637486582598101386%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=jcl4ZojTaKLHr0CQPRB5E44bl2tUorxmPyJAZ2CBsnQ%3D&reserved=0
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• Will continue with risk-mitigation practices (personal water-bottles, physical space in 
changerooms where possible, hand-washing before & after transportation). 

• Academy Instruction: 
o Being curricular in nature, these opportunities may now begin in established cohorts in 

activities outside the footprint of the school, as of Feb.11, with the following conditions: 
 Where possible, walking distance to facility/venue is preferred 
 Only venues/facilities currently allowed by Provincial mandate may be accessed 

o Starting February 11, the City of Edmonton will begin implementing a stepped approach 
to reactivating indoor training and sport support, starting with accommodating school 
groups, sport organizations, and children’s sport and performance activities with 
existing bookings to use City facilities.   

o Kinsmen Sport Centre will have opportunities for Aquatic Joint Use. Please fill out the 
online booking form to request pool time.  

o Training Pool Availability: Shallow or Deep End 
o Tuesday: 9:15am-11:15am 
o Wednesday: 12:30pm-2:30pm 
o If you have any questions please email juaquaticbookings@edmonton.ca 

 Please note this opportunity is for only for High School PE and Academy 
classes at this time. We are still asking you to limit off-property activities to 
only those deemed necessary. 

• Only activities deemed COVID-appropriate under current guidance may be undertaken 
• All guidance for activities remains with respect to physical distancing, mask use, etc. for physical 

activity 
• Recommend that, where possible, activities continue to take place at school, limiting off-

property activities to only those deemed necessary 
• Proper field trip documentation is in place, in all respects 
• Guest presenters/activity leaders are not recommended for in-person engagement with 

students at school. 
• Reminder that in-person shadow days for academy recruitment is not allowed at this time. 

 
Athletics / Sport-Based Extra Curricular 
 

• Athletic teams are not presently permitted to train or compete, either in groups or individually.  
This guidance exceeds the minimum threshold published by the ASAA on Feb. 4, 2021, at the 
direction of ECSD. 

• Being non-curricular in nature, and therefore not central to our mandate of providing education, 
all extra-curricular activities are to remain on hold for the month of February, at least.  This 
means no practicing, training or activity, whether grouped 10 or less, or individual, whatsoever. 

 
Transportation - PE20/30 classes and Academies are permitted to be transported in the school 24 
passenger because of cohorting; masks are expected on the transporter. 
 
Change Rooms - At the elementary levels, students should come changed for activities.  In junior high 
and high school, teachers may stagger the use of the change room to ensure physical 
distancing.  Lockers are now available for use with appropriate physical distancing and staggered use 
practices to be implemented.  The change rooms at other facilities may be used if accessed by 
academies or Physical Education 20/30 classes or academies as required.   

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.edmonton.ca%2Fprograms_services%2Ffor_schools_students_teachers%2Fschool-led-recreation-swim-programs.aspx&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb2d2b52c58ae4f71ac0508d8ceab57b3%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637486582598101386%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=hv96o%2F2CR9qVBcAuPaRa71WjTR5LIps%2BwU2r8DmQrYc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fjuaquaticbookings%40edmonton.ca%2F&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb2d2b52c58ae4f71ac0508d8ceab57b3%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637486582598101386%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=jcl4ZojTaKLHr0CQPRB5E44bl2tUorxmPyJAZ2CBsnQ%3D&reserved=0
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Fitness Centers - Following discussion with Educational Planning, School Operations, and the Education 
branch of the Ministry, in following with AHS guidance, and in alignment with the Division’s authority to 
exceed baseline guidelines where deemed necessary in the interests of safety and risk mitigation it has 
been determined that fitness centres may be used with proper physical distancing in the following 
circumstances:  

• Scheduled instructional use for Phys Ed and Academy instruction.  
• When using fitness centres the following fitness facility guidelines must be followed: 
• Fans should not be turned on to minimize circulation of air. 
• Participants must maintain the required 3m physical distance in all directions.   
• Masks are still to be worn, including aerobic workout.  

All other recommendations and requirements for hand washing, mask use, and physical distancing 
apply, as per guidance in school settings.  

 
Pinnies - cannot be shared group to group within a class or one class after another class unless they 
have been washed 
 
Cleaning - Porous equipment like foam balls, baseball gloves should be sanitized and then left for 72 
hours before new students use them 
 
5.9.7  Junior and Senior High Music Class Guidelines 
 
Junior and Senior High Music Class Guidelines 
Updated: September 14, 2020 
 
Making Learning Groups (Cohorts) Work in Music Classes 

● Students within the same learning group DO NOT need to be physically distanced (2m) 
according to the guidelines set out in the Provincial COVID-19 Health and Safety Guidelines for 
K-12 Settings but should avoid physical contact. Spread students out as much as possible within 
your classroom space. 

● Students in different learning groups DO need to be physically distanced (2m) according to the 
guidelines set out in the Provincial COVID-19 Health and Safety Guidelines for K-12 Settings. 

● If wind instruments are being used in class, then all physical distancing guidelines (2 meters) 
must be adhered to, regardless of learning cohorts. 

○ The length of the instrument should be considered as an extension of the individual and 
included when determining the spacing between musicians (eg: trombonists will need to 
be measured from the end of their slide) 

● To run ensembles, it is recommended that you organize students into their established learning 
groups and set out physical distancing markers (2m) between those groups. This may lead to 
unconventional seating arrangements and ensemble configurations. 

● If your classroom does not allow for these physical distancing measures it is important to have a 
discussion with your administrators about the possibility of using an alternative space for 
rehearsals. 
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General Safety 

● Should shared materials be required, they should be assigned to the same group of students 
(disinfected after each use) 

● Simplify programming to use fewer pieces of equipment 
● Music rooms should be equipped with the following supplies: 

○ A sink with running water, soap, and paper towels 
○ Hand sanitizer 
○ Wipes that contain one of the following: diluted bleach (in safe amounts), isopropyl 

alcohol (at least 70% alcohol), medical virox 
○ A recommended disinfection agent appropriate for use on instruments and 

mouthpieces 
● Musicians should wear masks when not playing wind instruments. Players should only remove 

their face masks immediately before playing. Face masks should be put back on after they have 
finished playing 

● Cover the bell of such instruments with a thin, tightly woven fabric cover. 
○ Fabric covers and pop screens should be laundered between each use with hot water 

and soap.  
○ Use a mesh nylon (not metal) pop screen in front of a transverse flute’s blowhole (or 

similar transverse instruments), whether playing inside or outside. Clean pop screens 
between each use by submersing in a bath of lukewarm water and soap, then rinse and 
wipe or air dry 

● Limit the length of playing time to 30 minutes, followed by a 10-minute break to allow for air 
exchange in the room.  

○ Ensure that ventilation systems are operational and functioning optimally. 

Music Room as a Shared Space 
● Handwashing routines before and after classes must be established and followed. 
● Hand sanitizer should be available in the classroom.  
● High touch surfaces should be cleaned between classes. 
● Students should be given the option of bringing their own music stand to class. 
● Small instruments should be stored in students’ lockers where possible. 
● Instrument storage shelves should be labeled with students’ names and dividers placed 

between instruments. 
● Students should be taught COVID-19 Instrument Cleaning Guidelines and be required to 

regularly clean their instruments. This requirement should be communicated to students’ 
families as well. 

● Students must demonstrate and model appropriate safety precautions at all times including 
hand washing, instrument sanitizing, social distancing, and, when appropriate, the use of masks. 

 
Music Room Traffic Management 

● Marks should be placed on the floor to mark where chairs should be set up. 
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● Chairs and stands should be arranged by a teacher in a socially distanced configuration. 
● Wherever possible, create one-way traffic patterns for entry and exit of rehearsal rooms and 

access to areas such as instrument storage, music folder storage, sinks,and sanitizing stations. 
● Establish routines for students entering the classroom, sanitizing hands, and gathering and 

setting up instruments and music folders. 
● Please be aware that creating and implementing these new routines will result in more 

setup/takedown and prep time and less rehearsal time. 
 
Shared School-Owned Instruments 

● No instruments besides large string instruments, percussion, and piano should be shared during 
this time. Students must wash their hands before and after the use of these instruments. This 
may mean you will need to find alternative instruments that can fill in gaps until such time as 
the pandemic has passed. 

● Pianos should be cleaned and disinfected after each use. 
● Percussionists should be required to have their own stick bag and sticks. Alternatively, school 

sticks could be assigned to specific students for their own use. This may require students being 
assigned to specific percussion instruments for a term to avoid movement between 
instruments. 

● A sanitization routine should be established at the end of the day for percussion instruments, 
sticks and mallets, pianos, string basses, and other large instruments that exclusively remain at 
the school. If there are back-to-back music classes in a schedule these instruments may need to 
be cleaned between classes. 

 
Condensation Removal 

● Water keys should not be released directly onto the floor. 
● Establish and communicate a condensation removal procedure and routine to ensure the safe 

collection of all condensation. That routine should include condensation disposal, sanitization of 
the area around the water key(s) or slides, and handwashing procedures. 

● Paper towels or puppy training pads may be used by each instrumentalist to collect 
condensation. These must be disposed of in the trash at the end of rehearsal with appropriate 
hand hygiene. 

 
Cleaning and Disinfecting 
There is a difference between cleaning and disinfecting musical instruments. Cleaning is 
the physical removal of visible soiling on an instrument and removes, rather than kills, 
viruses and bacteria. Disinfecting is the killing of viruses and bacteria and is only ever 
applied to an object. It is never used on the human body. COVID-19, like most viruses, has a limited 
lifespan on hard surfaces. Users of musical equipment may be more 
susceptible to infections from instruments that are not cleaned and maintained properly, 
especially if they are shared school instruments. 
 
If the cleaning process is thorough, musical instruments can be disinfected. Basic soap 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 20 

and water can be highly effective in reducing the number of harmful bacteria and 
viruses simply by carrying away the dirt and oil that they stick to, but an appropriate 
disinfectant should also be used. 
 
The National Federation of State High School Associations (NFHS), National Association for Music 
Education (NAfME), and the National Association of Music Merchants (NAMM) received information 
from the United States Center for Disease Control that suggests that the COVID-19 can remain on the 
following instrument surfaces for: 

● Brass up to 5 days 
● Wood up to 4 days 
● Plastic up to 3 days 
● Strings up to 3 days 
● Cork up to 2 days 

 
Please note that these time frames should only serve as a guideline. Variables such as temperature and 
humidity could prolong the virus’s ability to survive on surfaces. 
 
The US CDC recommends general cleaning techniques for instruments that have not 
been used or handled outside of the above timelines. Essentially, if students are picking 
up instruments for the first time since school has been closed, those instruments will not 
need more than general cleaning as stated below. 
 
If distributing instruments for the first time since schools have closed, the NFHS and 
NAfME recommend, out of an abundance of caution, that all cases be sprayed with an 
aerosol disinfectant. 
 
Choosing a Disinfectant for Musical Instruments 

● Sterisol Germicide Solution can be safely used on plastics, hard rubbers, and metals. 
● Mi-T-Mist Mouthpiece Cleanser can be used on most materials. It is NOT recommended for use 

on hard rubber mouthpieces. 
● Isopropyl alcohol wipes, with at least 70% isopropyl alcohol, are safe for most materials. They 

are NOT recommended for use on hard rubber mouthpieces. 
● A solution made with 50% water and 50% white vinegar or 50% water and 50% hydrogen 

peroxide can be safely used on plastics, hard rubbers, and metals. 
 
While other potential disinfectants, including alcohol, boiling water, and diluted bleach can be used as 
general disinfectants, they are not recommended for use on mouthpieces or instruments due to their 
potential effect on skin, plastics, and metals.  
 
Whichever disinfectants are chosen, it is crucial to read the product instructions and follow them 
closely. Disinfectants do not remove dirt, so mouthpieces and instruments must be cleaned thoroughly 
before using. 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 21 

 
Instrument and Mouthpiece Hygiene 
At this time it is crucial that students DO NOT share mouthpieces. As well, it is especially important for 
students to maintain the hygiene of their instrument. Adhere to the procedures outlined above to keep 
individual’s mouthpieces and instruments clean and safe for continued use. 
 
String Instruments 
String instruments should not be shared at this time. Instruments must be disinfected in between use. If 
this is not possible, consider scheduling “instrument rest days” (days where instrument is not being 
used) in between classes. 
 
Concerts 

● In-person concerts and performances are not permitted at this time. 
 

5.9.8  Science Labs 
 
Overview 
The purpose of this document is to provide teachers with guidance regarding the performance of 
Science labs under Scenario 1, Return to Near-Normal, with health measures in place. The following 
guidelines are based upon recommendations put forth by both Alberta Learning (Guidance for School 
Re-entry) and Edmonton Catholic Schools (Edmonton Catholic Schools Re-entry Protocols). 
 
This document is intended to guide the decision-making process of both teachers and administrators. 
Each school is expected to make decisions that best suit the needs of their specific site.  
 
 
 
 
 
 
 
Should I do labs? 

https://www.alberta.ca/k-to-12-school-re-entry-2020-21-school-year.aspx
https://www.alberta.ca/k-to-12-school-re-entry-2020-21-school-year.aspx
https://edmontoncatholicschools.sharepoint.com/sites/COVID19Response
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Yes! However, the safety of your students comes first. Before you 
decide to carry out a lab, ask yourself the following three risk 
assessment questions: 
 

● Does the activity involve shared surfaces or objects 
frequently touched by hands?  

● Can an activity be modified to increase opportunities for 
physical distancing? For example, can teachers modify a 
lab into a demonstration or can students perform the 
laboratory virtually, in order to achieve the desired 
outcome? 

● What is the frequency/possibility to clean high touch 
surfaces (e.g., lab equipment, lab benches, shared 
material)? 

 
After completing the risk assessment, if a laboratory activity is deemed necessary in order to achieve 
curricular outcomes as outlined in the Program of Studies, and can be performed in an environment that 
supports physical distancing, the following protocols should be put into place.  
 
What is a laboratory cohort? 
According to Alberta Learning, a cohort is defined as “a group of students and staff who remain 
together”. Within Science, this means that student groupings are determined at the start of the quarter 
and remain the same throughout the term. The size of the cohort will depend on the physical space of 
the laboratory or learning setting and the availability of equipment. Cohorting will decrease the number 
of close contacts a case of COVID-19 would have within the laboratory and assist public health officials 
in their efforts to trace contacts and contain an outbreak. 
 
Safety Precautions 
In addition to practicing laboratory safety, staff and students must: 

● Wash hands when entering and exiting the laboratory, and during the 
lab if shared equipment/surfaces are used. 

● Wear a non-medical face mask. 
● Lab coats – should NOT be shared unless they can be washed 

between uses. If washing is not feasible, consider either disposable 
lab coats (example) or each student having their own. 

● Safety goggles – must be sanitized after each use. If your school owns 
a UV cabinet, this is preferable. 

● *gloves are not required, as good hand hygiene is preferable to the 
wearing of gloves. 
 
 
 
 

Laboratory room set up 

https://www.fishersci.ca/shop/products/polywear-polyco-polywear-smooth-disposable-gowns-9/p-26089
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● One-way direction traffic flow within the 

laboratory, which includes entrance and exit 
doors.  

● All unnecessary equipment (such as stools, 
excess equipment) is removed from the 
laboratory setting. 

● Use of shared equipment/items is avoided, when possible. In a science laboratory, this means 
that each individual or group should have their own set of laboratory equipment and chemicals 
available at their individual lab station. 

● Students do not get their own materials/chemicals at the start of the lab. Everything is either 
waiting for them or brought to them at their station. 

● If equipment must be shared, then it should be assigned to the same cohort and cleaned and 
disinfected before and after each use. In addition, users should perform hand hygiene before 
and after each use.  

● Laboratory benches and equipment are assigned. If the room does not have laboratory benches, 
then a grid/ space should be created (with tape or other) to indicate self-space areas. 

● The use of disposable materials such as cups/stirrers/etc., while normally discouraged, could be 
used to speed up the cleaning process.  
 

Additional Considerations 
 

● Schedule and allow for extra time within the class to accommodate cleaning and hygiene 
procedures. 

● Where feasible, alternative spaces can be used when performing labs and activities to aid in 
physical distancing (cafeteria, foods labs, gymnasium, etc) . 

● Stagger when students or cohorts perform the lab, in order to limit exposure to high touch 
surfaces and ensure proper cleaning and disinfecting between cohorts (Rather than having all 
your grade 9 classes do the lab on the same day, spread it out throughout the week). 

 
Alternative Lab Scenarios 
The following are suggestions for teachers who want to perform a lab in a conventional setting but 
cannot. 

● Teacher demonstration. Teacher performs the lab, with breaks for discussion during the 
procedure. The use of a document camera is highly recommended. This could be done live, or 
students could be offered a pre-recorded video of the demonstration. 

● Limited student participation. A group of students performs the lab as a demonstration for the 
students. Groups rotate with each lab, so everyone gets an opportunity to demonstrate. 

● Virtual Labs. Students perform the lab virtually, using resources such as PhET.  
● At home Labs. Students perform the lab experiment at home using simple materials. They can 

gather evidence either by taking pictures or recording video using a platform such as Flipgrid. 
Modify labs to use low-cost materials a students can purchase from the grocery store, or put 
together take-home kits for students. 

https://phet.colorado.edu/
https://info.flipgrid.com/
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● Don’t do the lab. How closely is the activity you want to do linked to the Program of Study? Can 
these outcomes be met in another way? 

 
5.9.9  Protocols for Classroom Book Use 
 
Classroom Libraries 

• Establish a routine that allows for minimal disruption of instructional time. 
• Consider how your books are sorted and displayed (by theme, author, etc.) in your library to 

allow for ease of choice (and minimal contact) by students. 
• At the beginning of the week, students choose books for the week (number dependent on grade 

level) to put in a book bag, pouch, or large resealable bag. 
• Students should use hand sanitizer or wash their hands before choosing their books. 
• At the end of the week, students return the books (on a table or to a bin). 
• Before reshelving, books should be wiped down with disinfectant.   
• As well, high touch surfaces should also be cleaned. 
• As an alternative, create a staggered schedule by dividing your class into smaller groups and 

have each group assigned a day to choose/return books.  
 
Home Reading 

• Utilize digital resources for home reading if possible. 
• Encourage students to access the Edmonton Public Library. 
• If choosing to use physical copies of books, follow a similar procedure as with classroom 

libraries. 
• Instead of choosing daily books, students will choose books for the week.  
• Consider creating a two-week schedule: students choose books from the classroom library. 

During week one, the books are used for in-class reading; during week two, the books become 
their home reading books.  

 
Guiding Reading/Conferencing  

• Considering the current circumstance, we encourage teachers to teach strategies to the whole-
group during shared reading/read alouds, whenever possible limiting the small group work to 
the instruction of specific areas of need. 

• For guided reading, consider creating smaller groups for a shorter amount of time so that 
physical distancing can be implemented.  

• Make sure books and high touch surfaces are cleaned after each use. 
• Grade 1-3 students are encouraged to wear a mask during guided reading sessions as physical 

distancing may be difficult. Grade 4-6 students are required to wear a mask in this 
circumstance.  

• Any manipulatives (letter tiles or individual white boards) that will be used should be either 
organized in resealable bags per student or sanitized appropriately between uses. 

 
5.9.10  Mathematics Manipulatives 
Individual Manipulative Kits 
If you have enough supply, preparing individual student manipulative kits is a great idea!  
Personal kits can be stored in plastic containers from the dollar store, or even in large Ziploc bags with 
each student's name clearly labeled 
These basic personal supplies could contain: 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 25 

• base ten blocks 
• counters 
• pattern blocks 
• Linking snap cubes 
• Dice (2 per student) 
• Deck of cards 
• any other regularly-used manipulative that you have in enough quantity to divide in this way 

 
Use Printable Versions 

Give each student a set of printable paper alternatives. While not the most environmentally-friendly 
option, we are dealing with different times and need to do what we must to support our students. It 
may be best to print all materials on card stock paper for durability. Using different colors also makes it 
easier to find various materials and see what goes together. 
 
Houghton Mifflin Math (pdf) 
Here’s how to navigate to the printable manipulatives: choose a grade level, then Teaching Tools. 
Repeat this process with various grade levels to find different printable games and hands-on 
manipulatives. To make it easier, here are the links to each grade. 
o grade 1 
o grade 2 
o grade 3 
o grade 4 
o grade 5 
o grade 6 

  
Math Geek Mama https://mathgeekmama.com/printable-math-manipulatives/ 
There are so many resources included here, so you can print only the options you need for your 
students.  
 
Click here to access manipulative printables 
This includes: 

• Base Ten Blocks 
• Number Paths (1-100) 
• Hundred Charts 
• Number Lines (6 labeled, 2 blank) 
• Place Value Mats + Tiles for Whole Numbers 
• Decimal Place Value Mat + Tiles (tenths + hundredths) 
• Five frame 
• Ten frames (2 versions) 
• Number Bonds (2 versions) 
• Blank Multiplication Tables (2 versions) 
• Multiplication Fact Bookmarks 
• Fraction Tiles 
• Clock 

 

http://www.eduplace.com/math/hmm/
http://www.eduplace.com/math/hmm/tools/learning/lt_1.html
http://www.eduplace.com/math/hmm/tools/learning/lt_2.html
http://www.eduplace.com/math/hmm/tools/learning/lt_3.html
http://www.eduplace.com/math/hmm/tools/learning/lt_4.html
http://www.eduplace.com/math/hmm/tools/learning/lt_5.html
http://www.eduplace.com/math/hmm/tools/learning/lt_6.html
https://mathgeekmama.com/printable-math-manipulatives/
https://drive.google.com/file/d/16ZtfkQEPzWTz_Qnk1XvhuxSqCHpYFr4c/view?usp=sharing
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FREE PRINTABLE MATH MANIPULATIVES from Jodi Durgan 
at  http://lrt.ednet.ns.ca/PD/BLM/table_of_contents.htm#newblm 
 
JIMMIE’S COLLAGE  
Ultimate List of Printable Math Manipulatives & Games 
 Go 100% Digital 
If you have enough technology in your classroom, digital tools are a fabulous way to reduce the risk of 
contamination. A keyboard or device touchscreen is far more easily cleaned each day (or multiple times 
per day!) than hundreds of little pieces. 
 

1. Virtual Manipulatives App Collection from Didax 
2. Math Learning Center 
3. Toy Theatre  
4. Glencoe  

 
 
5.9.11  Fine Arts Update 
 

• Performance Arts: 
o Off-site performance/performance arts activities are permitted within established class 

cohorts as of Feb. 8, 2021.  These activities must follow all health protocols in place 
since the beginning of the year 

 
VISUAL ART 

• Educators whose practice includes the use of materials that cannot be sanitized (e.g. clay, sand) 
should use single-use materials. 

• Consider designing tasks based on concepts as opposed to media to reduce pressure on shared 
use of limited materials at one time. 

• If students need to share media/tools/equipment, students should wash or use hand sanitizer 
before entering art and before leaving. It is recommended for students to use their individual 
supply kits. Quick rotation of supplies should be avoided. 

• Consider individual art kits for students and/or have students store their own art supplies in 
ziplock bags to avoid sharing supplies. 

• Use doc cameras and pre-recorded videos for demonstrations to avoid students congregating. 
• Where there is shared equipment, those pieces of equipment need to be sanitized. 
• Assigning students specific materials or equipment for a period of time is recommended. This 

may mean that students are working with different media. 
• Teachers are encouraged to move the art class outdoors to encourage a variety of art skills such 

as: plein air experiences, life drawing, landscape drawing, colour study, sketch book tasks, and 
physical distancing when gesture drawing.   

Specific Guidance for Clay: 
 
Clay materials are only for use in a HS context within CTS / Art, and must be used under careful sanitary 
guidelines: 

• Refrain from combining wet materials that have been handled by different people. 

http://lrt.ednet.ns.ca/PD/BLM/table_of_contents.htm#newblm
https://jimmiescollage.com/ultimate-list-of-printable-math-manipulatives-games/
https://www.didax.com/math/virtual-manipulatives.html
https://www.mathlearningcenter.org/resources/apps
https://toytheater.com/category/teacher-tools/virtual-manipulatives/
http://www.glencoe.com/sites/common_assets/mathematics/ebook_assets/vmf/VMF-Interface.html
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• Wash hands and sanitize before and after handling clay.  
• While open clay is drying or being stored between lessons, it must be stored in a safe place away 

from others. 
• Any clay issued to students should not be shared, and treated as suggested above when the 

lesson is complete. 
• Teachers are encouraged to develop simple hand-building lessons that require no shared 

supplies, or use disposable supplies/tools when possible - plastic spoons, craft sticks, straws, etc. 
 
DRAMA 

• Instruction should follow the program of studies while restricting the use of props and adhering 
to physical distancing.   

• Instruction could focus on outcomes that are adapted to individual and small group work such 
as character studies, monologues, mime, radio plays, scriptwriting, viewing and response tasks.  

• Restrict physical theatre and close contact (i.e. stage fighting) and complex scene work  
• Reduce movement around the drama classroom or theatre 
• Restrict shared mask and puppetry work  
• When students are not able to physical distance, masks should be worn  
• Increased cleaning of any touch areas (stage blocks, etc.) 
• Utilize the outdoors to increase physical distancing when possible   
• Costumes (fabric) - cleaned and sanitized between students. 
• Costumes assigned to students then sanitize before rotating.  

ELEMENTARY MUSIC 

Singing:  (see Singing Appendix for specifics: updated Sept. 14, 2020) 
• Consider creating individual music kits for each student to limit the sharing of materials. 

• Playing musical instruments may proceed both indoors and outdoors where 2 metre physical 
distancing is possible between musicians. 

• Wherever possible, music instruction should be held in outdoor settings to reduce the risk of 
transmission. 

• Musicians should wear masks when not playing wind instruments. 

• Musicians should use hand sanitizer containing at least 60% alcohol content before and after 
playing. 

Recorder: 
• Recorder playing with appropriate physical distance (2 metres) is permitted. Students may not 

over-blow, and proper hand hygiene and instrument cleaning must be maintained. Schedule 
recorder classes outside, whenever possible; recorders may not be shared. 

• Limit the length of playing time to 30 minutes, followed by a 10-minute break to allow for air 
exchange in the room. 

• The bell of the recorder should be covered (e.g. plastic bag with elastic band). 
• Musicians should wear masks when not playing wind instruments.  Players should only remove 

their face masks immediately before playing.  Face masks should be put back on after they have 
finished playing. 

Classroom considerations: 
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• Maintain a seating plan and have students, where possible, not face one another. 
• If the room does not have student desks/seating, create a grid (with tape or other) to 

indicate self-space areas. 
• Establish enter/exit room strategy (one entrance, two entrances, staggered times, etc.). 
• Create specific procedures for lining up. 
• Hold classes outside, whenever possible. 
• Consider having the teacher travel between classes, if appropriate. 
• If the teacher will be traveling between classrooms, consider the possibility of storing 

instruments/equipment in classrooms or other areas for longer durations (i.e. grade 5 
handbells, grade 6 ukuleles, grade 4 djembes in 2-4 week intervals with deep cleaning in 
between).  In this case, the music room could be used as an auxiliary space for a cohort 
class (i.e. handbells for grade 6A for the month of September). 

Instrumentation - Elementary  
• Emphasize instruments that do not circulate large amounts of air. 
• When instruments are shared between students, surfaces should be sanitized before 

the next user. 
• Consider establishing Base/Cohort Groups (quarterly); teachers should keep records 

indicating which students are in each group. 
 
ORFF 

• Mallets and keys must be wiped off in between use by different students. 
• Instruments must be placed at safe distances (2 metres) unless students are masked. 
• Advanced students can play melodies (using pitched percussion), others can play 

ostinato/bordun patterns. 
 
Ukulele/strings 

• Fingerboards and strings must be sanitized in between use by different students. 
• Students must be physically distanced. 
• Advanced students can be taught to pluck the melody, while others might chord/strum. 
• While singing is not permitted, students could play along with a recording. 

 

Handbells & Hand Chimes 

• Students must be physically distanced (add tables and foam). 
• Teachers should be aware of positions that require shared bells (accidentals betweens 

positions, etc.) and make appropriate accommodations. 
• Handbells gloves should only be used if each student has an individual pair. 

 

World Drumming (Djeme, etc.) 

• Practice appropriate hand hygiene before and after use. 
• Instead of circle formations, place students in rows facing the instructor. 

Boomwhackers 
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• This is an economical instrument that is easy to sanitize 

Electronic Instruments 

• Some outcomes are deliverable using electronic or digital tools, such as music notation 
software or apps designed to create music using sampled instruments; in these 
instances, cleaning protocols for digital devices must be followed. 

Keyboard Instruments 

• If available, pianos and electronic keyboards are acceptable as they can be easily 
sanitized between students. 

Body Percussion 

• Explore a variety of body percussion patterns to accompany lessons (rhythm 
reading/canon/preparation for instrument playing, etc.). 

 

CLEANING OF CLASSROOM INSTRUMENTS 

General Cleaning: 

• Schedule time to accommodate cleaning of equipment/instruments and hygiene 
procedures. 

• Allow extra time for transitions and clean-up between groups. 
• Should shared materials be required, they should be assigned to the same group of 

students and sanitized between uses. 
• Establish routines for hand hygiene before and after the use of shared materials. 

 
Instrument Cleaning 
In some cases, soap and water are suitable, but the following sanitizers are also possible: 

• Sterisol germicide solution for plastic, hard rubber, metal 
• Isopropyl alcohol wipes for most materials except hard rubber 
• 50% water, 50% vinegar or 50/50 water/hydrogen peroxide on plastic, hard rubber, 

metal 
• Liquid alcohol, boiling water and bleach are NOT recommended for instruments 

 
Recorders  

• Plastic recorders can be washed with warm, soapy water and should be swabbed after 
each use with a plastic cleaning rod and soft cleaning cloth.  

• Disinfectant solution and alcohol wipes may also be used.  
• You can wash recorders on the top rack of the dishwasher with the mouthpiece and 

finger board separated. 
 
String Instruments 

• If instruments are made of wood, avoid excessive liquid. 
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• Isopropyl alcohol should only be used on the strings and unfinished finger and fret 
boards. 

• On guitars/ukuleles alcohol may be used on strings and fretboards, but not the body or 
back of the neck (for poly coated guitars (electric), alcohol is acceptable). 

Keyboard Instruments 

• Isopropyl alcohol is acceptable for plastic keys and the piano itself, but should not be 
used on acoustic pianos (Harris, 2020). 

• Mild dish soap and water is acceptable for acoustic pianos (and electric) - use judiciously 
to avoid water damage; wipe longways, not side to side to side, on the keys.. 

Percussion 

• Percussion instruments, where mallets or hands are used for tapping and striking, can 
be managed with appropriate cleaning methods in between uses by different students 
(such as 60% alcohol solution). 

• For drums, Alcohol wipes are suitable, if used judiciously; very limited soapy water can 
be effective. 

 
5.9.12 Singing 
 
Music Room Traffic Management 

● Marks should be placed on the floor to indicate where chairs should be set up, or where students 
will sit on floors or risers (2 metre distance). 

● Chairs and stands should be arranged by a teacher in a socially distanced configuration. 
● Wherever possible, create one-way traffic patterns for entry and exit of rehearsal rooms music 

folder storage, sinks, and sanitizing stations. 
● Establish routines for students entering the classroom, sanitizing hands, and gathering supplies, 

such as pencils and music folders. 
Please be aware that creating and implementing these new routines will result in more setup/takedown 
and prep time and less rehearsal time. 
 
General Guidelines 

● Singing activities must have a leader (such as a teacher or conductor) to ensure guidance and 
precautions like distancing and masking are consistently followed. 

● Teachers and all singers must wear masks, both when singing and when not singing. 
● Students must practice proper hand hygiene. Students should wash their hands or use hand 

sanitizer upon entry to the classroom. 
○ Hand sanitizer should contain at  least 60% alcohol 

●  Limit vocal activity to 30 minutes, followed by a 10-minute break to allow for air exchange in the 
room. 

● Exercises such as lip and tongue rolls or trills should be avoided as they generate an increased 
volume of droplets. 
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● Adhere to gathering limits (e.g., indoor up to a maximum of 50 individuals; outdoor up to a 
maximum of 100 individuals). 

 
Space Considerations  

● Singers should be staggered so they are not directly behind one another. 
● Performers should not directly face other performers while singing. 
● Singers and other musicians (e.g. pianist, other instrumentalists, etc.) should maintain a minimum 

of 2 metres distance from other performers at all times. 
● Ensure that ventilation systems are operational and functioning optimally. 
● Singing should occur in a room with a high ceiling, where possible. 
● Singing should be avoided in small, enclosed spaces that lack adequate ventilation (e.g. hallways, 

stairwells, etc.) 
● In indoor spaces, barriers are not recommended in place of wearing masks. 
● Groups, especially large choirs, should rehearse outdoors, whenever possible. 
● A solo singer/vocalist may perform without a mask if alone in a dedicated space or room (e.g. a 

constructed acrylic plastic room, practice room, etc.). 
 
Materials 

● Musical folders and scores may not be shared between singers. 
● Avoid sharing music stands, microphones, and all other items. 

○ If sharing of these items cannot be avoided, all materials must be disinfected. 
○ If sharing microphones between individuals is necessary, remove the grill from the body 

and clean and disinfect the body as well as both sides of the grill before reassembling. 
Consider using a new disposable microphone cover for each singer. 

● Disposable foam microphone windscreen over vocal microphones should be used. 
● Simplify programming to use fewer pieces of equipment. 
● Pianists and other instrumentalists may use physical barriers such as plexiglass between them and 

other performers, if 2 metres distancing is not possible. 
 

Concerts/Performances 
In-person concerts and performances are not permitted at this time. 
 
 
5.9.13  CTS/CTF Update 
 
Ensure that your procedures are well documented, and available for substitutes to follow. Consider 
posting procedures in the classroom. Ensure you monitor that students are following procedures and re-
enforce your classes procedures on a regular basis. You set the direction and attitude for your class. The 
procedures will take time, please ensure that students have the time to follow them properly. 
 
Making Learning Groups (Cohorts) work in CTF/CTS Classes. 

 Some courses in CTF/CTS involve more high touch activities, therefore more precaution is 
needed for some of those courses. Course which are similar to standard classrooms should 
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follow those recommendations unless doing an activity which requires a higher level of care and 
attention.  
 

 Hand hygiene is paramount in CTF/CTS classes. Students need to wash their hands or use hand 
sanitizer on a regular basis. Hand washing is needed where hands are dirty and a build up of 
material is present. 
 

 Masks are required. 
 

 Spread students out as much as possible within your classroom space. In CTF/CTS, this may 
mean student activities may need to change and equipment will need to be sanitized on a 
regular basis. 
 

 Learning groups are smaller cohorts with the class. These should be utilized where 
appropriate/possible. An example of this is in Foods class. These smaller learning groups within 
Foods are to be the same students working together for food preparation time and for group 
work where necessary. Students are not to switch between kitchens nor change within learning 
groups. This means that students in “learning group 1” will work together for the quarter. 
Maintain these cohorts for the entirety of the quarter unless it is absolutely necessary to switch. 
Students should not switch between learning groups for reasons such as students missing from 
another cohort etc. 
 

 Learning group sizes can be set by the teacher but should consider the activities generally done 
within the class, the physical space of the classroom, and so on.    
 
 

General Safety 
1. Should shared materials/equipment be needed, wherever possible they should be utilized 

within the same learning groups. Items which have been used need to be sanitized using district 
approved methods. 
 

2. Consider where possible having students having their own assigned equipment, or reducing 
projects that need shared equipment. For example, rather than all students building the same 
project at the same time in construction class and all students need access to the same tools on 
the same day, have groups build the entire range of projects over the “semester”, but at 
different times within the semester. 
 

3.  CTS rooms should be equipped with the following supplies (when): 
 

• A sink with running water, soap, and paper towels. Ex: Foods, Shop classes. 
• Hand sanitizer 
• Wipes that contain one of the following: Diluted bleach (in safe amounts), isopropyl 

alcohol (at least 70% alcohol), medical virox, other wipes as approved by the district. 
• Student contact is to be reduced as much as possible within classes. Where student 

contact does need to occur, proper hand hygiene/masks should be followed. 
• Spray bottles of sanitizer and cloths where appropriate for sanitation purposes eg: shop 

classes, computer labs, photography studios, etc.  
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4. Where applicable, industry standards are to be followed for programs (eg: Culinary Arts/Food 

Service and Cosmetology).  
 
CTS as Shared Spaces 

1. Hand hygiene routines before, after, and during class time (where applicable) should be 
established and followed. 
 

2. Hand Sanitizer is to be available in the classroom, in multiple locations if applicable to allow for 
ease of sanitation in high touch areas. 
 

3. High touch surfaces should be cleaned between classes. 
 

4. Equipment used within one class time should be disinfected before the next class may use it. 
The method of disinfecting should match the item being disinfected and its use.  
 

5. Students should be taught cleaning guidelines and procedures appropriate to the class and 
equipment being used. 
 

6. Students and staff must always demonstrate and model appropriate safety precautions 
including hand hygiene, sanitizing, social distancing, masks, and where appropriate, other PPE 
being used.  
 

7. Items that are used during the class and which need to be sanitized should be identified in some 
way to ensure sanitization is done before another class/group uses it. Consider having bins or a 
location where students put items to be sanitized once they done with them.  

 
CTS traffic Management 

1. Where possible, when have students avoid being near each other.  
 

2. Establish routines for students entering and leaving the classroom, hand hygiene, PPE, using 
sinks & equipment, and sanitizing of equipment. 
 

3. Try to increase space between learning groups and to reduce students facing each other where 
possible. 
 

4. Utilize Learning Groups and have those students work at common locations with larger spaces 
between learner groups. 
 

5. If possible, establish work/traffic flows to reduce congestion within the classroom. This should 
be emphasized at locations where materials are handed out to the class. 
 

Specific Procedures: 
Foods: 

1. Foods Teachers are highly recommended to take a course in Food Handler Safety. There are 
several approved courses that are available online at reasonable rates. Costs vary, but they are 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 34 

available for about $30 per person (School to pay). 
https://www.alberta.ca/assets/documents/health-recognized-food-safety-courses-alberta.pdf  
 
This course in particular is recommended, and it is allows High School teachers to teach FOD 
3900. https://www.foodsafetytraining.ca/  
 

2. Limit the number of students within a kitchen as much as possible. These students are to be a 
learning group as described above.  
 

3. In kitchens, soap and water is the preference for cleaning. Mild detergents (i.e. dish soap) are 
acceptable. 
 

4. Where possible, use containers to store ingredients in each kitchen that are commonly used in 
recipes. Teachers are to fill up the containers from the foods room supplied. For example, 
students cannot use the foods’ room large flour bin. However, the teacher can fill up the flour 
container in their kitchen, and students may use that to measure out flour from there container 
needed for a recipe. These containers must be wiped down in a similar manner as counters, 
equipment etc. This may be done with a variety of “basic” ingredients that can be kept in 
cupboards for each kitchen. Examples are commonly used spices, sugar, flour, etc.   Scoops are 
not to be kept in these food bins as they will be handled and returned to the bin without being 
washed. Regular salt/pepper shakers and the like should not be kept in the kitchens. These 
kitchen stored ingredients are meant for ingredients as part of the cooking process. 
 

5. Teachers are to hand out ingredients for recipes to students that are not already in their 
kitchens. Students are not to gather ingredients from containers common for the entire class or 
a pile of food that students take from.  Ingredients may be pre-arranged onto plates or trays the 
students take an individual tray with their ingredients. 
 

6. Microwaves are to be used by the teacher, and only when necessary for cooking class activities. 
Microwaves must be properly cleaned inside and out after every class they are used. 
 

7. Cooked food prepared within the learning group may be shared within that learning group only. 
Food cannot be shared to the rest of the class or outside of the class to other students. 
Uncooked food should not be prepared for the entire learning group and then shared. Students 
should prepare their own servings for these types of food. For example, Salads must be 
prepared by each individual person within the group, not that one student prepares the lettuce, 
the next tomatoes, and then they share what they have cut up. Food should remain within the 
classroom to be consumed to ensure it is not shared with students outside the learning group. 
 

8. When food is shared within a learning group, one (1) person is to serve the food for the entire 
group. Before serving that individual must practice good hand hygiene (wash or sanitize their 
hands). 
 

9. Proper handwashing is to be emphasized on a regular basis within the kitchens, as well as at the 
beginning and end of class. 
 

 
Fabrication/Construction: 

https://www.alberta.ca/assets/documents/health-recognized-food-safety-courses-alberta.pdf
https://www.foodsafetytraining.ca/
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1. For PPE, have individual equipment for each student requiring it for the quarter/semester 
wherever possible. Ex: industrial face masks (welding, grinding, etc.), heavier gloves, welding 
protection, etc. If this is not possible, reduce the number of students using a particular piece of 
PPE by assigning each PPE to individual students across classes. An example of this is would be a 
welding mask is used for Student A in period 1. It is to be sanitized after use. It then could be 
assigned to Student B in period 2. However, Student A and Student B will share that face mask 
day in and day out while they need it.  Face Protection must be sanitized before another 
individual can use it. Extra care for sanitizing of these PPE should be taken. A spray 
sanitizer/cloth or wipes should be used, according to manufactures recommendations. 
 

2. PPE (including safety glasses) must sanitized if possible. Where PPE cannot be realistically 
sanitized between use (ex: welding gloves) then students need to be extra vigilant about hand 
washing and face touching. Hands should be washed before and after these types of PPE are 
used by students. Ensure that this type of equipment is assigned to individual students as well.  
 

3. Students need to be able to wash their hands easily for these classes. 
 

Sports Medicine/Sports Performance: 
1. Learning groups are emphasized.  

 
2. Wherever possible, reduce the amount of student contact. If student contact is needed for 

certain curricular outcomes, ensure that this contact occurs within the learning groups. For 
items such as taping, teachers should assign partners and hand hygiene practiced between 
contacts.  
 

3. Reusable wraps are not to be used between students. If re-usable wraps are used, it must be for 
the same student each time.  
 

4. Triangular bandages and first aid supplies, if needed, are to be washed after each practice, or 
disposed of properly. 
 

5. First Aid training must follow all Alberta guidelines and the guidelines of the company delivering 
the certification class. 
 

6. Where possible, create individual student kits for equipment and supplies. 
 
 

Cosmetology: 
1. Where possible, create individual student kits for equipment and supplies. If this is not possible 

assign equipment to individual learning groups.  
 

2. Where possible, reduce the amount of person to person contact and use alternative methods to 
practice techniques. 
 

3. Students are to work in learning groups as much as possible for hands-on activities. 
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4. Industry standards for cleaning and sterilization of equipment is required, including methods 
and solutions. Gloves are required when working on other students and to be changed between 
student contact. 
 

5. External to the class “clients” are not allowed at this time for any cosmetology service. 
 
Computer based courses: 

1. Assigned seating/computers is to be maintained as much as possible. 
 

2. Use learning groups as much as possible 
 

3. Computers/stations are to be sanitized at the end of class.  
 

4. Equipment should be sanitized as much as possible at the end of class. Hand hygiene should be 
done on a regular basis throughout class if students are working with items that are hard to 
sanitize. 

 
5.9.14  Work Experience 
 

o Work experience may resume as long as the risk of infection is mitigated for all 
participants.  The student is expected to follow health rules set out by the workplace 
which should comply with the Workplace Guidance for Business Owners. 

 
5.10 Options for Choosing to Continue With an At-Home Model of Education 

• Due to health concerns and parental choice related to the pandemic, families may choose not to 
have their child attend their designated school. In these cases, parents must inform their designated 
school of this decision. From here, parents may choose online schooling within ECSD.  Parents will 
have the option of choosing re-entry to in-person classes at only one additional point in the year, 
that being the first quarter point, between October 5th to 15th for the November 10 quarter shift. 

  
5.11 Participation in SLAs, PATs and Diploma Exams 

• Participation in SLAs remains at the teacher’s discretion.  
• As a division, ECSD will not be participating in the Grade 6 and 9 Provincial Achievement Tests in 

scenarios 1 or 2.  
• Grade 12 Diploma Exams in scenario 1 are now optional for the November sitting, as recently 

announced by the province.  These will continue to count as 30 percent of the student’s final 
diploma course mark, should a student choose to write.  For those electing not to write a 
Diploma, their final grade will be fully based on their in-class assessment through the term.  

 
5.12 Student Teachers 
The Division will continue to support the placement of student teachers. Student teachers will be 
expected to follow all safety and health protocols in place for Division staff and students. They will not 
be permitted to attend the school if they have symptoms. 
 

https://www.alberta.ca/assets/documents/covid-19-workplace-guidance-for-business-owners.pdf
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5.13 Assessment 
Consistent with established ECSD practices, students will continue to be assessed through outcomes-
based, ongoing assessment and reporting.  Parents can review their child’s achievement using their 
PowerSchool login.  Students in high school will receive their summative assessment grades at the end 
of every quarter. 
 
At this time, parent interviews will be conducted via phone calls or online. 
 
5.14 Scenario 2 – In-School Classes Partially Resume (with additional health measures) 
 
5.14.1  Cohorting 
 

• A cohort is defined as a group of students and staff who remain together.  The size of the cohort 
will depend on the physical space of the classroom or learning setting. 

• The risk of transmission of COVID-19 is reduced by limiting exposure to others. 
• Contact tracing is more feasible when cohorts are maintained.  Where possible, students must 

be cohorted by class. 
• At least 2 metres of physical space, where possible, should be maintained between desks. 

 
 
5.14.2 Physical Distancing 
 

• Physical distancing (2 metre spacing) is a useful public health measure to help prevent the 
spread of disease.   Where 2 metres is not possible between desks, the greatest possible spacing 
is recommended. 

o If two metres cannot be arranged between desks/tables, students should be arranged 
so they are not facing each other (i.e. arranged in rows rather than in small groups of 4 
or a semi-circle).   

• In situations where physical distancing is not possible (i.e. busses, classrooms, and some 
sporting activities), extra emphasis on hand hygiene, respiratory etiquette, not participating 
when sick, and cleaning & disinfecting on a regular basis before and after activities is strongly 
recommended. 

o In circumstances where 2 metres of physical distance is not possible (especially if the 
circumstance requires prolonged close contact for longer than 15 minutes), teachers, 
staff, and students may choose to wear a non-medical face mask to protect one 
another.  Guidance on mask use is available here. 

o It is recommended to maintain physical distancing within a cohort whenever possible to 
maintain physical distancing within a cohort whenever possible to minimize the risk for 
disease transmission (i.e. spacing between desks). 

 
5.14.3 In-Person Learning 
 

• Schools will develop procedures and plans for in-person learning that supports physical 
distancing, where possible, and to separate cohorts to the greatest extent possible. 

• In Edmonton Catholic Schools, elementary and junior high students would be separated into 2 
cohorts.  These cohorts would rotate between A/B/A/B/A; B/A/B/A/B. 

https://open.alberta.ca/dataset/989e490e-5959-4a20-bfc7-b126b08ea996/resource/523f7856-31f5-4af1-be62-3a48a0acad4c/download/covid-19-guidance-for-wearing-non-medical-masks.pdf
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o Further information regarding transportation and messaging to parents will be 
determined at a later date. 

• Gymnasiums are open for use in Scenario 2 and can be used to deliver physical education 
programming. 
 

5.15 Family Choice 
 
In March, the Alberta government announced that in-person classes were cancelled indefinitely and 
students 
shifted to distance and online learning. Students, families and staff across our Division did a great job 
navigating this sudden change. 
 
As we organize for 2020–2021, we know that all our students need access to high-quality instruction. 
We also recognize that in-person classes might not be appropriate for all families and staff, depending 
on their personal circumstances and well-being. That is why we are offering choice. 
 
A quarterly system for 2020–2021 
Families will be able to decide, at two key times throughout the school year, whether their child will 
attend school in person or choose to learn at home through online instruction.  The first time for this 
choice is in August, and the final time is in October for the transition to the November 10 second quarter 
shift. 
 
To offer this choice, we are organizing the school year into four instructional quarters (two-month 
periods of learning). 
 
• Quarter 1: September 2 to November 9 
• Quarter 2: November 10 to January 29 
• Quarter 3: February 1 to April 20 
• Quarter 4: April 21 to June 25 
 
Choosing Online 
First, families will indicate their intent to register for online learning through PowerSchool.   Information 
regarding this process will be sent to families in mid-August.  Families must decide if each child will 
return to school in person or if they will choose online learning at home. Then, schools will organize 
resources and staff to support the choices that families make in those school communities.  
 
Four weeks before the start of the second quarter, families will be asked to indicate their choice for the 
following quarter. Whether families choose in-person or online learning, they remain enrolled in the 
school where they registered or pre-enrolled for 2020–2021. 
 
 
In-person instruction under Scenario 1 
Students who attend school will be assigned to a class where a classroom teacher will support their 
learning.  If the student is registered in an alternative or language program, they will continue to receive 
instruction in that program.  If a student needs to stay home due to illness, their classroom teacher will 
provide work to support their learning. The teacher will not provide online instruction. 
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Online instruction under Scenario 1 
Online instruction will cover all the required areas of the provincial curriculum. Teaching will focus on 
the core subject areas, religion and health.   The Division will explore meaningful ways to deliver 
alternative programming to online students, but we cannot guarantee that all alternative programming 
options will be available online. Families with children registered in an alternative program will continue 
to receive information from their school about the program.  
 
Shifting from in-person to online learning 
In some cases, a family may decide part way through a learning quarter that in-person instruction is no 
longer appropriate for their child. The family should contact their school administration to engage in a 
discussion on the necessity of a switch in learning stance, which may be explored together.  Given that 
families have been asked to make a commitment to a particular learning stance for the remainder of the 
school year effective the start of quarter two, only significantly extenuating circumstances may be 
entertained. 
 
Shifting from online to in-person learning 
Families who chose online instruction and want to transition to in-person learning should contact their 
school administration to engage in a discussion on the necessity of a switch in learning stance, which 
may be explored together.  Given that families have been asked to make a commitment to a particular 
learning stance for the remainder of the school year effective the start of quarter two, only significantly 
extenuating circumstances may be entertained. 
If their child moves to in-person instruction, the student will be in a learning group with a different 
teacher. 
 

5.16  Curriculum Pacing Guides 
 
To further support the transitioning of children from online learning to the classroom and back, all K- 
Grade 9 teachers will adhere to a Curriculum Pacing Guide. The Pacing guide contains the outcomes that 
will be addressed across the core subjects from K-Grade 9 during each Quarter, to ensure that students 
receive the required curriculum as mandated by Alberta Education throughout the year. These will be 
posted online for parents to reference as well. The information within the curriculum pacing guides will 
also align with PowerTeacherPro. 
 
5.17  Online Learning Contacts 
 
K – 6 Contacts: 

• Darrin Deforge, Principal, Genesis Online School  
• Nicki Yakoweshen, Assistant Principal, Genesis Online School 
• Nicole Lafreniere, Director, Curriculum & Assessment 
• Corine Gannon, Superintendent, Learning Services 

 
7 – 12 Contacts 

• Daniel Espejo, Assistant Principal, Alternative Education 
• Santo Saporito, Director, Student Support Services 
• Joe Naccarato, Superintendent, Student Support Services 
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6. Occupational Health and Safety (OHS) 
 
The Department of Occupational Health and Safety oversees the compliance with OHS regulations and 
practices across the Division for the safety of all staff and students.  In alignment with the directives of 
the Chief Medical Officer of Health, the OHS team will articulate the implementation of safety guidelines 
in the operations of schools and sites.  With respect to re-entry during this period of COVID-19, there are 
many heightened or enhanced measures which need to be implemented.  OHS works closely with 
Facility Services in this regard. 
For a comprehensive and detailed understanding of OHS guidelines, practices and considerations, please 
see OHS Information . 
 
6.1 A Safe Work Environment 
 
The safety and well-being of all Division staff remains a top priority as we navigate the many 
uncertainties facing us as a result of the current pandemic.  All employees are required to review the 
COVID-19 Hazard Assessment which includes the hazards of COVID-19 in our workplaces. The purpose of 
the COVID-19 Hazard Assessment is to inform all employees of the potential risks associated with their 
jobs and the steps taken to mitigate those risks. 

Precautions are being taken to maintain a clean and safe environment. More frequent sanitization and 
cleaning protocols have been implemented. All ECSD employees are required to do their part by 
practicing good hygiene, such as regular hand washing, covering their mouth when they cough, and not 
touching their face.   

Unsafe work must be reported immediately to supervisors and through My Safety Portal.  The ECSD OHS 
team will receive the report and supervisors will need to complete a timely investigation of the 
concern(s). Supervisors may request assistance from the Health and Safety Committee members.  The 
ECSD OHS team will also become involved in the investigation. The resolution and any additional 
controls will be communicated to all stakeholders. 

If an employee refuses work due to a potential unsafe work condition which cannot be resolved in a 
timely manner, they may be re-assigned duties first within their current location or in another location 
as determined by Human Resources/ OHS, or placed on leave if deemed necessary by Human Resources 
while the investigation is taking place. If a replacement employee is placed in the role, they must be 
informed of the work refusal and the controls put in place to mitigate the risk. This process is 
documented in the incident investigation report. 

6.2 Hierarchy of Controls 
 
Hierarchy of Controls 
 
Throughout this guide, you will see controls based on the following hierarchy: 
1. Elimination (physically remove the hazard) 
2. Engineering Controls (isolate people from the hazard) 
3. Administrative Controls (change the way people work) 
4. Personal Protective Equipment (protect the worker with PPE) 
 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedmontoncatholicschools.sharepoint.com%2Fsites%2FD0056&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C4798aa459ace47ff35d108d831a8062c%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637313945046370064&sdata=Poyzdj%2F28Dt4BdnfcodmEEFoVgFuqlYcXY2IadpCNyw%3D&reserved=0
https://www.theworks-intl-ca.com/Pages/frameset.asp?di=50052&dia=ea902%20
https://edmontoncatholicschools.sharepoint.com/sites/D0056
https://edmontoncatholicschools.sharepoint.com/sites/D0056
https://www.ccohs.ca/bestpractice/resources/1089-COVID-19---Hierarchy-of-Controls-(1).pdf
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Personal protective equipment is considered to be the “last line of defense” and is used in conjunction 
with the above controls (elimination, engineering, and administrative). 
 
6.3 Assessing the risks  
 
6.3.1 Site Hazard Assessment 
• Each site must identify where there may be risks to employees and students.  This could mean areas 

where proximity occurs, and contaminated surfaces exist. 
• Principals and Managers are expected to complete the accountability checklist to assess their sites 

and update it, should conditions change. 

6.3.2 Individual Hazard Assessment 
 

• All ECSD staff are required to be familiar with hazards they may be exposed to and will, therefore, 
complete a COVID-19 Hazard Assessment prior to commencing work. 

6.3.3 Site Safety Plan 
• Each site is required to have a site safety plan where risk mitigation is documented for due diligence. 
• This plan is to be posted on the safety bulletin board 
• Site inspections are conducted quarterly with the site safety committee. 

6.3.4 Joint Occupational Health and Safety Committee  
Joint Occupational Health and Safety Committees and Representatives play an important role in 
identifying potential or existing hazards and making recommendations for improvement to occupational 
health and safety.  
 
As such, we encourage Health and Safety Committees to: 

• have a representative from each employee group 
• encourage, address and relay any health and safety concern brought forward to the committee. 
• designate a person who is responsible to liaise with ESCD OHS 
• review workplace policies and programs to ensure they contain up-to-date information  
• conduct an initial site assessment to ensure ECSD re-entry guidelines are implemented 
• conduct quarterly school/site safety inspections 
• hold quarterly safety committee meetings 

 
6.4 Health and Wellness 
Wellness and the well-being of students, staff, and school communities remains a priority.  This includes 
a Division-wide and local responsibility to foster resiliency, build relationships, and stay connected.  
Schools, staff, and the school community are collectively responsible for fostering safe, caring, and 
welcoming environments that provide a continuum of supports and services for their students’ and staff 
physical, social, and mental well-being.   
 
6.4.1 Mental Health 
 
Mental health is related to functioning in all aspects of life. Children and adults who are mentally 
healthy: 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3Db5-NsUMHDUahmwsyl-7rieoxy0eNoeBPvAleOi5OHsZUMzlSSjhEVjZSTUNRVFgwQjNJRlExVVpQNi4u&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7Cd78eac760f7346d864a408d835c60059%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637318471821203228&sdata=ZesBjBuOblVo%2BcDlRQKRY57NZdtO7lSAEM9SInRK0PU%3D&reserved=0
https://edmontoncatholicschools.sharepoint.com/sites/D0056/SiteAssets/SitePages/Hazard-Assessments-v2/COVID%2019%20RE%20ENTRY%20HAZARD%20ASSESSMENT.docx?web=1
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• Have a sense of contentment  
• Can deal with stress and bounce back from difficulty  
• Have a sense of purpose and meaning  
• Can build and maintain healthy relationships  
• Are flexible and can adapt to change  
• Balance work and play, rest and activity  
• Have self-confidence and self-esteem  

 
There are many strategies to support mental health. We can choose healthy lifestyles, discover our 
strengths, connect with others, manage challenges, help others and enjoy life. 
 
6.4.2  Student Mental Health 
 
Edmonton Catholic Schools supports student mental health through a Comprehensive School Health 
Framework. This framework is an internationally recognized approach to supporting improvements in 
students’ educational outcomes while addressing school health in a planned, integrated, and holistic 
way. This whole-school model builds capacity to incorporate well-being as an essential aspect of student 
achievement. Actions address four distinct, but inter-related components that comprise a 
comprehensive school health approach:  
 

• Social and physical environment  
• Teaching and learning  
• Healthy school policy  
• Partnerships and Services  

 
When actions in all four components are harmonized, students are supported to realize their full 
potential as learners – and as healthy, productive members of society. 
 
For all staff, evidence-based approaches in ensuring a holistic approach to mental health and wellness 
are essential.  The following resources may be of support for teachers in this regard: 
 

• Inclusive Education - Mental Health SharePoint 
• Alberta Education:  Positive Behaviour Supports 
• Alberta Education:  Trauma Informed Practices 
• Metis Nation of Alberta COVID-19 Mental Health Information 
• Go To Educator Booster Sessions 

 
For students, it is essential that we first consider their mental health and their safe and caring 
reintegration to the school context before learning can be maximized.  For students presenting with 
mental health concerns, it is essential to involve the school Student Services team, MDT staff, 
administration, and other Division staff with a student-wellness focus.  It is also valuable to make 
available the following Mental Health/Psychosocial supports for students and staff: 
 

• ECSD.net - Mental Health Resources 
• Mental Health Helpline:  Phone: 1-877-303-2642 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedmontoncatholicschools.sharepoint.com%2Fsites%2FD0045%2FSitePages%2FMental%2520Health.aspx&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C6f120d9a660f4ff0879108d821db2ee0%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637296572562971609&sdata=TXYO6lkkGoEuG%2F9DU4dQUK5BhDOhQjLTcwhndSv49Xk%3D&reserved=0
https://www.alberta.ca/positive-behaviour-supports.aspx
https://www.alberta.ca/trauma-informed-practice.aspx
http://albertametis.com/covid-19-information/mental-health/
https://edmontoncatholicschools.sharepoint.com/sites/D0045/SitePages/Go%20to%20Educator.aspx
https://www.ecsd.net/Programs/Overview/Inclusive-Ed/Pages/Mental-Health.aspx
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o This Toll-free helpline provides confidential and anonymous services, crisis intervention, 
information about mental health services and referrals to other agencies. 

• French Mental Health Help Line:  Phone:  1-800-567-9699 
o Same services as above 

• Kids Help Phone:  1-800-668-6868 
o www.Kidshelphone.ca 
o Text CONNECT to 686868 

• French Kids Help line:  
o www.jeunessejecoute.ca 

• Health Link:  Phone: 811 
• Alberta Health Services 

o Help in Tough Times 
o Healthy Together 

• The federal First Nations and Inuit Hope for Wellness Help Line at 1-855-242-3310 
o 24 hour availability, 7 days a week, or chat online at Hope For Wellness 

• Alberta Education: Social-Emotional Learning 
• Working Together to Support Mental Health in Alberta Schools 

o Travailler ensemble pour soutenir la santementale dans les ecoles de l’Alberta 
• Heart of Recovery 

o Le Coeur du retablissement 
• Alberta Health Services – Information for Teachers 
• Alberta Community and Social Services – Children’s Mental Health 
• MORE (Mental Health Online Resources for Educators) 

Other resources that may be helpful include: 
• Alberta Family Wellness (Brain Story Certification) 
• Kids Have Stress Too 
• The Incredible Years 
• Mental Health Literacy (for kids) 
• Cognitive Behavioural Intervention for Trauma in Schools 

 
 
6.4.3  Staff Mental Health 
 
While everyone is responsible for their own wellness, we also recognize the important role our 
workplace plays in supporting each employee in their wellness journey.  We want our employees to 
have access to wellness resources. 
  
The Staff Wellness Committee is dedicated to bringing information that is relevant and supportive to 
staff well-being, including: 

• the monthly newsletter from the Staff Wellness Committee called CorWellness 
• SharePoint site: ecsd.net/wellness (blog posts, podcasts, book reviews, articles, recipes and 

inspirational stories) 
• posters and brochures in high-traffic areas such as the staff safety bulletin board 
• monthly themes and events held throughout the year 

 
Staff may also access the Employee and Family Assistance Program. 

http://www.kidshelphone.ca/
http://www.jeunessejecoute.ca/
https://www.albertahealthservices.ca/amh/page16759.aspx
https://www.albertahealthservices.ca/news/Page15439.aspx
https://www.hopeforwellness.ca/
https://www.alberta.ca/social-emotional-learning.aspx
https://education.alberta.ca/media/3576206/working_together_to_support_mental_health.pdf
https://open.alberta.ca/dataset/826ca2d9-54f4-4a33-bb9d-3e793bbf3dd0/resource/2516ee6e-e489-4380-8200-7b0b66e3254b/download/edu-working-together-to-support-mental-health-alberta-schools-french.pdf
https://open.alberta.ca/dataset/2182f1b8-eb92-491f-968e-c1662e3591a5/resource/faed9a3f-63f6-4264-bcdb-98e99292505f/download/edu-heart-of-recovery-english.pdf
https://open.alberta.ca/dataset/6d4031b3-847d-4377-928a-1b4a6a359831/resource/ab8dc5bc-a001-4146-b4c9-8c9b22452af0/download/edu-heart-of-recovery-french.pdf
https://www.albertahealthservices.ca/info/Page2909.aspx
https://www.alberta.ca/childrens-mental-health.aspx
https://www.albertahealthservices.ca/info/Page9167.aspx
https://www.albertafamilywellness.org/
https://www.psychologyfoundation.org/Public/Resources/KHST_Download_Resources/Copy_of_Download_Resources.aspx?WebsiteKey=7ec8b7ce-729b-4aff-acd8-2f6b59cd21ab&hkey=0e18b555-9114-49b4-9838-084fab967f0e
http://www.incredibleyears.com/
http://teenmentalhealth.org/wp-content/uploads/2018/01/FINAL-Guide-Dec-2017-Online-Cover-and-Interior.pdf
https://cbitsprogram.org/
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedmontoncatholicschools.sharepoint.com%2Fsites%2FD0056%2FSitePages%2FStaff-Wellness.aspx&data=02%7C01%7CNicole.Lafreniere%40ecsd.net%7C87abdbb8e21a4f95c95f08d81ac123eb%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637288764123518144&sdata=7yq8WsT21NsQYa%2BG6u9MyjkDy2m7QVV%2Fmd0x%2F8NCWWM%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedmontoncatholicschools.sharepoint.com%2Fsites%2FD0018%2FSitePages%2FEmployee%2520%2526%2520Family%2520Assistance%2520Program%2520(EFAP).aspx&data=02%7C01%7CNicole.Lafreniere%40ecsd.net%7C0e8ad308f63046c0616e08d81c35aa10%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637290364098731110&sdata=LrfwFab4jJIIN4h3mlUBoahEVKmZPpgiEElpQLPoUQ0%3D&reserved=0
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6.5 Student and Staff Health 
 
6.5.1 Isolation Requirements (Elimination of Risk) 
 
• Isolation requirements to eliminate the risk of infection are as follows:  

o You are legally required to isolate for a minimum of 10 days if you have a cough, fever, 
shortness of breath, runny nose, or sore throat that is not related to a pre-existing illness or 
health condition. 

o You are legally required to isolate for a minimum of 10 days if you have tested positive for 
COVID-19. 

o The mandatory isolation period is 10 days from the start of symptoms, or until symptoms 
resolve, whichever takes longer. 

• Isolation and testing requirements for those returning from international travel are as follows:  
 The International Border Travel Pilot in Alberta has been suspended.  
 On February 22, 2021, new federal requirements, including mandatory border testing 

and hotel quarantine, came into effect for international travellers. 
 Travellers must present proof of a negative COVID-19 test result (via either paper or 

electronic proof of result) to the airline before boarding a flight to Canada or at the 
border if entering at the Coutts crossing. 

 Regardless of whether you arrive at the Calgary International Airport or via the Coutts 
land-border crossing, all non-exempt travellers returning to or entering Alberta from 
outside Canada are legally required to follow federal travel restrictions and must comply 
with the following steps. 

 Learn more about Canada’s additional restrictions on international travel 
 

 
6.5.2 Stay at home when sick (Elimination of Risk) 
 
• All students and staff who have symptoms of COVID-19 OR travelled outside Canada in the last 14 

days OR were identified as a close contact of a confirmed case or outbreak must stay home and self-
isolate. 

• Students and employees must stay home until they have been assessed by a health care provider to 
exclude COVID-19 or other infectious diseases and their symptoms have resolved. 

• Children and students must be supported by their school to learn at home if they are required to 
isolate due to illness or because they are in close contact of a case of COVID-19. 

• Those unsure if they, or a student, should self-isolate must be directed to use the COVID-19 Self-
Assessment Tool for Albertans. 

• If still concerned, they can be advised to contact 8-1-1 HealthLink or the local public 
health unit to seek further input. 

• It is inappropriate to screen students or staff for symptoms or test for COVID-19.  Such 
activities are reserved for health care professionals. 

• If a student or staff develops symptoms in or outside of the school that could be caused 
by COVID-19, the individual should be tested for COVID-19 to confirm it is not the source 
of their symptoms before entering or returning to the school. 

https://www.canada.ca/en/transport-canada/news/2021/01/government-of-canada-introduces-further-restrictions-on-international-travel.html
https://myhealth.alberta.ca/Journey/COVID-19/Pages/COVID-Self-Assessment.aspx
https://myhealth.alberta.ca/Journey/COVID-19/Pages/COVID-Self-Assessment.aspx
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• AHS provides guidance on isolation requirements should a staff member or student who has 
previously been confirmed as COVID-19 positive and has subsequently come into close contact with 
another COVID-positive individual. The guidance, however, creates uncertainty and the potential to 
err, which could put staff and students at risk of exposure. In order to reduce this risk, the Division 
expectations in these circumstances are as follows:  

• Staff meeting the criteria are expected to refrain from coming to work, and will be 
assigned duties for work from home by their principal/supervisor, and will be 
compensated as with any COVID-19 mandated work isolation.  

• While the usual close contact isolation requirements are not applied in this situation (i.e. 
stay home, do not go out anywhere in public, etc.), the staff member is still expected to 
remain available throughout the work day and engage in assigned duties.  

• The above expectations are held for students facing these circumstances.  
 
6.5.3 Health Screening (Elimination of Risk) 
 
• Parents and caregivers must assess their child daily for symptoms of common cold, influenza, 

COVID-19, or other infectious respiratory disease before sending them to school by using the 
Alberta Health Daily Checklist. 

• School administrators will clearly communicate with parents and caregivers their responsibility to 
assess their children daily before sending them to school.  Information will be provided to school 
administrators prior to September. 

• Staff must assess themselves daily for symptoms of common cold, influenza, or COVID-19 prior to 
entering the school. 

• School Division along with School Administrators/Site Supervisors will ensure staff are aware of their 
responsibility to use the ECSD Daily Health Screening Questionnaire and the Alberta Health Daily 
Checklist to assess themselves daily prior to entering the school/site. 

• Signs must be posted reminding persons not to enter if they have COVID-19 symptoms, even if 
symptoms resemble a mild cold. 

 
6.5.4 Illness while onsite (Elimination Controls) 
 
• Staff who become ill must notify their supervisor and immediately self-isolate. 
• Staff with acute respiratory illness symptoms (eg. Cough, shortness of breath) upon arrival to the 

workplace or who develop symptoms during the workday must immediately self-isolate.    
• Symptomatic employees should follow hand hygiene and respiratory etiquette and maintain 

at least 2 metres away from students, other employees, visitors and volunteers while 
leaving the workplace. 

• Employees who are ill with symptoms of COVID-19 or have been confirmed positive must 
remain at home while recovering and will receive direction from AHS regarding next steps, 
inclusive of the length of self-isolation as recommended by the Chief Medical Officer of 
Health. 

• Students exhibiting signs of illness must be moved to a designated quarantine area within the 
school/site. 

• Parent/caregivers must be notified and advised to pick up their child immediately. 
• Upon re-entry, student emergency contact information must be confirmed. 

https://open.alberta.ca/dataset/56c020ed-1782-4c6c-bfdd-5af36754471f/resource/1ce7775d-90af-4746-892f-603ae0bebb27/download/covid-19-information-alberta-health-daily-checklist-2021-02.pdf
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ecsd.net%2Fpage%2F8503%2Fdaily-health-screening-questionnaire&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb45b1b142bf24e04f09108d87f54e3df%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637399351313817716%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=7n6h60fVYqeOZIbMZA4%2B8Pn92eckXAHTCTTWB9HRWc8%3D&reserved=0
https://open.alberta.ca/dataset/56c020ed-1782-4c6c-bfdd-5af36754471f/resource/1ce7775d-90af-4746-892f-603ae0bebb27/download/covid-19-information-alberta-health-daily-checklist-2021-02.pdf
https://open.alberta.ca/dataset/56c020ed-1782-4c6c-bfdd-5af36754471f/resource/1ce7775d-90af-4746-892f-603ae0bebb27/download/covid-19-information-alberta-health-daily-checklist-2021-02.pdf
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• Should a student become ill, a parent/caregiver or emergency contact must pick up the student as 
soon as is practicable.  

• Contactless thermometers are available for staff to take the temperature of students who present 
with symptoms during the school day, however, are not required to verify temperatures on a daily 
basis for any student or staff. 

• Staff supervising symptomatic students must: 
• Keep all other staff out of the designated quarantine area; 
• Provide the student with a face mask; 
• Wear recommended PPE 
• Use strict hand-washing techniques; and 
• Maintain physical distancing. 

• Students with pre-existing respiratory concerns should not be made to wear a face mask if it inhibits 
their ability to properly breathe. 

• The quarantine space must be thoroughly cleaned each day, and after each instance of occupancy 
by a symptomatic individual, using approved disinfecting protocols. 

• Individuals entering this room must use proper hand hygiene prior to entering and upon leaving, as 
well as prior to the donning of a face mask 

• After the student/staff exits the building, the quarantine space must be cleaned.  All items the ill 
student/staff member touched must be cleaned and disinfected as soon as possible.   

• If a quarantine room is not available, the student/staff presenting with symptoms must remain at 
least 2 metres physically distant from others.   

• The staff/student should be encouraged to access COVID-19 testing by accessing the COVID-19 Self-
Assessment Tool for Albertans 

 
 

6.5.5 Students with pre-existing conditions 
 
Schools must keep records of a student’s known pre-existing conditions. If a student develops symptoms 
in or outside of the program that could be caused by COVID-19 or by a known pre-existing condition 
(e.g. allergies), the student should be tested for COVID-19 at least once to confirm that it is not the 
source of their symptoms before entering or returning to the school.  
 
6.5.6 Confirmed case of COVID-19 
 
• The AHS guidance for confirmed cases of COVID-19, including school outbreaks, can be found here. 
• If there is a confirmed case of COVID-19 in a school or site, the administrator must notify both SOS 

contacts AND OHS.  
• If there are cases of COVID-19 identified within school settings, the Zone Medical Officer of Health 

will work directly with the school division and school administration to provide follow-up 
recommendations and messaging for staff, parents/guardians, and students.  Schools and sites must 
collaborate with Employee Health Services, OHS, School Operations and the Zone Medical Officer of 
Health during potential and confirmed cases. 

• Alberta Health Services may request the school close in-person classes to allow a public health 
investigation to take place.  The decision to send a cohort/class home or to close a school will be 
made by the local Medical Officer of Health.  If this were to occur, the school will support students 
and staff to learn or work at home if they are required to self-isolate. 

https://myhealth.alberta.ca/Journey/COVID-19/Pages/COVID-Self-Assessment.aspx
https://myhealth.alberta.ca/Journey/COVID-19/Pages/COVID-Self-Assessment.aspx
https://open.alberta.ca/dataset/f3b954c8-7ec4-42ea-a6f5-0a10d08cbbac/resource/49512d1b-a192-46ac-ba05-12fffadebef4/download/covid-19-resource-guide-for-covid-19-in-school.pdf
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• The Division workflow for response to a confirmed positive COVID case can be found here. 
 
6.5.7 Student handwashing requirements (Administrative Control) 
 
• Soap and water for 20 seconds are the preferred method for cleaning hands. 

• Before leaving home, on arrival at school, and before leaving school 
• After using the washroom 
• Before and after any transitions within the school setting (ex. To another classroom, indoor-

outdoor transitions, etc.) 
• After sneezing or coughing 
• Before and after breaks and sporting activities 
• Before and after eating any food, including snacks 
• Before touching face (nose, hands, or mouth) 
• Whenever hands are visibly dirty 
• Regularly throughout the day 
• If a sink is not available, use alcohol-based hand sanitizer 

 
6.5.8 Staff handwashing requirements (Administrative Control) 
 
• Each site must have adequate hand washing supplies and ensure they are available at all times (i.e. 

soap, clean towels, paper towels and hand sanitizer) 
• Hand hygiene stations should be set up at the school entrance and other locations as appropriate 
• Consideration must be given to the maximum number of staff and students required to wash their 

hands at peak times 
• Hand-washing posters are to be posted in every washroom and near all sinks 
• Soap and water for 20 seconds are the preferred method for cleaning hands. 

• Before leaving home, on arrival at school, and before leaving work 
• After using the toilet 
• Before and after any transitions within the school setting (ex. To another classroom, indoor-

outdoor transitions, etc) 
• After sneezing or coughing 
• Before and after breaks and sporting activities 
• Before and after eating any food, including snacks 
• Before touching face (nose, hands, or mouth) 
• Before and after administering medications 
• Before and after food preparation, handling, or serving 
• Before and after assisting student with eating 
• After contact with body fluids (i.e. runny noses, saliva, vomit, blood) 
• Before and after cleaning tasks 
• When donning and doffing gloves 
• After handling garbage 
• Whenever hands are visibly dirty 
• Regularly throughout the day 

 
 

https://edmontoncatholicschools.sharepoint.com/:b:/s/D0089/EVUaG-S8C8hCiTefVIHSqg0BynegwfACCpwMjWLFQhkM5g?e=H7GIw6
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6.6  Physical Distancing (Engineering Control) 
 
6.6.1 Students 
 
• Parents and caregivers must remain outside of the school to drop off their children. 
• Avoid close greetings like hugs or handshakes and remind students to keep their hands to 

themselves when possible. 
• Consider teaching classes outside when practicable. 
• Incorporate more individual activities or activities that encourage more space between students and 

staff. For younger students, adapt group activities to minimize physical contact and reduce shared 
items. For adolescent students, minimize group activities and avoid activities that require physical 
contact. 

• Organize students into smaller groups that stay together throughout the day as much as possible. 
• Minimize the movement of students by moving staff as much as possible. 
• Strive to minimize the number of different teacher(s) and educational assistant(s) that interact with 

groups of students throughout the day. 
• Consider different classroom configurations to maintain distance between students or different 

locations in the school (e.g., different classrooms, gym or library, outside). 
• Discourage any food or drink sharing. 
• Eliminate group food preparation activities. 
• Stagger recess/snack, lunch, and class transition times to provide a greater amount of space for 

everyone. 
 
6.6.2 Staff 
 
• Establish and post occupancy limits for shared spaces such as lunchrooms and break rooms. 
• Consider removing chairs or tables to ensure occupancy limits are not exceeded. If possible, provide 

additional areas for workers to have their breaks, including outside areas if available. 
• Stagger start and end of shift times as well as break times for workers to prevent crowding when 

entering and leaving the workplace. 
• Maintain 2 metre physical distancing whenever possible between workers and students.  
• Consider the use of virtual meetings or other means to reduce the number of staff gathered while 

onsite.  
• Modify work processes and practices to encourage physical distancing between staff and student, 

and other workers. 
• Provide instructions to workers on methods for maintaining physical distance such as not greeting 

others by hugging or shaking hands. 
• If workers need to meet in person, ensure there is a 2 metre space between each worker. 
• Manage the flow of people in public spaces such as hallways and on stairs, consider the use of one-

way systems. 
• Assemblies and other school-wide events should not be held; find alternatives to gathering many 

people in one space. 
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• If staff need to travel between worksites, maintain physical distance in vehicles wherever possible. 
• Consider separate vehicles if possible. Larger vehicles may be able to accommodate physical 

distancing by using a seat configuration that maximizes distance between people. 

 
6.7 Barriers (Engineering Controls) 

• Each school will receive free-standing plexiglass barriers for use in areas of the school where 
physical distancing is not possible. For example, the reception area, library, business manager 
counter. Partitions provide the following functions: 

1. Preventing the transmission of respiratory droplets 
2. Re-enforcing physical distancing requirements 
3. Reducing the reliance on masks 

• It is essential that the partition has been designed, installed, and maintained such that it 
effectively prevents the co-mingling of droplets (and aerosols) produced by people on both sides 
of the partition. Because partitions are intercepting respiratory droplets, they must be treated as 
contaminated surfaces and should be cleaned regularly according to a set protocol. Partitions that 
are not touched should be cleaned daily, whereas portions of the partition that are touched (e.g., 
hands passing through and contacting a soft plastic flap) should be cleaned twice daily, or more 
frequently if visibly soiled, as with other high-touch surfaces.  

• Health Canada has created a list of disinfectants for use against COVID-19. However, many 
common disinfectants are known to damage acrylic or polycarbonate surfaces, causing them to 
crack or become cloudy. Proprietary cleaning solutions may not contain detergents or other 
ingredients sufficient to destroy SARS-CoV-2, the virus that causes COVID-19. When in doubt, the 
surface should be cleaned with mild soap and water. If microfiber or other reusable cloths are 
used to wash or dry the partition, these should be considered contaminated and should be 
laundered before re-use. https://ncceh.ca/content/blog/physical-barriers-covid-19-infection-
prevention-and-control-commercial-settings 

 
6.8 Personal Protective Equipment (PPE)  
 

6.8.1 AHS School Guideline recommendations for PPE 
 
Within the context of K-12 education, Personal Protective Equipment (PPE) is primarily focused on non-
medical masks. Practices such a physical distancing, hand washing, staying home when sick, and increased 
environmental cleaning continue to be priority public health measures. The guidance from the Chief 
Medical Officer of Health and the Minister of Education mandates the use of re-usable face masks for all 
staff and students, from grades 4-12.   It remains our strong recommendation that students younger than 
grade 4 also wear face masks, where possible.   
 
1. Staff will be required to wear additional PPE in certain situations.  These will include: 

• If a student becomes unwell with symptoms of COVID-19 while at school and needs direct 
personal care until they can return home.  
 A fluid-resistant surgical face mask should be worn by the supervising adult if a 

distance of 2 metres cannot be maintained.  

https://ncceh.ca/content/blog/physical-barriers-covid-19-infection-prevention-and-control-commercial-settings
https://ncceh.ca/content/blog/physical-barriers-covid-19-infection-prevention-and-control-commercial-settings
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 If contact with the child or young person is necessary, then disposable gloves, a 
disposable apron and a fluid-resistant surgical face mask should be worn by the 
supervising adult.  

• Option to wear a face shield if a risk assessment of the situation determines that there is a 
risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then a face 
shield should also be worn. 

2. Any employee who supports an unmasked student within the physical distancing limit for feeding, 
toileting, supporting etc. is to wear a 3-ply mask and a face shield. 

6.8.2 Masks and face shields 
Staff 
 
• As a minimum standard, staff will be provided with four cloth re-usable face masks, the usage of 

which is mandated by the Chief Medical Officer.  A protective face shield will also be supplied to all 
staff. 

• All staff are expected to wear a mask where physical distancing of 2m is not consistently possible. 
Exceptions may be considered when working with individuals with a hearing impairment or when 
working in a context that supports 2m physical distancing or other protective measures are in place. 
As per Alberta Health Services (AHS) guidelines, a face shield does not replace a face mask, but may 
be used as an additional measure in conjunction with a face mask. 

• A mask that is dirty, damaged in any way, has gaps or doesn’t fit well must not be used. 
• If additional PPE such as gloves, aprons, safety glasses, goggles is required, it will be provided by the 

Division. 
 

Students 
• All students K-12 will be provided two reusable masks. 
• All students K-12 will be required to wear a face mask while on ETS or yellow bus. 
• Students in grades 4-12 will be required to wear masks in all common areas, hallways, and in 

classroom contexts in which physical distancing cannot be maintained. 
• Students in grades 100 Voices to 3 are strongly encouraged to wear a face mask, if they are physically, 

developmentally and psychologically able to. 
• Should a student forget their mask, a disposable one will be provided to them. 
• Schools will have masks available for students to use if they become ill during the day and are awaiting 

pick-up, or on the occasion that they forget or damage theirs. 
 
6.9 Safety 
 
6.9.1 Training 
 
• The Division will utilize its health and safety training platform to provide training to all staff prior to 

commencing work. 
• The  COVID-19 SharePoint site will be a source of information relating to COVID-19. 
• All ECSD staff are required to complete COVID-19 training. This training will examine health and safety 

issues related to COVID-19. Topics will include the following: 
o how to protect yourself 

https://edmontoncatholicschools.sharepoint.com/sites/COVID19Response


Edmonton Catholic School Division School Re-entry Handbook – February 2021 51 

o how to protect others 
o training on proper handwashing 
o symptoms of COVID-19 
o reporting absences. 

• Staff will receive training on how to care for PPE, how to wear and remove PPE, as well as how to 
properly dispose of used PPE.  

6.10 Work Refusal 
6.10.1 Understanding the right to refuse unsafe work 

Please review the three basic rights afforded to all employees in Alberta. This includes the right to 
refuse work. Please pay specific attention to the information, procedures and criteria that surround 
this right. 

Three rights afforded to all workers in Alberta include: 
• The Right to Know 

o Being provided knowledge about the hazards that you might be exposed to in your 
workplace is your right. Refer to your Position Hazard Assessment. 

• The Right to Participate 
o Participation into all aspects of your workplace, relative to Health and Safety, is key. 

All workers have a voice through the Joint Worksite Health and Safety Committee. 
• The Right to Refuse 

o The right to refuse work is a right that all workers have if they believe on reasonable 
grounds, that there is an unsafe condition at the work site or that the work itself 
compromises their health and safety or to the health and safety of another worker or 
another person. Once an employee has refused to perform work that they perceive 
as unsafe, they are required to notify their supervisor immediately in hopes of having 
the situation rectified without delay. Should a reasonable resolution not be achievable 
or mutually agreed upon, the employee is required to continue to refuse the work and 
formally report a Work Refusal immediately via My Safety Portal - Refusing Unsafe 
Work. 

6.10.2 What to do if an employee refuses to work 

1. Listen to the employee’s concern about unsafe work 
2. Remind the employee of the measures that the Division and you as a leader are putting in 

place to mitigate the risk of exposure: 
a. Enhanced and more frequent cleaning of surfaces 
b. Disinfection of surfaces if ECSD becomes aware of higher risk of exposure 
c. Promotion and support of physical distancing 
d. Limiting the number of people congregating at the school or worksite 
e. Ensuring that individuals/groups are kept separate from each other 

3. If the employee still has concerns, contact OHS for further support 
 

https://www.theworks-intl-ca.com/Pages/workRequest.asp?wf=am&di=50038&dia=ludvg&mi=5&rtw=1
https://www.theworks-intl-ca.com/Pages/workRequest.asp?wf=am&di=50038&dia=ludvg&mi=5&rtw=1
https://www.theworks-intl-ca.com/Pages/workRequest.asp?wf=am&di=50038&dia=ludvg&mi=5&rtw=1
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7. Facility Services 
 
Facility Services oversees many aspects of Division operations, working in close alignment with OHS to 
ensure the safety of our schools and sites.  In addition, a key aspect of the work of Facility Services in 
relation to COVID-19 protocols is custodial in nature.  As a fundamental risk mitigation strategy, 
enhanced cleaning protocols will be necessary to help keep students and staff as safe as is practicably 
possible while at schools/sites. 
 
7.1 Cleaning protocols 
We are developing a COVID-19 cleaning standard for all schools and sites in alignment with provincial 
directives around cleaning and disinfecting.  These increased measures include: 

• Purchasing provincially recommended COVID-19 cleaning supplies 
• Additional training for custodial staff 
• Removing any soft furnishings and area rugs from classrooms and common areas that 

cannot be cleaned to provincial standards 
• Frequently cleaning high-touch surfaces such as water fountains or door handles 
• More frequent cleaning and disinfecting throughout the school, with specific attention to 

washrooms, high traffic areas and classrooms. 
• Our Division is procuring all COVID-19 cleaning and safety items on behalf of our schools and 

sites.  This will help ensure that all schools use products that adhere to health standards and 
meet requirements to mitigate the risk of exposure and spread of COVID-19.  It also ensures 
that all schools have equitable access to these supplies. 
 

7.1.1 Custodial 
 

• The school will be cleaned thoroughly every evening after the school is closed. 
• High touch points will be cleaned multiple times during the day. 
• Supplies (paper towels, soap, and spray bottles) will be checked daily when the area is 

unoccupied. 
• If supplies are low, contact the custodian or school administration. 
• Custodial Staff must be made aware if the quarantine area has been occupied.  Cleaning is 

required prior to next use. 
 

7.1.2 Learning spaces 
 

o Classroom Supervision 
 Teachers must develop routines for students to clean their desk and chair 

surfaces as much as possible.  
o Inclusive Programming 

 Staff working with inclusive students must be prepared to clean high-touch 
areas through the day as needed. 

 Cleaning materials such as disinfectant sprays and paper towels/microfibre 
cloths will be provided. 

o Toys and Sports Equipment 
 Selected items must be easily cleaned.  No stuffed toys. 
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 No toys from home will be allowed. 
 

7.1.3 Work spaces 
 

o Keyboards – Electronic Devices – Interactive Displays 
 Phones, chromebooks, computers, and other frequently touched electronics like 

tables, remotes, keyboards, mice, earbuds, and other devices must be cleaned 
and disinfected regularly.  When cleaning devices, please consider the following: 

• First, remove visible dirt, grease, etc. 
• Check the manufacturer’s instructions for cleaning and disinfecting 

requirements. 
• Dry surfaces thoroughly to avoid pooling of liquids. 
• Consider using plastic covers or screen protectors to make cleaning and 

disinfection easier. 
• Turn off any electronics and unplug all connections before cleaning 

(remove batteries from anything with a removable battery). 
• For screens, use a soft cloth and do not press hard. 
• Do not use alcohol-based sanitizers or disinfectants on keyboards, 

phones, monitors, or touch screens. 
• Use a wetted paper towel with a small amount of soap to clean a touch 

screen. 
• Do not clean inside any ports or openings. 

 
o Shared Printers  

 When possible, send all print jobs or copying jobs from the computer to 
minimize copier contact.   

 Every user must perform hand-washing prior to using the machine or apply 
ample hand sanitizer. 
 

7.1.4 Custodial response to a confirmed COVID case 
 
To support custodial staff in responding to positive COVID cases at sites immediately, Custodial Services 
is pleased to inform you that the Division is supporting the purchase of one Victory backpack 
electrostatic sprayer per site.  
 
The Victory sprayer is an excellent tool that allows the user to disinfect affected spaces quickly using a 
Division approved cleaning solution. As custodial time permits it can also augment current enhanced 
cleaning protocols such as disinfecting additional spaces/equipment at sites (e.g. disinfect COVID 
quarantine room, fitness centers, physical education equipment, early learning manipulatives, etc.).  
 
*It is important to note it is not intended that these devices replace current established cleaning 
routines and protocols, rather they are used to disinfect spaces following a positive case, or augment 
disinfecting if time and resources permit. Custodial Services will continue to respond to COVID alerts 
following existing established protocol as required. * 
 
As an airborne cleaning agent is being administered the following protocol must be adhered to: 

Spaces must be vacated prior to spraying 
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Spaces must remain vacant for approximately 30 minutes following application while the 
product dries 

Any item that may come in contact with a person’s mouth must be rinsed following application 
(e.g. manipulatives) 
 
Head Custodians will receive on-line training and are in the process of being fit-tested with the 
appropriate PPE (half mask respirator, goggles and gloves) to operate the equipment.  

 

8.  School and Site Environment 
 
This section of the re-entry handbook relates to the protocols within schools and sites that deal with day 
to day operations outside of teaching and learning.  These include access to schools and sites by 
parents/guests, cohorting, arrival protocols, food and nutrition services, paper handling, playgrounds, 
fire drills and lockdowns, and quarantine areas.   As part of risk mitigation, reducing the number of non-
essential people entering the building throughout the day helps maintain cohort integrity, thereby 
limiting unnecessary potential exposure to COVID-19.  These processes require clear communication to 
all stakeholders, and consistent application.  Schools and sites will be required to communicate these 
expectations through a variety of means, including school newsletters, websites, and highly visible 
signage within the buildings.  
8.1 Cohorting 

o As the risk of transmission of COVID-19 is reduced by limiting exposure to others, 
cohorts are recommended where possible.   A cohort is defined as a group of students 
and staff who remain together.  The size of the cohort will depend on the physical space 
of the classroom or learning setting 

o Cohorting will decrease the number of close contacts a case of COVID-19 would have in 
a school and assist public health officials in their efforts to trace contacts and contain 
potential outbreaks.   

o It is still recommended to maintain physical distancing within a cohort whenever 
possible to mitigate the risk of transmission. 

o Cohorts allow for AHS contact tracing to occur should an incidence of COVID-19 be 
identified. 

o The use of seating plans is encouraged within cohorts. Where possible, staff will move 
between rooms to limit student movement. This is especially important when 
facilitating large cohort groupings, allowing for more accurate contact tracing should a 
positive case be identified. 

o Unstructured groupings, that occur outside of class time such as lunch and recess etc., 
should be limited. Wherever possible mirror in-class cohorts in order to reduce cohort 
mixing and the potential for increased numbers of individuals isolating. 

o Student monitors should not be placed in position of supervision over younger students 
at any time, as this increases cohort mixing. Adult supervision during lunch, recess, or 
other times outside of regular classes, should be adjusted accordingly.  

o It is understood that students with exceptional needs may be required to move fluidly in 
and out of established cohorts in the best interests of their unique programming 
requirements.  These transitions will be identified by the inclusive learning team at the 
school and communicated accordingly. 
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8.2 Facility Access 

o Parents and guardians may attend the school as required, but should endeavor to limit 
their access to only that which is necessary.  An appointment must be made in advance 
with the principal or designate. 

o It is recommended that phone or email contact be used as the preferred method of 
contact by parents as opposed to in-person visits. 

o When a parent or visitor enters the school with an established appointment, they 
should be asked to use the self-screening tool before entering.  If a visitor or parent 
answers YES to any of the questions, they should not be permitted to enter the school. 

o A record (sign in) of all visitors who remain within the school for more than 15 minutes 
must be kept. 

o Authorized Maintenance or operations staff must wash hands as per the COVID-19 
guidance when entering a school and prior to entering the student area and only enter 
when the area is unoccupied or for emergency maintenance. 

o Designated entrance areas for parents/guests should be established and clearly 
identified. 

o Floor decals indicating appropriate physical distancing should be placed in general office 
and gathering areas within the school/site. 

o Joint Use Agreement (JUA) after hour rentals to be canceled until further notice. This 
will allow ECSD to better understand how AHS and Education measurements will take 
place in a school setting.  

o Ed. Planning and the re-entry team will evaluate whether opening the JUA can feasibly 
work by adhering to protocols in place.  

o Ed. Planning suggests that this is reviewed and decided on a monthly basis. 
o If/When JUA reopens for public access, if applicable: 
 Rentals will enter the gym ready to play and dressed, no changeroom access would 

be granted 
 One washroom will be dedicated for the JUA use, near gym 
 Bookings will not be back to back. We will allow 15 minute intervals to allow cohorts 

to enter/leave the building. For example a booking would be 6-7, the next one 
would start at 7:15.  

 Groups would only be allowed to enter the school 5-10 minutes prior to their 
booking 

 Custodial would wipe down hard surfaces in the gym after use, such as light 
switches and 1 washroom within the 15 minute interval to a maximum of 3 times 
for night 

 No classroom spaces would be included in the JUA at this time. 
 The City of Edmonton would have an amendment to their existing contract to allow 

for these recommendations. 
 No weekend bookings would be permitted unless otherwise approved by a case by 

case basis.  
o As these would be reviewed on a monthly basis, adjustments may be made if applicable.  
o Rentals/Leases: 

o Leases would have access to their leased spaces only. For example classrooms 
o Leases would have a dedicated entrance (this is already in place) 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ecsd.net%2Fpage%2F8503%2Fdaily-health-screening-questionnaire&data=04%7C01%7CThomas.Wasylenko%40ecsd.net%7Cb45b1b142bf24e04f09108d87f54e3df%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637399351313817716%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=7n6h60fVYqeOZIbMZA4%2B8Pn92eckXAHTCTTWB9HRWc8%3D&reserved=0
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o Leases would have a dedicated washroom (this is already in place) but would be 
shared with the school during operating hours 

o Custodial will clean the washrooms after rental use. 
o Leases would be responsible for cleaning ALL spaces after hours and on non-

instructional days (Thursday early out, PD days, etc) 
o Gym use would not be permitted at this time but may be reviewed on a monthly 

basis. 
o Shared spaces would follow the AHS guideline for daycares and leases will be 

required to wipe down hard surfaces after each use.  
o All of our childcare providers have a COVID handbook such as the YMCA as per 

requirements from AHS. This outlined their protocols for being opened within a 
school.  

o Leases would not walk around the school unless otherwise given permission, for 
example walking a child to class.   

 
8.3. Arrival protocols 

o Parents/guardians must remain outside of the school to drop off their children.  They 
must not enter the school during high traffic times unless approved by the Principal. 

o School leaders will determine student entry points and if the drop-off and pick-up 
schedule needs to be staggered based on local factors. 

o Physical distancing of 2 metres should endeavor to be maintained regardless of the 
number of parents/guardians arriving. 

o Parents/guardians of learners with Diverse Needs will, as required, communicate with 
staff via email or phone prior to arrival to communicate any additional information that 
may be needed regarding supporting their child (how the morning went, etc).  Please 
consult with the Learning Coach and administration if support is needed. 

o A record of all guests/parents entering the school must be maintained for contact 
tracing purposes.  This log must include: 
 First and last name of visitor 
 Indication of who they are meeting with 
 Times of arrival and departure 
 Confirmation that they are not ill and do not have COVID-19 symptoms 
 Signature of visitor 

 
o 2021 Application/Registration – COVID Response 

 
o During the registration processes we can expect our schools to have an increase of visitors 

(parents and guardians) at the school to drop off registration/application packages. 
Although we want to ensure that parents are able to do this, we also want to ensure that 
safety protocols continue and that we limit access to only that which is required. In these 
instances it is not necessary for an appointment nor is it necessary to record (sign in) all 
visitors unless a parent has a scheduled appointment and remains within the school for 
more than 15 minutes. The school website should direct all parents that are unable to come 
into the school to contact the main office.  These cases can be given access to a registration 
email address in which they can submit all documents electronically. Schools should 
consider the following when preparing to accommodate application/ registration package 
drop off.     

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fopen.alberta.ca%2Fpublications%2Fcovid-19-information-guidance-for-daycare-out-of-school-care-child-care&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C43e258e9a11e4facc36008d834d086f0%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637317417506389502&sdata=6ivWJYg%2BHdBUzxwUmITeMlMouVrGz3MVraZywiomWLw%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnorthernalberta.ymca.ca%2Fsites%2Fdefault%2Ffiles%2F2020-07%2FYMCA%2520CHILD%2520CARE%2520COVID%2520HANDBOOK_0.pdf&data=02%7C01%7CThomas.Wasylenko%40ecsd.net%7C43e258e9a11e4facc36008d834d086f0%7Cb18d9f6f0743460da19b0b3297eeeb89%7C0%7C0%7C637317417506399498&sdata=DUaXC%2BprZqQV9Zrv5AraazwWyXacoR9r5T968Bhr4eA%3D&reserved=0
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o Designated entrance areas for parents/guests should be established and clearly identified. 
Entrance and exit door could be labelled and markers placed on the floor to ensure correct 
distancing if you predict a lineup.   

o Extended hours of operation for drop off or drop off evenings.  Daytime drop off hours 
should begin after classes begin and end before classes end.    

o Staff should monitor the parents’ entrance and exit in the building to ensure COVID capacity 
in the specified drop off area is compliant.   

o Hand sanitizing stations should be in place at the Entrance and Exit door with instructions 
for parents. 

o The drop off station(s) could be staffed so that the handling of registration/application 
documents is quick and can be scanned for all appropriate documents. Stations should 
utilize partitions and staff involved must be masked and gloves worn. Following removal of 
gloves, staff should wash hands with soap and water or use hand sanitizer.  

o This process should take no more than 2-3 minutes before parents exit. Documents should 
be placed in a secured area to be left for 72 hours before final review with staff for correct 
course selection. 

o Business cards or contact information could be ready at drop off stations for any parent with 
questions regarding programming/course selection.  We do not want parents to remain in 
the building for extended periods of time so please have signage asking parents to contact 
the appropriate staff member to receive detailed information regarding 
programming/course selection.   

o *Expectations for scheduling appointments and recording presence for COVID protocols 
must be maintained for appointments other than simple registration drop offs. 

 
8.4. Food and nutrition services 

 
If you have questions related to Food Services, please contact Cheryl.Shinkaruk@ecsd.net  
Below is the list of the protocols: 

• Activities that involve the sharing of food between students or staff should not occur. 
• For classroom meals and snacks: 

o No self-serve or family-style meal service. Instead, switch to pre-wrapped meals or meals 
served by designated staff.  Food can be served by a designated individual to a student.  
Prepackaged food is another option, which can be prepared by designated staff.  It does 
not have to be bought as pre-wrapped, as it can be pre-wrapped at the school site.  For 
example, muffins could be wrapped and distributed to students. If food is being 
transported from the food preparation area to the classroom or designated eating area of 
students, it must be covered, as it is transported in the hallways.  This can be one covering 
over the entire food cart, not each individual plate.  

o Food provided by the family should be stored with the student’s belongings and food from 
home should not be shared with other students. 

o Close off the food preparation areas that could be accessed by students/children, non-
designated staff, or visitors.  The only people in the food preparation area should be those 
designated staff.  It can be student helpers, as long as it is the same student helpers on a 
continual basis within a school food program, such as a cafeteria or school store. No 
volunteers are allowed to assist from outside the school. Partner/contracted staff 

mailto:Cheryl.Shinkaruk@ecsd.net
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responsible for operating the school nutrition program will be allowed in the school to 
help deliver the program and they must adhere to all COVID-19 health protocols and will 
not be able to enter the school if they have symptoms. 

o Ensure that food-handling staff practice meticulous hand hygiene and are excluded from 
work if they are symptomatic. 

o  Students/children should practice physical distancing while eating. 
o There should be no common food items (e.g., salt and pepper shakers, ketchup). 
o Utensils should be used to serve food items (not fingers). 
o  If a school is using a common lunchroom and when possible staggering lunch times, 

ensure that all surfaces of the tables and chairs (including the underneath edge of the 
chair seat) are cleaned and disinfected after each use. Students will be assigned a 
designated eating area by their school administration. 

Food Service Programs (e.g., Cafeterias) 
• Food service establishments should follow the Alberta Health restaurant guidance Guidance for 

Restaurants, Cafes, Bars  . 
• Use alternate processes to reduce the numbers of people dining together at one time. 
•  Remove/rearrange dining tables to maintain physical distancing. 
• Place tape or other markings on floors to maintain a physical distancing of 2 metres. 
• Stagger meal service times to reduce the numbers of people present at any one time. 
• Adapt other areas to serve as additional dining space to increase spacing among persons in the 

same room. 
• Do not use buffets. Instead, switch to prewrapped meals or meals served by staff.  Designated 

staff can serve food to students. 
• Dispense cutlery, napkins, and other items to students/children,  rather than allowing them to 

pickup their own items.  

On August 20, 2020, the Government of Alberta updated the Implementing School Re-Entry Guidance 
which is intended to be used in conjunction with the Guidance for School Re-Entry – Scenario 1 to 
support school and school authority leaders in the safe launch of in-person classes. 
Food Services / Preparation  

• Eating food in a food preparation class - Sharing food between students would be allowed if 
there was a designated server serving the food, appropriate hand hygiene, and physical 
distancing.  

• Self-serve food in nutritional programs (breakfast and/or lunch) 
o Self-serve is not an option in the current guidelines except with individually packaged 

items.  We are allowed to have fresh fruit bowls with bananas, oranges, apples that 
can be served in a couple of different ways:  there can be a bowl covered at the office 
that the office staff can serve the fruit using thongs to a student or using pre and post 
hand hygiene.  A teacher could receive a box / bowl with fresh fruit or other food 
items and the teacher can distribute it to the students at their desks. Hand hygiene 
should be practised before and after distribution. 

o Donated foods that arrive in bulk that are to be distributed through a self-serve option 
should be separated and packaged by staff/volunteers in an area that allows for all 
control measures and sanitary food preparation 

https://open.alberta.ca/dataset/5d8d3adb-8fe4-417e-9545-b1e49b0a720a/resource/8f82a5ad-25bb-45be-8f4b-4b5ba6bc360b/download/covid-19-relaunch-guidance-restaurants-cafes-pubs-and-bars-2020-0820.pdf
https://open.alberta.ca/dataset/5d8d3adb-8fe4-417e-9545-b1e49b0a720a/resource/8f82a5ad-25bb-45be-8f4b-4b5ba6bc360b/download/covid-19-relaunch-guidance-restaurants-cafes-pubs-and-bars-2020-0820.pdf
https://www.alberta.ca/assets/documents/covid-19-implementing-school-re-entry-guidance.pdf
https://www.alberta.ca/assets/documents/covid-19-implementing-school-re-entry-guidance.pdf


Edmonton Catholic School Division School Re-entry Handbook – February 2021 59 

o Any other food options should be distributed by staff to seated children in order to 
limit congregation of students and line ups 

o Donated food from organizations that follow protocol are acceptable for schools to 
receive.  For example – Cobbs Bread, Grocery Stores, etc.   

o Food delivery from various organizations are allowed, as long as they follow the health 
protocols for delivery upon drop off of the food.  

o Any leftover food from this service will be thrown out—schools will not be able to 
package leftovers to end home to families 

o Microwaves and vending machines will not be available for student use at this time 
o Students will not be able to leave school to access convenience stores or fast food 

providers. 
o Students will be encouraged to bring a lunch from home. Parents will not be permitted 

to drop off lunches during the day. 
o No food delivery services, or food trucks will be permitted to bring food to students or 

staff in the school (eg. Skip the Dishes); school coordinated catering is permitted for 
staff consumption of meals 

o Students must not share utensils, dishes, water bottles or drink containers 
o Treats cannot be sent from home for birthdays or special days, and teachers will not 

hand out food or treats in the classroom.  
o Potluck events, barbecues, food trucks or special lunch days (e.g. hot dog day) are all 

postponed at this time 
o Students will be expected to wash their hands before and after eating their lunches 

 
• Providing shared treats for the classroom should not be food from home. 
• This would be allowed if there was a designated server serving the food, appropriate hand 

hygiene, and physical distancing. We are allowed to have fresh fruit bowls with bananas, 
oranges, apples that can be served in a couple of different ways:  there can be a bowl covered at 
the office that the office staff can serve the fruit using thongs to a student or using pre and post 
hand hygiene.  A teacher could receive a box / bowl with fresh fruit or other food items and the 
teacher can distribute it to the students at their desks. Hand hygiene should be practised before 
and after distribution. 

• School cafeterias  
o For schools with full cafeterias or programs that handle and prepare foods, they must follow 

the Guidance For Restaurants, Cafes, Pubs, and Bars: Guidance for Restaurants, Cafes, Pubs 
and Bars. 

o Measures should be in place to encourage physical distancing 
o Stagger lunch times 
o Space out tables and chairs 
o Use floor markings for flow and line ups 
o Designate additional eating areas as needed (e.g. gyms, band rooms) 
o Have students eat in their home rooms 

• Restrictions for students working or volunteering in food establishments within schools 
o There is no restriction on students working in food establishments within schools. 
o Workplace control measures must be in place. 

 

https://open.alberta.ca/dataset/5d8d3adb-8fe4-417e-9545-b1e49b0a720a/resource/c1513b89-f73c-410d-860e-cdbd141894e8/download/covid-19-relaunch-guidance-restaurants-cafes-pubs-and-bars-2020-0629.pdf
https://open.alberta.ca/dataset/5d8d3adb-8fe4-417e-9545-b1e49b0a720a/resource/c1513b89-f73c-410d-860e-cdbd141894e8/download/covid-19-relaunch-guidance-restaurants-cafes-pubs-and-bars-2020-0629.pdf
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8.5 Paper handling 
o Although currently under review by Alberta Health Services, all staff must continue to 

follow the established paper handling process: 
 Use digital photos/scans/ other electronic resources in place of paper copies 

wherever possible 
 Wash/sanitize hands both prior to and after handling papers that will be shared 

with others.  Do not share paper resources if you are symptomatic.  Paper 
products touched by someone who is symptomatic must be isolated for at least 
72 hours prior to being handled 

 Student assignments may be received and graded without a 72-hour isolation 
period if proper hand hygiene is practiced while touching the paper. 

 Use gloves when receiving paper from unknown/external sources or leave the 
package untouched for 72 hours. 

 Avoid touching your face; in particular, your eyes, nose and mouth.  If you touch 
your face in these areas while working with paper, wash/sanitize your hands 
and/or change your gloves. 

 Clean and disinfect surfaces where materials are being handled (i.e. marking 
homework) after completion of a task 

 When sending or receiving print materials (eg from Printing Services, etc) plan in 
advance to allow for sufficient time for materials to sit untouched at either end 
of the requisition process.   

• *This is due to the lack of authoritative information on the survivability 
of COVID-19 virus on print surfaces 

 

8.6 Playgrounds 
o Please reference the Guidance for Playgrounds document for information related to the 

safe use of playground equipment at schools 
o Proper hand hygiene both before and after use is required 
o Physical distancing should be practiced, where possible 
o Masks may be removed when the guidelines in this section are in place   
o Consider staggered timing of playground use 
o Students should refrain from playing with shared toys, sports equipment, where 

possible 
o Recess: 

 Schools will develop a coordinated entry/exit schedule utilizing as many 
exit/entry doors as possible for grades/cohorts to leave their class/learning 
space to go outside and to return into the building.  Recess breaks may be 
staggered to reduce the number of students exiting/playing/entering the 
school.  Supervisors will encourage students to practice physical distancing 
while having recess break.  

 Students will remain in their assigned learning cohort 
for recess activities. Schools will ensure each cohort 
has an area outside that supports physical distancing 
and promotes play and physical activity. School plans 
to support recess may include staggered break times 
or assigning student cohorts to specific areas of the 
school yard. 

https://open.alberta.ca/dataset/b09f113e-32bb-42d2-9ba3-29b76dcfd36f/resource/3cfebaf1-f465-489e-af0c-6f62bf2a644d/download/covid-19-relaunch-guidance-playgrounds.pdf


Edmonton Catholic School Division School Re-entry Handbook – February 2021 61 

 Before and after school, school staff will be assigned 
to supervise areas outside school entrances. This 
supervision will help support physical distancing and is 
part of our Division’s COVID-19 Re-entry strategy. 
With this in mind, schools will not be assigning staff to 
the supervision of playground equipment before and 
after school. To support safety, this equipment will be 
off limits to students during these times. 

 Families that wish to take children to the playground 
at other times of the day are encouraged to follow 
the province’s Guidance for Playgrounds to use the 
equipment safely. 

 
8.7 Fire-drills and Lockdowns 

o The safety of students remains the priority.  Drills must still be conducted in the 
interests of school/site safety practices as outlined within the school year.   

o Physical distancing should still be employed where possible (eg. Outside during a fire 
drill), and other risk mitigation strategies should be used including mandatory hand-
washing/sanitization following a lockdown, etc. 

o The guiding principle of “life over limb” should be the prime consideration in emergency 
situations, with as much consideration of risk mitigation practices as possible, given the 
circumstances. 
 

8.8 Traffic flow 
o Consider how best to address traffic flow throughout the school/site.  This may include 

one-way hallways or stairs, and designated entrance and exit doors.   
 **It is important not to reduce the number of exits and ensure that the Fire 

Code is adhered to at all times. 
o Staggered class/recess/lunch breaks help reduce congestion and high traffic volumes 

within the school, and assist with traffic flow management.  Consider implementing 
strategies whereby this staggering can be facilitated to reduce the potential for 
unintended contact and transmission of COVID-19 virus. 

o Limit potential for large gatherings by reducing seating and/or tables in common areas.   
o Consider limiting bathroom occupancy at any one time, with clear signage and 

appropriately marked facility use guidelines. 
 
8.9  Use of Lockers 

• Hallway and gym lockers can now be made available, at the discretion of the principal, in 
consideration of a number of site-specific factors, which include ability to maintain appropriate 
distancing, the ability of custodial staff to clean, and commitment to minimal access to prevent 
congregating at lockers: 

o Lockers can be used but measures should be in place to minimize crowding:  
 Space lockers out when possible 
 Assign lockers based on cohort/grade/class 
 Consider having students bring what they need for the day and keep school 

supplies and textbooks in their backpack to minimize locker visits 
 

https://open.alberta.ca/dataset/b09f113e-32bb-42d2-9ba3-29b76dcfd36f/resource/3cfebaf1-f465-489e-af0c-6f62bf2a644d/download/covid-19-relaunch-guidance-playgrounds.pdf
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8.10 Classroom Setup 
• Classrooms, desktops and countertops will need to be decluttered of all non-essential items to 

allow for custodial cleaning.  Area rugs and soft furnishings that cannot be easily cleaned and 
disinfected must be removed.  Desks will be separated from each other to the best of the ability 
given the size of the classroom and number of students.  If two metres cannot be arranged 
between desks/tables, students should be arranged so that they are not facing each 
other.  Students will be assigned a specific seat that will assist should there be a need for 
contact tracing.  

• Staff and students are to utilize their own personal items (e.g. electronic devices, writing 
instruments, school supplies) wherever possible, and minimize any shared items.  Where 
possible, teachers will organize their curricular content to minimize the need for shared 
resources at the beginning of the school year.  

• Students will be asked to help clean shared resources between individual uses (e.g. 
microscopes, electronic devices, manipulatives, etc.)  

• Each classroom will have its own supply of wipes, sanitizer and a few masks.  
 
8.11 Class Transitions/Breaks 

• Junior and senior high schools will have class transition breaks in their daily schedule.  This is a 
challenging time due to the sheer volume of students moving throughout the building at the 
same time.  Where possible, teachers will be encouraged to move rather than students.  These 
breaks are for moving to the next class, washroom breaks or refilling water bottles.  Schools may 
look to stagger the end of various classes to reduce the volume of students transitioning at 
once.  Students will be encouraged to practice physical distancing and to follow posted traffic-
flow protocols during class transitions.  
 

8.12 Closed Campus 
• To minimize public exposure during the school day, schools shall maintain a closed-campus 

approach at the K-9 levels, with the exception of confirmation by parents of the necessity of a 
student to go home at lunch.  

 
8.13 School Council 

• School council members and the school principal/administration may choose to meet via an 
online environment or face-to-face.  If these meetings are to occur face-to-face, they must meet 
outside the regular school day and follow school and AHS guidelines and protocols around hand 
sanitizer use, size of meeting, wiping surfaces, and maintenance of physical distancing.  

• School Councils are advised to be judicious in the use of Council funds to supplement Division-
supplied materials and equipment related to COVID-19 safety measures.   The Division has 
approved vendors, and will continue to equitably provide appropriate resources according to 
the mandates as directed by AHS. 

 
8.14 Collections for Hampers 

As an integral part of our mission to provide authentic Christian service to our greater community, 
we recognize that the collection, preparation and distribution of food hampers to families in need is 
a valued activity.   To that end, whether at Thanksgiving, Christmas or any other time in the school 
year, we ask that the following cautions be exercised when undertaking these social justice 
initiatives: 
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• Only collect non-perishable items 
• Provide a collection container (bin/box, etc) in which to deposit the items without the need to 

transfer from hand to hand 
• Have these items sit untouched for at least 2 days before handling 
• When putting the hampers together, only staff should be involved, and those staff must be 

wearing face masks, protective gloves, and should consider wearing a disposable protective 
gown. 

• Staff should minimize passing items from one person to another (assembly lines).  Rather, staff 
must directly place items into the individual hampers. 

• Students should not participate in the preparation or distribution of hampers. 
• Hamper delivery should employ appropriate physical distancing measures for contacts outside 

one’s immediate cohort. 
 

8.15 School Photographs 
The photographic record of every school year is significant, both in terms of the immediate year, as 
well as for historical/archival purposes.  Student photos are permitted to be taken, with appropriate 
safety measures in place, which include: 
• Appropriate physical distancing and hand hygiene practices when queuing up to have photos 

taken. 
• On-line students should be scheduled to come in at times when the regular population is limited 

(such as a Thursday afternoon), and must employ regular visitor protocols (make an 
appointment, sign in and out, hand sanitize, etc). 

• Class composites are not recommended.  Most photo companies have the current technology to 
generate a class composite from the individual student photos. 
 

8.16 Sharing and Cleaning of Technology 
Computers and Electronics   
Where possible keyboards, telephones, mice, and headphones should not be shared. In 
situations in which they are, they should be cleaned between users, by the users themselves, 
with disinfectant  wipes or a clean cloth wetted with a suitable disinfectant recommended by the 
manufacturer. Items that sit for more than 7 days do not need to be cleaned and disinfected 
unless there is visible soil.    
In areas like computer labs where shared equipment is unavoidable, hand washing before and after 
use is recommended along with supplemental use of hand sanitizing stations.    
Typically, staff will be responsible for their personal equipment and instructional related 
equipment.  IT staff should wear clean gloves when servicing equipment or clean and disinfect after 
completion. If it is not feasible to clean and disinfect between different user’s reliance on good hand 
hygiene (hand-sanitizing or hand washing before and after using shared equipment must be 
adhered to.    
 
General cleaning    
Cleaning will always contribute to the health of occupants because allergens and microorganisms 
are being physically removed from the surfaces, simply by cleaning properly.   

• Unplug all external power sources and cables.   
• Use a soft lint-free towel or cloth (microfiber cloths work great) dampened with a 

little bit of mild soap and water solution, or commercial screen wipes.   
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• Avoid excessive wiping or spraying and submerging item in cleanser to avoid damage.   
• Avoid getting moisture in openings. Don't use window cleaners, household cleaners, 

aerosol sprays, solvents, ammonia, abrasives, or cleaners containing hydrogen 
peroxide.   

• Ensure moisture does not get into any openings to avoid damage   
• Never spray cleaner directly on an item.   
• Do not use bleach or peroxide based products to disinfect computers and 

electronics • Use a 70 percent isopropyl alcohol wipe or quaternary based disinfectant 
(contact OHS for suitable products) or Lysol disinfectant wipe for all nonporous surfaces 
including the display, keyboard, or other exterior surfaces.   

• Clean surface first removing all visible soil. Do not spray.   
• Gently and carefully wipe the hard, nonporous surfaces of the item. This includes the 

keyboard, touch pad, mouse and the exterior surface of the item.   
• Do not use fabric or leather surfaces on items, as this can scratch or damage to the items.   
  

Screen/Monitors   
To clean screens, use a screen cleaning wipe or a soft, dry, lint-free cloth. When necessary dampen the  
cloth with one of the following: water, isopropyl alcohol (IPA) solution 70% or less, or eyeglass cleaner.  
Do not use glass cleaner or other chemical cleaners.  

  
Keyboards   

• Unplug it from your computer or take out the batteries.   
• Turn it upside down to shake out the debris, use compressed air to blow out any 

dust • If cleaning a laptop keyboard, make sure to turn laptop off and unplug it from its 
your power source to prevent any damage.   

• Remove any loose debris by turning your keyboard upside down over a trash can and 
gently shaking it or tapping the bottom. This will cause any dirt particles and food 
crumbs to fall out.  

• To blow out any excess debris from the keyboard, hold it at a 75-degree angle 
(so it’s almost vertical) and spray it with a can of compressed air from left to right.   

• Blow out the keys from about a half an inch away. Then rotate the keyboard and blow out 
again.  

• Make sure you attach the straw that came with the can of compressed air, so you can 
control the airflow. Do not turn the can upside down to spray your keyboard. This can cause 
the liquid propellant to enter into the openings between the keys.   

• To clean, moisten a lint-free towel or microfiber cloth with water, 70 % isopropyl 
alcohol wip.  DO NOT spray product on to the keyboard. Use it to wipe your keyboard 
down, including the top of each key.   

• Use of a plastic or silicone keyboard cover may be considered to cleaning and disinfecting 
easier.   
 

Smart Boards   
• Whenever feasible use devices such as smart board or tablet pen or other pointing 

devices to avoid touching high touch surfaces with hands. Pointing devices can be 
cleaned with cleaner/disinfectant solution or wipes between users.   

• Before cleaning and disinfecting SMART Boards, shut down or disconnect the 
computer. Otherwise, desktop icons may get scrambled or inadvertently activate 
applications when you wipe the screen.   
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• Disinfectant wipes or general ready to use viricidal disinfectants are preferable over the 
use of bleach. Pour solution onto a clean cloth or disposable towel for application verses 
spraying of the product directly on to the device.   
 

Telephones    
• Use soft, lint-free cloth or wipe.   
• Avoid excessive wiping.   
• Unplug all power sources, devices, and cables.   
• Keep liquids away from your device.   
• Don't allow moisture to get into any openings.   
• Avoid aerosol sprays, bleaches, and abrasives.   
• Avoid spraying cleaning and disinfecting products onto the phone. Apply to cloth then 

wipe.  
• Follow standard protocol above for cleaning and/or disinfecting   

 
Classroom FM/DM Systems (including transmitter and microphones and lanyards), 
Classroom Audio Distribution Systems (CADS) and Ear Level Devices (hearing aids, cochlear 
implants) 

• Transmitters should be cleaned and disinfected between users.   
• All devices changing hands including pass around microphones should also be 

cleaned and disinfected between users.   
• Turn device off before cleaning and disinfecting. Do not press buttons while device is 

wet.  
• Use a quaternary based disinfectant (e.g. Lysol Disinfecting wipes) or alternatively 

a solution  with 70 percent isopropyl alcohol.   
• DO NOT not use bleach or peroxide containing products such as EP50.   
• Spray or dampen cloth or towel with solution and wipe onto the 

equipment.  
• Do not spray or immerse equipment.   
• Wipe entire surface of device with damp (not wet) wipe/towel. Avoid touching 

microphone opening with excess liquid as this may damage electronic components. 
Allow for the appropriate contact time according to product specifications then air 
dry.   

• Wipe down lanyard if it cannot be removed for washing.   
• Wash hands after cleaning and disinfecting devices.   

 
Headsets    

• Avoid sharing of headsets or headphones. Staff and students should be encouraged to use 
their own  personal headsets or ear buds. If this is not feasible the equipment should be 
cleaned by the user at  the beginning and end of each use. Ready to use disinfectant wipes 
are ideal for this purpose. Dry and store the headsets in a labeled plastic bag when not in 
use. Disposable covers are also available for some types of headphones and telephone 
headsets.    

 
8.17 Updates to Attendance/Absence Codes in Powerschool 

Powerschool presumes attendance, and only conditions other than presence are reported. 
Recognizing that the COVID reality has resulted in some unique contexts, the AR code has been 
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introduced as one additional attendance code. For clarity on the current use of attendance codes, 
please adhere to the following:  
• EA (Excused Absent) - To be used when a parent has excused their child, for the same 

reasons a traditionally used. 
• IL (Illness) - To be used when a student is ill and cannot attend school. This includes those 

students who are identified as COVID positive. 
• AU (Absent Unverified) - To be used when a student is absent without reason from the 

learning context, whether that be in the in-person or remote learning environment, and is 
not engaged in the learning (eg not attending to the learning whether in person or during 
remote learning…not engaged in learning for unverified reasons). 

• AR  (Absent but Remote) - To be used when a student is away from the learning context but 
still engaging in learning remotely. This has two possible uses:  
o When a student is required to self-isolate due to being in a cohort in which a COVID 

positive case has been identified and close contact is established (*ideally, these would 
be entered for the period of isolation by admin support, in part so that substitutes do 
not misunderstand where a student may be). 

o When a student chooses not to attend their in-person learning but DOES participate in 
online learning and is not a designated remote learner. This represents an 
unsanctioned absence from in-person learning, yet the student remains engaged in 
learning.  **A note should be made in PowerSchool Log Entries for these rare 
instances, noting that the student is in this unconventional and unapproved “Absent 
but Remote” stance.  Naturally, administrators would follow up with these students 
regarding the expectation for in-person attendance. 

o Should a majority of students be necessarily engaged in at-home learning (as was the 
case for Junior and Senior High from November 30, 2020 to January 11, 2021) the 
attendance code AU is sufficient, and should replace AR for any students who should 
be engaged in remote learning but are not excused from a virtual learning block/class. 
At the time that students return to in-person learning regular attendance codes 
resume. 

 
8.18 Classroom Celebration of Holidays and Events 

Classroom and school celebration of special events allows students and staff the opportunity to 
acknowledge each other with kindness and friendship, while being attentive of the benefits to 
mental health in positive gestures and celebrations. Mindful of COVID limitations on specific 
celebrations, please consider the following modifications to typical practices:  
• The provision of treats is discouraged, however, if it takes place it must follow the COVID 

guidance for food handling, as per section 8.4 of this handbook, which includes:  
o That food consists of individually wrapped items.  
o That it is handed out by one individual (Teacher or EA) using gloves.  
o That treats should not be brought from home for distribution. 

• The provision and gifting of items that cannot be sanitized should not occur.  
• Cards may be exchanged for holidays and celebrations with the following considerations:  

o Students should be advised to prepare cards in advance, with a suggestion for their 
return to the teacher at least 72 hours ahead of the celebration day for safe 
keeping.  
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o Preparation of cards and/or gifts should include the use of hand sanitizer before 
writing and storage of all the cards in a Ziploc bag, to be brought to school as noted 
above.  

o After the teacher has been in possession of the cards, and they have sat untouched 
in their Ziploc bags for 72 hours or more, the teacher may devise a means of 
distribution which could include a bin or bag on each student’s desk to receive their 
cards/gifts. 

o Send virtual cards to friends, classmates, and colleagues.  
o In there is an interest, and where financial accessibility isn’t a barrier to inclusion, 

students may send physical cards to one another in the mail. 
o Other group activities or provision of candy-grams, flower-grams, and other 

activities by student leadership groups are discouraged.  
 

9.  Human Resource Services 
Human Resource Services (HR) addresses a wide range of considerations related to the staff of ECSD, 
representative of four main employee groups:  ATA, AUPE, OOS and UNIFOR.  The work of HR is guided 
by the Collective Agreements or Terms and Conditions of Employment with each employee group, and 
any questions related to matters of employment should be directed to the appropriate HR 
representative.  This includes such questions as benefits, job-protected leaves, work refusals, employee 
health, recall from temporary layoff, and other questions that re-entry amidst COVID-19 raises amongst 
our staff.  
 
Re-entry and the approach directed by Alberta Education will involve staffing implications for support 
staff and out-of-scope staff, particularly for those who have been affected by laid off.  These 
implications will be considered and addressed by HR depending on the method of re-entry.   
 
For all HR related questions and information, please refer to the HR COVID-19 Resource Page and the 
Human Resource Services page for comprehensive information. 

10. Student Transportation 
 
The transportation of students presents significant challenges when endeavoring to comply with 
physical distancing expectations.  These include sufficient vehicles, drivers, appropriate cleaning and 
physical distancing practices, among others.  Our transportation department is working closely with our 
contracted service providers in conjunction with OHS to establish the best possible context within which 
our students may be safely transported to and from schools.  For more specific information and 
guidance please see Transportation Services. 
 
10.1 Bussing in Scenario 1 
 
• Parents and children/students should not be in the pick-up area or enter the bus if they have 

symptoms of COVID-19.  
 
• Masks are mandatory for all students (K to Grade 12) on yellow buses. This does not include 

pre-kindergarten/100 Voices students; however the Division does recommend the use of masks for 
pre-kindergarten/100 Voices students as physical distancing is not always possible on yellow buses. 

https://edmontoncatholicschools.sharepoint.com/sites/News/SitePages/Staff-Covid-19-Resources.aspx
https://edmontoncatholicschools.sharepoint.com/sites/D0017
https://edmontoncatholicschools.sharepoint.com/sites/D0085
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Exemptions also apply to students in Inclusive Education programs who are not capable of putting on 
and using a mask properly or students with severe sensory issues that make mask wearing not 
feasible. ECSD staff will collaborate with parents to determine if a student with special needs is 
capable of wearing a mask properly. Bus drivers will have a limited supply of masks for students who 
do not have a mask with them.  
 

• The driver will be provided with a protective zone, which may include:  
o 2 metre physical distance;  
o non-medical mask  

 
• Students will be assigned seats and a record of this seating plan will be kept in order to assist with 

contact tracing in the case of a student having COVID-19. Students who live in the same household 
should be seated together.  

 
• Schools should develop procedures for student loading, unloading, and transfers that support physical 

distancing of 2 metres between all persons (except household members), when possible and may 
include:  
o Children/students start loading from the back seats to the front of the bus  
o Children/students start unloading from the front seats to the back of the bus 
o Where feasible, limit the number of students per bench unless from the same household 
o Students from the same household may share seats  
o Students start unloading from the front seats to the back of the bus  

 
• If a child becomes symptomatic during the bus trip, the driver will inform school staff upon arrival at 

the school so that appropriate arrangements can be made to pick up the child/student. 
 
• All contracted carriers will be implementing enhanced cleaning procedures. Cleaning of high touch 

surfaces will be done before and after every run. Increased frequency of cleaning and disinfection of 
high-touch surfaces includes wipe down the entry doors, wipe railing, wipe seat tops-backs-fronts-
seats, and wipe wall under windows. Drivers’ protocol includes wipe steering wheel, hazard and 
indicator arm, dash, buttons, seat belt buckles, and radio. 

 
For students selecting the online (at-home) learning stance: 
 

To simplify this process for families, your child’s stop and name will not be cancelled or removed from 
the system. This means that: 
o your child’s stop and name will remain in place; 
o it will not be necessary to re-apply for transportation should you resume in-person learning at 

school; 
o there will not be any time delay. Students can start to use their stop immediately should your 

child resume in-person learning at school; 
o your child’s stop and name will remain in place; 

 it will not be necessary to re-apply for transportation should you resume in-person 
learning at school; 

 there will not be any time delay. Students can start to use their stop immediately should 
your child resume in-person learning at school; 
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Since cancellations will not be processed, this also allows transportation resources to focus on the 
new students and applications so that stops are added as quickly as possible to accommodate families 
who have submitted late or new applications. 
  
The weekly Swift message will continue to be sent every Friday advising parents that their route may 
have changed as new families need this information. Parents should disregard these messages if they 
have already sent a cancellation – it is not necessary to send another email or to call Transportation 
Services.  

11. COVID-19 Reporting 
 
11.1 Case Reporting 

Case Reporting Form Submission 
COVID-19 cases are reported by principals through the Case Reporting Form. In order to ensure the 
most timely and accurate response and support to your sites, please be mindful of the many moving 
parts in response to every case. Thorough reporting on the Case Reporting Form includes, but is not 
limited to:  
• Clearly identifying the case as either a staff member or student. 
• Correct spelling of first and last names.  
• Including the grade a student is registered in when reporting a student case. In the case of a split 

class indicate the student’s grade and in the “Additional Information” include an indication that 
they are in a combined class.  

• Indicating the staff member’s role when reporting staff requiring isolation after their name (eg. 
T for teacher, EA for Educational Assistant, custodian, TABT, etc). This assists HR in quickly 
facilitating replacement support. 

• Clearly indicating if the case you’re reporting is a case within a cohort already isolating in the 
“Additional Comments” section, referencing the individual that was the original cause of the 
cohort’s isolation. This is critical in determination of isolation extensions, and ensures that a 
follow-up letter is prepared for your school community.  

• Endeavoring to ascertain the date that symptoms began and/or that COVID-19 testing occurred 
for inclusion.  

• Always providing the most thorough information possible and allow SOS/OHS to guide the 
action necessary. Recognize that the “two days prior” metric is not an absolute when 
determining isolation requirements and should not be automatically or arbitrarily applied at the 
site level.  

• Responding in a timely manner. Any delay impacts everyone involved, across departments, in 
supporting the case at any individual site. Once you initiate the case report, remain available for 
ongoing contact until the case is resolved and reported to your community. Remind your staff to 
notify you immediately if they are identified as being COVID positive.  

• Recalling the Case Reporting Form comes first. Letters will be sent by CRS once the response has 
been initiated, which rests upon the submission of the Case Reporting Form. 

• Inquiring if the COVID case in question has been identified as a COVID variant, or is likely to be 
connected to a case involving a variant. 

 
Absence Management & Isolation Form 
• After submission of the COVID Case Reporting Form, all absences should be entered in Absence 

Management at your earliest opportunity, with notifications of which positions require 
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substitutes/replacement staff and which do not. Please consider all internal and/or at-home 
options first to minimize draw on the staff replacement roster.  

• Remind all staff who are required to isolate to submit the EHS Isolation Form, as soon as 
possible.  

 
11.2 Close Contact tracking 

AHS Close Contact Spreadsheet 
An AHS Close Contact Spreadsheet should be completed for each reported case of COVID-19. AHS is 
now accepting one consolidated spreadsheet for cases involving both in-school and school bus 
close contacts, as well as on-reserve First Nations students.  
When completeing the spreadsheet, principals must be diligent in:  

• Completing all required fields, including the recently added need for parent/guardian 
emails.  

• Ensuring accuracy of information.  
• Eliminating duplicated students. For example, a Grade 8 homeroom list and a Grade 8 

option list may contain some students in common; these should not be duplicated as it 
skews the total count and causes added unnecessary review and editing after submission.  

• Only include those students and staff who were an actual close contact. Please do not 
populate a list and then use highlighting, annotation, or other means to eliminate 
individuals.  

When submitting the spreadsheet, principals must be diligent in:  
• Naming the Close Contact Spreadsheet using the following naming conventions as follows:  

Eg: 25-Nov-2020 Location First name Last name 
Eg: 25-Nov-2020 St. Anne James Smith 

• Add ehs@ecsd.net to the list of recipients to whom you are returning the close contact 
spreadsheet. This includes updates or changes to the listed staff impacted as you review 
and potentially update your initial submission. This improves Employee Health’s ability to 
provide timely response and support. 

• For any changes made after initially reporting, it is imperative that the entirety of the 
COVID-response team is included in correspondence in the provision of information on 
cases to avoid the loss of key information.  
 

Power Bi App  
Power Bi is a report summarizing data related to COVID-19 that the COVID-Response Team has 
been compiling throughout the Division in the 2020-2021 year. On the report, principals can find 
general summative COVID-19 statistics specific to their school. As information is entered into the 
central database by the response team, the report is updated multiple times throughout each day. 
This is the result of combined efforts to support every COVID-19 case as outlined in August 2020, 
and is reflective of the information provided by principals on each case. The report can be located 
either:  

• On the landing page for myECSD portal, by clicking on the waffle in the upper-left corner 
and select the app Power Bi (yellow in colour); or 

• Within Teams, on the left-hand navigation panel, by going to the bottom and clicking on 
“Apps”, and again select this app from the list. From there, it can be pinned to your 
frequent apps panel for easy access. 

 

mailto:ehs@ecsd.net
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11.3  Notification of Positive Cases 
 

CovidAlert 
The COVID-response team continues to provide notification of positive cases to principals, 
throughout the day, as they occur, no later than 9:00pm, including weekends. Any letters for your 
community arising on a weekend will be prepared for your distribution on the Sunday, out of 
consideration for our Community Relations Team’s time. 
 
Letters for School Communities  
Letters are produced in consideration of information and specific details provided by principals in 
the Case Reporting Form. Letters sent to principals will already be on their respective school’s 
letterhead and will have been pre-approved between CRS and the COVID-Response Team. Upon 
receipt of the letter(s), the principal must: 

• Distribute the letters to their school community and any affected cohort via SWIFT.  
• Confirm to CRS that they have completed distribution of the letters.  
• If individuals are required to isolate for a case, notify CRS of the number of staff and 

students isolating.  
 

11.4 Reporting during blackout periods 
Reporting blackout periods occur over scheduled holidays during the school year. This occurred 
over the Christmas Break from December 18, 2020 to January 4, 2021. 

• After the occurrence of a reporting blackout period, any COVID positive cases, whether 
student of staff, that have not returned to school since the end of a blackout period will not 
result in any close contact spreadsheets or letters. Those individuals would not have been 
directly associated with school close contacts.  

• Exceptions to the above would occur if any COVID positive staff have attended the school 
with other staff or students and established close contact following the break, or if the 
COVID positive individual is a student who has been in attendance since the resumption of 
school (eg: a special-needs student attemting in-person, a student coming to the school for 
special supports, or a student coming to the school to pick up learning guides).   

 
 

Summary 
The safety of the students and staff in Edmonton Catholic Schools is our first priority.  This handbook 
provides a comprehensive consideration of the expectations for operations and the principles for 
decision making which will help guide school and site leaders in the re-entry process amidst COVID-19.  
These are informed by the guidance of the Chief Medical Officer of Health, and Alberta Education, in 
providing a framework for Re-Entry to School for the 2020-21 school year.  This is a dynamic handbook, 
which will be updated as guidance changes, to provide the most current reference for the Edmonton 
Catholic School Division’s operations. 
 
 
 
 
 
 



Edmonton Catholic School Division School Re-entry Handbook – February 2021 72 

References 
 
Arizona Department of Education: Roadmap for Reopening Schools 
 
Bandura, A. (1977). Social learning theory, Englewood Cliffs, NJ: Prentice Hall  
 
COVID-19 Information:  Guidance for School Re-entry – Scenario 1 
 
COVID-19 Information:  Guidance for School Re-entry – Scenario 2 
 
CSSD School Resumption Handbook (draft) 
 
Foothills School Division 2020-21 School Relaunch Handbook (draft) 
 
GoA: 2020-21 School Re-entry Plan 
 
Horizon School Division Re-entry plan (draft) 
 
Peace Wapiti Public School Division Re-entry plan 2020-21 (draft) 
 
Rockyview School Division Re-entry plan 2020-21 (draft)



 
 


	Handbook Organization
	1. Introduction
	2. Background
	3. Guiding Resources
	4. Risk Mitigation
	5. Learning in ECSD
	5.1 Regular Instruction
	5.2 Early Learning
	5.3 Inclusive Supports
	5.4 Alternative Education
	5.5 Graduation Ceremonies
	5.5.1 Graduation Photos
	5.6 Online options
	5.7 Learning Stance by Scenario
	5.8 For general classroom instruction:
	5.9 Activity Planning:
	5.9.1 Early Learning
	5.9.2 Field Trips
	5.9.3 Gymnasiums
	5.9.4 International Students
	5.9.5 Learning Commons
	5.9.6 Physical Education, Athletics, and Academies
	5.9.7  Junior and Senior High Music Class Guidelines
	5.9.8  Science Labs
	5.9.9  Protocols for Classroom Book Use
	5.9.10  Mathematics Manipulatives
	5.9.11  Fine Arts Update
	5.9.12 Singing
	5.9.13  CTS/CTF Update
	5.9.14  Work Experience

	5.10 Options for Choosing to Continue With an At-Home Model of Education
	5.11 Participation in SLAs, PATs and Diploma Exams
	5.12 Student Teachers
	5.13 Assessment
	5.14 Scenario 2 – In-School Classes Partially Resume (with additional health measures)
	5.14.1  Cohorting
	5.14.2 Physical Distancing
	5.14.3 In-Person Learning

	5.15 Family Choice
	5.16  Curriculum Pacing Guides
	5.17  Online Learning Contacts

	6. Occupational Health and Safety (OHS)
	6.1 A Safe Work Environment
	6.2 Hierarchy of Controls
	6.3 Assessing the risks
	6.3.1 Site Hazard Assessment
	6.3.2 Individual Hazard Assessment
	6.3.3 Site Safety Plan
	6.3.4 Joint Occupational Health and Safety Committee

	6.4 Health and Wellness
	6.4.1 Mental Health
	6.4.2  Student Mental Health
	6.4.3  Staff Mental Health

	6.5 Student and Staff Health
	6.5.1 Isolation Requirements (Elimination of Risk)
	6.5.2 Stay at home when sick (Elimination of Risk)
	6.5.3 Health Screening (Elimination of Risk)
	6.5.4 Illness while onsite (Elimination Controls)
	6.5.5 Students with pre-existing conditions
	6.5.6 Confirmed case of COVID-19
	6.5.7 Student handwashing requirements (Administrative Control)
	6.5.8 Staff handwashing requirements (Administrative Control)

	6.6  Physical Distancing (Engineering Control)
	6.6.1 Students
	6.6.2 Staff

	6.7 Barriers (Engineering Controls)
	6.8 Personal Protective Equipment (PPE)
	6.8.1 AHS School Guideline recommendations for PPE
	6.8.2 Masks and face shields
	Staff
	Students


	6.9 Safety
	6.9.1 Training

	6.10 Work Refusal
	6.10.1 Understanding the right to refuse unsafe work
	Three rights afforded to all workers in Alberta include:
	 The Right to Know
	 The Right to Participate
	 The Right to Refuse
	6.10.2 What to do if an employee refuses to work


	7. Facility Services
	7.1 Cleaning protocols
	7.1.1 Custodial
	7.1.2 Learning spaces
	7.1.3 Work spaces
	7.1.4 Custodial response to a confirmed COVID case


	8.  School and Site Environment
	8.1 Cohorting
	8.2 Facility Access
	8.3. Arrival protocols
	8.4. Food and nutrition services
	8.5 Paper handling
	8.6 Playgrounds
	8.7 Fire-drills and Lockdowns
	8.8 Traffic flow
	8.9  Use of Lockers
	8.10 Classroom Setup
	8.11 Class Transitions/Breaks
	8.12 Closed Campus
	8.13 School Council
	8.14 Collections for Hampers
	8.15 School Photographs
	8.16 Sharing and Cleaning of Technology
	8.17 Updates to Attendance/Absence Codes in Powerschool
	8.18 Classroom Celebration of Holidays and Events

	9.  Human Resource Services
	10. Student Transportation
	10.1 Bussing in Scenario 1

	11. COVID-19 Reporting
	11.1 Case Reporting
	11.2 Close Contact tracking
	11.3  Notification of Positive Cases
	11.4 Reporting during blackout periods

	Summary

